[bookmark: _Toc74714778]THE LEATHERSELLERS’ FEDERATION OF SCHOOLS
PRENDERGAST LADYWELL SCHOOL
ART TECHNICIAN: JOB DESCRIPTION
Salary
Scale 5 (point 13 - 15)

Working time	
35 hours per week. Term Time only (39 weeks)
Line of responsibility
The Art Technician will be directly responsible to the Subject Leader – Art

Job purpose
The Art Technician is responsible for providing the technical and general support necessary to assist teaching and learning within the Art subject area.

A. MATERIALS, Equipment and Facilities
· Checking and upkeep of stock, recording deficiencies and advising the Subject Leader accordingly.
· Completing purchase orders, accepting delivery of stock, checking against requisitions, placement in secure storage.
· Upkeep and first-line inspection and maintenance of machines, in accordance with Health and Safety requirements and, as appropriate, reporting defects to Line Manager, arranging repair or maintenance and progress chasing.
· To ensure that the learning environment (classrooms and display boards) are up to date.
· To prepare and store materials in order to ensure classes are well equipped.
· To maintain well organised teaching and preparation rooms. 
· To maintain and create safe and tidy storage areas and storage systems. 
· To work with the Subject Leader to organise departmental safety audits 

B. Teaching and Learning
· To monitor standards and practices within the classroom and identify and communicate improvements to working practices to ensure the highest standards are achieved.
· To provide technical assistance and information in the classroom and across the school community in order to support pupils and colleagues.
· To support pupils in the classroom environment to assist in the learning process where appropriate. 
· To demonstrate practical making techniques to groups of students and teachers and be willing to learn new techniques and deliver as necessary 
· To assist classroom teachers as directed to produce creative displays for the department that can be used to enhance classroom practice 
· Duplication of worksheets/examination papers and other faculty administrative duties.
· Assisting in producing and updating Art displays within the school, to include public displays of student work.
· Assisting in emergencies as required.

General 
· To be flexible within the broad remit of the post.
· To attend school events as required.
· To attend training sessions and meetings as required.
· To ensure compliance within the school of data protection regulations.
· To assist in such duties and activities relating to any of the above areas appropriate to grade as the Headteacher and Governors shall from time to time reasonably require.

The post holder may be required to perform any other reasonable tasks after consultation.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.
This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder.

All staff participate in the school’s performance management scheme.


ART TECHNICIAN: PERSON SPECIFICATION 

Qualifications & Experience
· Qualified to degree level or proficient to A-Level standard in art
· Knowledge and experience with the types of tools, machines and materials likely to be found in the workshop environment.
· [bookmark: _GoBack]Appropriate First Aid training or willingness to undertake.

Knowledge & Skills
· Knowledge of safe workshop working procedures and the ability to quickly recognise potential health and safety hazards and to take appropriate action.
· Ability to build and form good relationships with colleagues and students.
· Ability to work constructively as part of a team, understanding school roles and responsibilities including own.
· Ability to tackle the physical demands of working in a workshop environment.
· Verbal and written communication skills appropriate to the need to communicate effectively with colleagues, students and suppliers / contractors.
· Good standard of numeracy and literacy skills.
· Ability to ensure that levels of equipment and materials are at appropriate levels and suitably stored.
· Ability to use office computer software including word-processing, spreadsheet, database and internet systems.

Personal Qualities
· Initiative and ability to prioritise one’s own work.
· Able to follow direction and work in collaboration with line manager and colleagues.
· Able to work flexibly to meet deadlines and respond to unplanned situations.
· Efficient and meticulous in organisation.
· Desire to enhance and develop skills and knowledge through CPD.
· Commitment to the highest standards of child protection.
· Recognition of the importance of personal responsibility for Health & Safety.
· Commitment to the Leathersellers’ Federation’s ethos, aims and its whole community.

