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Rushwick CE Primary School
JOB DESCRIPTION
Post Title:			Lunchtime Supervisor
Name:			Rushwick CE Primary School
Grade:			Grade 1
Reporting to: 		Senior Leadership Team 
Conditions of Service:	Term time only
Part Time 7.5 hours per week (over 5 days)

MAIN RESPONSIBILITIES AND TASKS

· To set up the hall ready for pupils to eat their lunch. This includes putting up tables
· To serve food to pupils that is delivered by an external provider
· To be on the school premises by your designated start time.
· Clean, clear and put away tables after all pupils have finished eating 
· Ensure pupils leave the dining hall in a tidy condition by giving the necessary guidance to pupils in respect of cleaning plates, placing cutlery and crockery in tubs provided and seating arrangement.
· Take instructions from the Senior Leadership Team (SLT) regarding the supervision of pupils throughout the lunchtime break, giving instructions and guidance to pupils as appropriate.
· Be aware of and comply with school policies relating to safeguarding, health and safety, confidentiality, GDPR and data protection.
· Any matters arising within the working hours must not be discussed outside of school.
· To wear appropriate uniform that will be provided
· ID badges to be worn at all times.
·  Lunchtime supervisors to be referred to as Mr, Miss, Ms, Mrs
OTHER DUTIES
· To contribute to the positive team atmosphere and public image of the school.
· To act professionally and with integrity at all times.
· To assist with the general care and welfare of all pupils striving to maintain a happy safe environment at all times.
· To adhere to and maintain school routines and codes of conduct including confidentiality.
· To support the aims and ethos of the school at all times.
· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training.
· To undertake such other duties, training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job.
· To undertake health and safety duties commensurate with the post and/or as detailed in the school Health and Safety Policy.

GENERAL
· The job description allocates duties and responsibilities.  It does not direct the particular amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder will have regard to the needs and priorities of the school.
· The job description is not a comprehensive definition of the post and you may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may reasonably require.  It may be reviewed annually or earlier if necessary and may be subject to modification or amendment at any time after consultation.  You may discuss your job description with the Headteacher at any arranged time.
· The DoWMAT has an Equal Opportunities and a No Smoking Policy.  All employees are expected to be committed to these.  All DoWMAT academies are non-smoking environments throughout.
· The school is committed to safeguarding and promoting the welfare of children and, as such, requires all staff and volunteers to share this commitment.
· The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy.

DoWMAT is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff and volunteers to share this commitment. Any offer of employment will be subject to the receipt of a satisfactory DBS Enhanced Disclosure, two positive references, medical clearance and evidence of appropriate qualifications. 

PRINCIPAL CONTACTS
Pupils, Parents / Carers, Headteacher, Classroom Teachers, Teaching / Support Assistants, EWO, Clerical Assistants, other professional groups, Local Academy Board members.
NOTES
The Leadership of the Academy Trust reserve the right to alter the content of this job description, after consultation, to reflect changes to the job without altering the level or responsibility.


Signed (Issued by):     _________________________                       Date______________


Signed (Received by): _________________________		 Date______________
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