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	MANOR HALL ACADEMY TRUST

	Post Title 
	REF
	Grade 

	Designated Safeguarding and mental health lead
	MHJD050
	Grade 8 



Managing referrals
· Refer cases (in most instances) of suspected abuse to the local authority
children’s social care;
· Work with social care and designated officer(s) for child protection concerns.
· Refers cases where a crime may have been committed to the Police.
· Liaise with the headteacher to inform them of issues especially
ongoing enquiries under section 47 of the Children Act 1989 and police
investigations. 
· Act as a source of support, advice and expertise to staff on matters of safety and
safeguarding and when deciding whether to make a referral by liaising with
relevant agencies.
· Oversee the whole-school approach towards promoting positive mental wellbeing amongst pupils and staff.
· Support the identification of at-risk pupils or those demonstrating signs of mental ill health.
· Support staff in contact with pupils with mental health needs to raise awareness, and give all staff confidence to work with pupils with mental health issues.
· Keep up to date with local mental health services and refer pupils in need to these services where appropriate.
· Ensure the school’s approach towards mental wellbeing is reflected in relevant policies, the curriculum and pastoral support.



Training
· The designated safeguarding lead should undergo training (at least annually) to provide them with the knowledge and skills required to carry out the role. In addition, their knowledge and skills should be refreshed at regular intervals, as appropriate to allow them to understand and keep up with any developments relevant to their role so they:
· Understand the assessment process for providing early help and intervention, for
example through locally agreed common and shared assessment processes such
as early help assessments.
· Have a working knowledge of how Staffordshire conduct a child protection case
conference and a child protection review conference and be able to attend and
contribute to these effectively when required to do so.




· Working with the HT/DHT, ensure each member of staff has access to and understands Manor Abbey  safeguarding and child protection policy and procedures, especially new and part time staff.
· Are able to keep detailed, accurate, secure written records of concerns and
referrals.
· Obtain access to resources and attend any relevant or refresher training courses.
· Encourage a culture of listening to children and taking account of their wishes and
feelings.

Raising Awareness
· The designated safeguarding lead should ensure that Manor Abbey
safeguarding and child protection policies are known, understood and used
appropriately.
· Ensure Manor Abbey safeguarding policy and child protection
policy is reviewed annually (as a minimum) and the procedures and
implementation are updated and reviewed regularly, and work with
governing bodies or proprietors regarding this.
· Ensure the safeguarding and child protection policy is available publicly around school and on Manor Abbey  website and parents are aware of the fact that referrals about suspected abuse or neglect may be made and the role of Manor Abbey in this.
· To ensure online safety is a priority linking with the co-ordinator to ensure staff and pupils received appropriate CPD. 
· Link with the SSCB to make sure staff are aware of training opportunities and the latest local policies on safeguarding.
· Where children leave Manor Abbey ensure their child protection file
is transferred to the new school or college as soon as possible. This should
be transferred separately from the main pupil file, ensuring secure transit
and confirmation of receipt should be obtained.

Managing the role and reporting
· The safeguard lead will have supervision meetings with the headteacher every two weeks, to update them on current cases and work load. The agenda will include monitoring of their wellbeing by the headteacher.
· Termly supervision will also take place with the Chair of governors, who is currently the safeguarding governor. A proforma will be completed in advance to be discussed at the meeting. 
· Termly MAT DSL meeting will be attended where the sharing of good practice, burning issues and government/SSCB updates will be on the agenda. Any actions are to be fed back to the headteacher. 
· An annual Safeguarding Audit will be completed with the headteacher to inform both the MAT and SCC of Manor Abbey current action plan.  



General Duties
· Member of the Senior Leadership Team with the knowledge and experience to influence and shape school practice at a strategic level

Promoting Mental wellbeing 
· Demonstrate a commitment to promoting the mental wellbeing of all pupils and staff, ensuring it is the focus of all actions undertaken in the role.
· Raise awareness amongst staff, pupils and parents on the importance of mental wellbeing.
· Work with the SLT to create a culture which values all pupils, allows them to feel a sense of belonging, and encourages them to talk about any issues in a non-judgemental environment.
· Establish good working relationships with pupils and staff, acting as a role model and setting high expectations.
· Work with members of staff to develop and implement strategies to improve mental wellbeing in the school.
· Work with the SENCO to ensure all staff members in the school understand their responsibilities towards pupils whose mental health needs require special education provision.

	Person Specification - Designated Safeguarding Lead

	  Essential Criteria
	Measured By

	
Experience
· Extensive experience of doing direct work with children, their families and carers in a statutory (e.g. education, health or social care) or voluntary agency which provides services to vulnerable children and their families.
	


AF/I

	
Qualifications/Training
· Minimum standard of NVQ 3 in respect of working with children and their families or equivalent.
· Good IT skills
· At least level 2 (GCSE) in Mathematics and English
	


AF/I

	
Knowledge/Skills
· Very good ICT and record keeping skills.
· Full working knowledge of relevant policies/codes of practice and awareness of legislation.
· Excellent interpersonal skills.
· Methodical with a good attention to detail.
· Essential to remain calm in situations of high tension.
· Essential to relate well to children and to adults.
· Essential to effectively communicate with children, their families and carers and their families.
· Essential to maintain positive relationships with service users and other professionals.
· Essential to effect change in difficult circumstances.
· Essential to work as part of a team.
· Essential to be able undertake assessments.
· Essential to work effectively in conflict situations.
· Essential to write accurate records and reports.
· Essential to manage time effectively.
· Essential to learn from experience and training changing own practice where relevant.
· Essential to work within a complex legislative framework.
· Essential to work creatively to resolve difficulties.







	








AF/I

	
Behavioural Attributes
· Open, honest and an active listener.
· Takes responsibility and accountability.
· Committed to the needs of the pupils, parents and other stakeholders and challenge barriers and blocks to providing an effective service.
· Demonstrates a “can do” attitude including suggesting solutions, participating, trusting and encouraging others and achieving expectations.
· Is committed to the provision and improvement of quality service provision.
· Is adaptable to change/embraces and welcomes change.
· Acts with pace and urgency being energetic, enthusiastic and decisive.
· Communicates effectively.
· Has the ability to learn from experiences and challenges.
· Is committed to the continuous development of self and others by keeping up to date and sharing knowledge, encouraging new ideas, seeking new opportunities and challenges, open to ideas and developing new skills.
· Builds personal relationships with stakeholders, through regular contact and consultation.
· Accepts, supports and quickly implements change.
· Identifies and promotes best practice and encourage the sharing of ideas.
· Proactively seek opportunities to increase job knowledge and understanding.
· Works with others to resolve differences of opinion and resolve conflict.
· Requires minimum supervision.
· Takes responsibility for own actions.
· Identifies and overcomes barriers and manage risks.
· Takes quick and effective action.
· Demonstrates focused implementation of role and responsibilities.
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            Managing referrals      Refer cases (in most instances) of suspected abuse to the local authority   children’s social care;      Work with  social care   and designated officer(s) for child   protection concerns.      Refers cases where a crime may ha ve been committed to the Police.      Liaise with the headteacher to inform  them   of issues especially   ongoing enquiries under section 47 of the Children Act 1989 and police   investigations.       Act as a source of support, advice and expertise to staff on matters of safety and   safeguarding and when deciding whether to make a referral by liaising with   relevant agencies.      Oversee the whole - school approach towards promoting positive mental wellbeing  amongst pupils and staff.      Support the identification of at - risk pupils or those demonstrating signs of mental ill  health.      Support staff in contact with pupils with mental health needs to raise awareness, and  give all staff confidence to work with pupils with mental health issues.      Keep up to date with local mental health services and refer pupils in need to these  services where appropriate.      Ensure the school’s approach towards mental wellbeing is reflected in relevant  policies, the curriculum and pastoral support.         Training      The designated safeguarding lead should undergo training (at least annually) to  provide   them with the knowledge and skills required to carry out the role. In addition,  their   knowledge and skills should be refreshed at regular intervals, as appropriate to  allow   them to understand and keep up with any developments relevant to their role  so they:      Understand the assessment process for providing early help and intervention, for   example through locally agreed common and shared assessment processes such   as early help assessments.      Have a working knowledge of how  Staffordshire   conduct a child protection case   conference and a child protection review conference and be able to attend and   contribute to these effectively when required to do so.    
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