	
	
	



	PERSON PROFILE:
	HR BUSINESS PARTNER
	ESSENTIAL
	DESIRABLE
	ASSESSMENT METHOD

	GENERAL QUALIFICATIONS AND TRAINING 

	GCSE Grades C+ or 4+ in English and Maths, or equivalent demonstrable skills in literacy and numeracy
	
	
	AF / D / I

	CIPD Level 5 (Associate CIPD or above) or equivalent senior HR qualification and/ or willingness to undertake
	
	
	AF / D

	Commitment to attend appropriate training and development, taking ownership of personal development and being willing to pursue development opportunities
	
	
	AF / I / R

	Associate Member of the CIPD (associate CIPD)
	
	
	AF

	EXPERIENCE

	Experience in a senior HR/People leadership role
	
	
	AF /I

	Experience managing employee relations, including complex casework and change management (e.g. conflict management, restructures, redundancy etc.)
	
	
	AF /I

	Experience working collaboratively with recognised Trade Unions
	
	
	AF /I

	Experience of workforce planning and talent management
	
	
	AF /I

	Experience delivering EDI initiatives with measurable outcomes
	
	
	AF /I

	SKILLS, KNOWLEDGE AND APTITUDES

	In-depth knowledge of employment law and its practical application in complex organisational contexts
	
	
	AF /I

	Knowledge of sector -specific guidance and statutory frameworks (e.g. Academy Trust Handbook , Keeping Children Safe in Education)
	
	
	AF /I

	Knowledge of employee relations processes, including disciplinary, grievance, capability and absence management
	
	
	AF /I

	Understanding of HR best practice within a unionised environment
	
	
	AF /I

	Knowledge of safer recruitment requirements and safeguarding responsibilities in education
	
	
	AF /I

	Ability to provide high-quality advice and guidance to senior leaders, offering pragmatic, business-focused solutions
	
	
	AF /I

	Demonstrable commitment to equality, diversity, inclusion, and staff wellbeing
	
	
	AF /I

	Strong analytical and problem-solving skills; able to interpret data to inform decisions
	
	
	AF /I

	Excellent organisation, prioritisation, and time management skills, with the ability to manage multiple priorities
	
	
	AF /I

	High digital literacy, including strong proficiency with Microsoft Office and HR/payroll systems
	
	
	AF /I

	Awareness of national and regional education workforce priorities and challenges
	
	
	AF /I

	 Knowledge of HR practice within the education or public sector
	
	
	AF /I

	 Awareness of organisational change processes, including restructures and TUPE
	
	
	AF /I

	Understanding of workforce planning and retention approaches
	
	
	AF /I

	Experience of coaching or supporting managers to build people management capability
	
	
	AF /I

	Experience of contributing to HR-related training or briefings
	
	
	AF /I

	PERSONAL ATTRIBUTES

	Strong professional integrity and sound judgement
	
	
	AF / I / R

	Resilient, adaptable, and calm under pressure
	
	
	AF / I / R

	Inclusive, empathetic, and people -focused leadership style
	
	
	AF / I / R

	Collaborative and team -oriented, with the ability to build trusted relationships across diverse stakeholder groups
	
	
	AF / I / R

	Discreet and respectful when handling confidential or sensitive information
	
	
	AF / I / R

	Commitment to promoting the Trust’s values, culture, and commitment to staff wellbeing and continuous improvement and positive change
	
	
	AF / I / R

	OTHER REQUIREMENTS 

	A pragmatic, can -do, and flexible approach to tasks
	
	
	AF /I / R

	Full driving licence and access to transport, with willingness to travel across Trust sites
	
	
	AF / D

	Commitment to safeguarding and promoting the welfare of children and young people
	
	
	AF / I / R

	Appointment subject to enhanced DBS clearance and standard safer recruitment checks
	
	
	D / R

	SAFEGUARDING 

	ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	EQUALITY 

	ACET is committed to promoting equality, diversity, and inclusion across all aspects of its work. We celebrate and value the diversity of our workforce and community, recognising that different perspectives and experiences strengthen our organisation.
	
	
	AF /I / R
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