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Job Description


	Job Title:
	Early Years and Key Stage One Phase Leader

	Salary/Grade:
	Main Pay Scale + TLR 2

	Working Hours
	32.5 hours per week

	Academy Name:
	Reaside Primary Academy

	Location/Address:
	Tresco Close, Frankley, Birmingham, B45 0HY



Greenheart Learning Partnership is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  We therefore expect all staff and volunteers to work to and within school policies and procedures, including safeguarding, child protection and health and safety.

This post is subject to satisfactory references which will be requested prior to the interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications, plus verification of the right to work in the UK.

	Purpose of the Post

	To provide outstanding leadership for Early Years and Key Stage One, ensuring high-quality teaching, strong phonics provision, and excellent pupil outcomes in both phases. The postholder will be responsible for driving improvements in the Early Years Foundation Stage (EYFS) to secure strong Good Level of Development (GLD) outcomes and ensuring that Key Stage One assessment outcomes, including Phonics Screening Check results, meet or exceed national expectations.



	Relationships: Reports to: Headteacher



	Duties and responsibilities:

	Leadership and Management:

• Lead the Early Years and Key Stage One team, promoting a culture of high expectations, collaboration, and continuous improvement.

• Provide professional development opportunities for staff, including mentoring and coaching, to improve teaching and learning.

• Monitor the quality of teaching and learning across EYFS and KS1, ensuring consistency and excellence.

• Develop and implement effective intervention strategies to support pupils at risk of not meeting age-related expectations.


• Work closely with the SENCO to ensure appropriate support and scaffolding for SEND and disadvantaged pupils.

• Use data effectively to track pupil progress, identify trends, and implement actions to improve outcomes.

• Lead and oversee transition arrangements from EYFS to Year 1, ensuring continuity in learning and curriculum progression.

• Contribute to whole-school leadership, attending leadership meetings and supporting the development of school priorities.

Curriculum and Assessment:

• Lead and develop a high-quality Early Years curriculum that promotes strong progress and secures high GLD outcomes.

• Oversee the planning, delivery, and impact of phonics teaching across EYFS and KS1, ensuring strong outcomes in the Phonics Screening Check.

• Ensure that the Key Stage One curriculum is engaging, ambitious, and prepares pupils well for Key Stage Two.

• Lead assessment across EYFS and KS1, ensuring robust and accurate teacher assessments in line with national standards.

• Monitor and evaluate Key Stage One outcomes, including SATs results, to drive continuous improvement.

• Ensure high-quality moderation of teacher assessments in Early Years and Key Stage One to maintain accuracy and consistency.

Teaching and Learning:

• Model outstanding teaching and provide coaching and support to colleagues to improve classroom practice.

• Promote and develop high-quality provision in Early Years that supports language development, early reading, and mathematical understanding.

• Ensure that phonics teaching is systematic, consistent, and follows a high-quality phonics scheme, leading to strong early reading outcomes.

• Support staff in delivering high-quality learning environments that promote independence, curiosity, and high engagement.

• Develop strategies to ensure disadvantaged and SEND pupils make strong progress and meet or exceed national expectations.

Parental Engagement and Community Links:

• Build strong partnerships with parents and carers, ensuring they are well-informed about their child’s progress and how to support learning at home.

• Organise and deliver parent workshops on phonics, early reading, and key learning milestones in EYFS and KS1.

• Foster positive links with feeder nurseries and external agencies to support early intervention and smooth transitions.


Safeguarding and Inclusion:

• Ensure that safeguarding procedures are consistently implemented across EYFS and KS1.

• Promote an inclusive ethos where all children feel valued, supported, and encouraged to achieve their best.

• Work with external professionals, where necessary, to provide targeted support for pupils with additional needs.


Essential Criteria:

• Qualified Teacher Status (QTS).

• Proven track record of outstanding teaching in EYFS and/or KS1.

• Strong understanding of early childhood development, phonics teaching, and assessment practices.

• Experience of leading and developing staff to improve teaching and learning.

• Ability to analyse data and use it to drive improvements in pupil outcomes.

• Excellent communication and interpersonal skills.

• Passionate about securing the best possible outcomes for all children.


Desirable Criteria:

• Experience in a leadership role within EYFS or KS1.

• Experience in leading phonics and early reading across a school.

• Knowledge of best practices in early intervention and inclusion.

• Experience in successfully raising GLD and KS1 outcomes.

Safe Working Practices for Adults working with Children - It is the responsibility of each employee to carry out their duties in line with GLP’s ethos and culture of safe working practices for adults working with Children and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. Each employee should act as an exemplar on these issues and must, where appropriate, identify and monitor training for themselves and any employees they are responsible for.
General Data Protection Regulations - The post holder is required to comply with GDPR regulations ((EU) 2016/679) (unless and until the GDPR is no longer directly applicable in the UK) and then (ii) any successor legislation to the GDPR or the Data Protection Act 1998, including the Data Protection Act 2018). The postholder is to maintain awareness of Trust policies and procedures in this area. Attention is specifically drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure. 
Fluency - This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
Equality and Diversity – There is a requirement for the post holder to promote the equality and diversity agenda within their own role and areas of responsibility and across the department/unit.
Health and Safety - The post holder must at all times carry out his/her responsibilities with due regard to Trust policy, organisation and arrangements for Health and Safety at Work.
Flexibility - All staff within the GLP Family will be expected to accept reasonable flexibility in working arrangements and the allocation of duties to reflect the changing roles and responsibilities. 



	This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.  The job description will be reviewed regularly to ensure that it relates to the role being performed and to incorporate reasonable changes that have occurred over time or are being proposed.  This review will be carried out in consultation with the post-holder before any changes are implemented.




	Developed by:
	B. Walker-Gordon
	Date of issue:
	

	Signature of Postholder
	
	Date of signature:
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