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Job Description

Post: Head of Department 

Responsible to: The Headteacher, members of the senior leadership team (SLT) and the governing body

Reporting to: Deputy Headteacher – Quality of Education

Liaising with: Assistant Headteachers for Curriculum and Data and Reporting, Senior Leadership Team, Academic Heads of Year, Pastoral Leads, other Heads of Department and Subject Leaders, Inclusion, Trust Staff, Parents

Responsible for:   Curriculum Aspect Leaders (where applicable), teaching staff and other relevant personnel within the curriculum area  

Salary: MS/UPS + TLR in line with the Community Academies Trust Pay Policy.






Location: The Wilnecote School, Tinkers Green Road, Tamworth, Staffordshire, B77 5LF

Job overview
· To be responsible for the day to day and strategic leadership of the Department.

· Conduct quality assurance and be accountable for the delivery of an ambitious curriculum and excellent progress of students.

· Contribute to the school's overall aims and policies, ensuring their practical implementation within the Department.

· Relentlessly drive continuous improvement, aiming for transformative teaching and exceptional student achievement tackling variation quickly.

· Courageously lead, manage, and develop the curriculum and department, focusing on student progress.

· Effectively manage staff and financial resources within the Department.

Strategic Leadership of the Department intent, implementation and outcomes.
· Model excellence in day-to-day leadership

· Collaboratively establish and implement an ambitious vision for the Department and its place in the wider school curriculum

· Lead the development and implementation of a high-quality curriculum through policies, practices, and schemes of work that: 

· Ensure the delivery of a high-quality, inclusive, and innovative curriculum aligned with national standards and the school's improvement plan.

· Ensure continuity and progression for all students, including those with high potential, Pupil Premium status, and special educational needs, including leading the strategy for intervention processes by:

· Ensuring effective learning support for all students, collaborating with the necessary stakeholders including Academic Heads of Year and SEND.
· Meet National Curriculum and GCSE specification requirements.

· Implement effective assessment, recording, and reporting strategies which improve student learning and outcomes.

· Continuously seek improvement, innovation, and personalised learning approaches.

· Effectively use data and lead the use of data with colleagues to: 

· analyse pupil progress and attitudes to learning to identify and act on successes and underperformance 

· maintain an accurate tracking document that shows headline figures of progress

· identify barriers to progress, to lead interventions that are impactful and lead to pupils making more progress

· Interrogate pupil performance to create lines of enquiry for future development in the curriculum and subject pedagogy

· Stay informed about national developments in your subject area and teaching pedagogy.

· Develop and provide links to possible subject related careers.
· Work with Department Post Holders and other staff to ensure the Department reflects the school’s ethos and aims

· Ensure ICT enhances student learning
· Day-to-Day:

· Play an active role in the running of team with action minutes to SLT, meeting minimum calendared requirements

· Contribute to the direction of the wider school curriculum as part of the Academic Board team
· Engage in and encourage innovation

· Implement and operate the school’s Health and Safety policy in the subject area

Leading colleagues
· Act as a positive role model for staff on a day-to-day basis
· Positively motivate colleagues to want to be the best professional versions of themselves.
· Through the use of intelligent accountability lead, guide, support, mentor and develop all colleagues and hold them accountable for their work and their student outcomes.

· Set clear expectations for staff, in the context of school policies, and help them to achieve those standards in relation to the delivery of “Ensuring Excellence”, our school values and staff charter.

· Identify, review and respond to the professional learning needs of staff utilising all available procedures (LWs, observations, book trawls and student voice), expertise and provision through Sisra Observe and the Trust Toolkit.
· Facilitate staff development through supporting and engaging staff in “Growing Great People”
· Provide induction, support and training for new staff and trainee teachers.

· Participate in recruitment and selection

· Develop effective working relationships with SLT, other leaders and staff in the school.

· Ensure the Department team offers an effective first line of support for staff in student disciplinary matters that is in line with whole school behaviour procedures.

Communications

· Ensure effective communication with staff, parents, and students.

· Liaise with relevant external agencies, including partner schools, universities, and examination boards.

· Engage visitors at school events.

· Facilitate smooth transitions from Key Stage 2 to Key Stage 3.

Resources

· Set priorities for expenditure and manage budgets in line with school and department improvement plans.
· Ensure the effective management of accommodation and learning resources including ICT.
· Deploy staff effectively.
Safeguarding children and young people

Community Academies Trust is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Disclosure and Barring Service checks along with other relevant employment checks. It is expected that ALL staff have read and understand the document ‘Keeping children safe in education’.

General Duties and responsibilities 

All teachers are required to carry out the duties of a schoolteacher as set out in the current School Teachers Pay and Conditions Document. 

Teachers should also have due regard to the Teacher Standards (2012). Teachers’ performance will be assessed against the teacher standards as part of the appraisal process.

English Duty 

This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken English is an essential requirement for this role. 
Note

This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation.

Other

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

Staff are required to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description

In addition – the role of Head of Department includes fulfilling the Job Description of a Classroom Teacher

· Head of Department

· Person Specification  

Qualifications

· Qualified teacher status or recognised equivalent.

· Experience

· Teaching experience with the age range and/or subject(s) applying for.

· Evidence of continuing and recent professional development relevant to the post.

· High standard of subject knowledge and knowledge of recent developments and current issues in the curriculum area

· An outstanding classroom practitioner with the ability to motivate young people and secure at least good progress for all learners.

· Ability to plan and deliver outstanding lessons that use a range of teaching methods and cater appropriately for the learning and progress of all students

· Knowledge and implementation of monitoring systems to inform and deliver improved teaching & learning and student outcomes

· Evidence of leading subject / faculty initiatives that have impacted positively on student learning and progress

· Evidence of professional learning appropriate to this post

· Experience of parental / community involvement to secure improved outcomes - Desirable
· Knowledge and skills - The ability to effectively:

· Ability to lead strategic planning and developments, to think analytically and set challenging targets and success criteria

· Ability to plan and carry out accurate self-evaluation which is used to inform judgements and priorities for development

· Effective communication and ICT skills

· Ability to plan, manage own time and prioritise / set targets

· Ability to work well and show resilience under pressure

Commitment 
· Have a relentless enthusiasm for teaching, for the subject and for making a difference to the learning outcomes of students

· To achieving improved educational outcomes for all learners and reducing any gaps in achievement

· Have outstanding interpersonal skills and the ability to build relationships and work closely with people from a wide range of backgrounds at all levels

· Commitment to distributed leadership and the ability to work collaboratively  with others

· Commitment to inclusive education and helping all students to fulfill their potential

· Commitment to the vision, values and ethos of the school

· Commitment to safeguarding and promoting the welfare of young people
· Creative thinker and happy to take calculated risks

· Sense of humour and sense of proportion

· Commitment to the role of Form Tutor
· Equalities

· High quality, stimulating learning environments
· Willingness to undergo appropriate checks, including enhanced DBS checks

· Motivation to work with children and young people

· Ability to create a happy, challenging and effective learning environment

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people

· Ability to establish and develop close relationships with parents, governors and the community

· Emotional resilience in working with challenging behaviours and attitudes to use of authority and maintaining discipline

· Have a willingness to demonstrate commitment to the values and behaviours which flow from CAT ethos
· Relate positively to and showing respect for all members of the school and wider community ongoing relevant professional self-development
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