Post 3- Inclusion lead KS1/2 / SEND/PP
Purpose:
-Work alongside the THT to  Coordinate the strategic direction and development of inclusive provision across the school with a focus  on those children with SEND and /or PP.  
-Continue to deliver and embed new SEND systems, processes and procedures
-Support the development of high achieving classrooms with Quality First Teaching which enables and fosters the achievement of pupils with additional learning needs through adaptation and scaffolding informed by accurate assessment 
-Play a leading role in implementing and sustaining the whole school’s learning culture and ethos, providing strategies to support early identified pupils. 
-Oversee and ensure quality provision for children with SEND and PP in KS1 and KS2
 - Monitor the impact of teaching and learning activities and research based interventions on the progress made by pupils with SEND/PP, 
- Help to maintain/establish high expectations for behaviour and safety across the whole school 
- Build and line manage the Inclusion and Wellbeing Team based on the graduated approach (assess, plan, do and review) 
- Liaise effectively with other schools to ensure continuity of support and learning when transferring pupils to and from Holy Trinity 
- Identify the training needs of staff and organise/coordinate quality professional development in SEND & PP in KS1 and KS2- in line with school priorities
-To become an Inclusion Lead for SEND children and Pupil Premium at Holy Trinity, in KS1 & 2, and to ensure that they achieve the best possible outcomes by developing effective strategies for ensuring appropriate level of attendance, progress, intervention and Teaching and learning strategies.  
-To have oversight of the wellbeing and attendance of these children and to provide direct support to ensure that they attend school. You will work collaboratively with class teachers, SLT and teaching assistants to help remove potential barriers.   
- To support students by working with class teachers to ensure that there are not gaps in children’s work through absence from lessons. 
-To work with teaching and non-teaching staff to ensure evidence-based interventions are embedded and analysed 
- Ensure efficient and effective communication of relevant information regarding pupil premium students across the school and with parents/carers. Including information about parents’ evenings etc, and identify any barriers to attendance at key events. 
-Represent the school at appropriate meetings with parents.


Core Responsibilities 
• Maintain accurate SEND/PP registers 
• Maintain an overview of all additional support on offer to children and their families, including: interventions to accelerate learning. 
• Work with the headteacher and Trust to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
 • Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, PREVENT) and our safeguarding and child protection policies 
• Act as a ‘central point of reference’ for children and families requiring additional input, signposting to and brokering support from school staff and outside agencies 
• Identify, co-ordinate and lead staff to adopt, the most effective teaching and communication approaches for pupils with SEND/PP, in order to maximise their achievement 
• Liaise with other professionals, such as Educational Psychologists, teachers from the inclusion team and speech and language to ensure appropriate identification and support for pupils 
• Ensure that effective provision mapping is in place for all pupils on the SEND register and that PCP’s are completed and updated in line with our termly cycle 
• Liaise with parents, including the holding of Annual Reviews for pupils with EHC plans, SEN Support Plans and PCP’s   to ensure their views are understood and that home and school work together to address our pupils’ needs 
• Collect and interpret assessment data gathered on pupils with SEND/PP and use this to inform practice and set ambitious targets
 • Oversee and monitor the quality of support for PP/SEND children in KS1 and KS2
• Identify resources needed to meet the needs of pupils with SEN & PP and advise the Headteacher of priorities for expenditure 
• To monitor and review the school’s inclusion policies in line with the SEND Code of Practice and other relevant safeguarding documentation – ensure that these are compliant on the website 
• Work with the Trust Headteacher to devise rotas and timetables for the effective use of support staff and the wellbeing team, and to ensure that children on SEN Support/PP and those with an EHC plan receive the support required to meet the outcomes in their EHCP
• Prepare and evaluate an action plan for Inclusion and manage and monitor a budget defined in accordance with the School Improvement Plan 
• Work with groups of pupils, or individuals, to address learning needs and accelerate progress 
• Work closely with the Headteacher on matters regarding attendance linked with pupils with SEND/PP identifying issues affecting pupil absence, and working proactively with families/agencies to address this
 • Attend relevant courses, meetings and training days to develop experience and broaden awareness, expertise and skills 
• Undertake specific administrative tasks at the direction of the Headteacher
Leadership of Teaching and Learning 
- Influence the whole school teaching and learning policy to ensure aspects of inclusive high quality daily teaching to remove/overcome barriers to learning. 
- Model best practice through teaching engaging and effective lessons that motivate, inspire and transform pupil attainment 
- Create a climate for learning within teams and support the notion that all teachers are also learners 
- Use regular, measurable and significant assessments to monitor progress and set targets; and respond accordingly to such monitoring
-Identify and lead support groups according to pupil needs, e.g. ASD, Speech and Language, Social, Emotional and Mental Health etc. 
- Ensure that all pupils achieve their potential 
- Oversee and monitor the quality of provision maps and PCP’s such as pastoral support plans and maintain detailed information for subsequent meetings with parents 
- Collect and interpret specialist assessment data gathered on pupils and use to inform practice
- Support developments and initiatives to improve standards in English and Mathematics as well as access to a broad and balanced curriculum 
- Undertake other duties from time to time as the Headteacher requires
Personal Qualities & Knowledge 
- Hold and articulate clear values and moral purpose, focused on providing the highest quality education for the pupils of Holy Trinity 
-Demonstrate optimistic personal behaviour, positive relationships and attitudes towards pupils, and towards parents, LAC and the local community 
-Sustain wide, current knowledge and understanding of education and school systems locally, nationally and globally, and pursue continuous professional development 
- Communicate compellingly the school’s vision and drive for excellence 
- Ensure that confidentiality is maintained at all times 
Support for children
Meet regularly with PP/SEN students
 - Meet regularly with SLT Pupil Premium Lead to update on pupil premium students and share monitoring outcomes. 
 Actively pursue ways to improve student outcomes for the students across the school. 
-Ensure systems are in place for effective communication and consultation with staff, students and parents.
Person Spec
KNOWLEDGE/EXPERIENCE/SKILLS/QUALIFICATIONS/MENTAL SKILLS:
 1. Qualifications – Essential: 
- GCSEs at grade C or above In English E
-Teaching Degree and QTS E
 - Evidence of relevant on-going professional development Desirable eg SENCO qualification.   E
 - Experience of coordinating, monitoring the achievement of SEN/PP learners or another area.   E
- Evidence of significant teaching of SEN/PP students. E
-Experience in devising individual or group programmes of support for SEN/PP learners. E
- Clear evidence of raising SEN/PP student achievement in order to narrow the achievement gap for pupils  who are at risk of underachieving. E
-Experience of meeting the needs of SEN/PP learners. E
Knowledge and Understanding - 
Essential: 
-Up to date knowledge of how to adapt lessons to meet the needs of PP/SEN learners. E
- A range of intervention strategies to raise levels of achievement of targeted groups of PP/SEN children. E
- Current national developments in SEN/PP education, teaching and learning. E
Skills – Essential: 
-Effective organisational skills with the ability to meet deadlines. Ability to gather, analyse and interpret data for effective target setting. E
- Dynamic and Innovative approach to teaching and learning developments. E
- Ability to model effective teaching methods in order to raise achievement. E
- Ability to assess and promote students' progress in a variety of ways. E
- Excellent Interpersonal and communication skills. Confident use of ICT. E
- Ability to plan strategically in order to raise achievement. E
- Ability to build positive working relationships with colleagues and provide support through coaching. -Ability to write clear concise reports. E
- Ability to lead, manage and implement changes to the curriculum. E
- Commitment to the comprehensive ideal social inclusion and to raising standards for all students. E
- To be interested in young people, how they learn and in developing ways of removing barriers to learning. E
- Interest in developing interventions to counteract disadvantage, prevent underachievement and improve the literacy levels of all students. E
- To believe in the importance of teamwork and a collaborative approach. E
- Commitment to and understanding of collective responsibility and distributed leadership. E
- Willingness to attend outside meetings and to work outside the timetabled day with groups of EAL/ethnic minority pupils to provide extra-curricular relevant opportunity. E
- Willingness to work with other members of staff on collaborative projects. E
- Flexible approach and a sense of proportion. E
- Ability to work hard with completing deadlines, prioritising appropriately and maintaining good humour E
-To keep up to date with current research and educational developments. E
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