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Job Title: Cover Supervisor 
Immediately responsible to: Line manager

Accountable to: Headteacher
Contract Type: Permanent | Term time only | 37 hours per week
Salary: Grade 8: £24,680 - £26,774 (pro rata figures)
Job Purpose

We are seeking a reliable, enthusiastic, and confident Cover Supervisor to join our supportive secondary school team. The successful candidate will supervise whole classes during the short-term absence of teachers, ensuring that students remain on task and engaged in their learning. They will also support with other duties, pupil support and reporting where necessary.
This is an excellent opportunity for individuals considering a future career in teaching, with opportunities for professional development and subject specialism.

Key Responsibilities

· Supervise classes during the absence of teaching staff, ensuring a calm and productive learning environment 

· Deliver pre-prepared lesson materials and instructions provided by teaching staff 

· Manage classroom behaviour in line with the school’s policies 

· Build positive and professional relationships with students to support engagement and wellbeing 

· Provide feedback to teaching staff on student progress and behaviour during lessons 

· Support the wider life of the school, including undertaking duties (e.g. break/lunch supervision) 

· Work collaboratively with teaching and support staff to uphold high standards across the school 

· Participate in Continuing Professional Development (CPD) and training opportunities 
· Safeguard pupils in line with the school safeguarding policy

· Uphold the school ethos, rules and regulations and application of Health and Safety Regulations.
· Oversee the distribution, collection and storage of books and other equipment as directed by the teacher.
· Invigilate examinations to the required standard if needed.
Professional Development

We are committed to supporting staff development. There will be opportunities to:

· Gain experience in a subject area of your choice 

· Develop classroom practice and behaviour management skills 

· Access CPD to support progression into teacher training or other educational roles 

Person Specification

· Strong communication and interpersonal skills 

· Ability to build positive relationships with young people 

· Confident in managing classroom behaviour 

· Flexible, adaptable, and organised 

· A genuine interest in education and supporting students’ progress 

· Previous experience working with young people is desirable but not essential 

Why Join Us?

· A welcoming and supportive school environment 

· A strong commitment to staff wellbeing and development 

· Opportunities for career progression into teaching 

· A collaborative and positive staff team
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