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Grade: Spinal Point 4-6
Reporting to: Class Teacher, Key Stage Leader, Headteacher
Safeguarding Statement
St Felix is committed to safeguarding and promoting the welfare of children and young people in our care. All staff are expected to share this commitment and adhere to our school’s Safeguarding Policies and procedures. 
All staff undergo rigorous vetting and are required to have an enhanced DBS 
All new staff will be required to have all appropriate paperwork to evidence all their qualifications 
Role Summary
The Teaching Assistant provides classroom, learning, and pastoral support to pupils under the direction of the class teacher. The role involves working with individuals, small groups, or whole classes to help pupils access the curriculum, develop confidence and independence, and achieve their potential in a safe and supportive environment.
The post holder is expected to work with a degree of independence within established policies and procedures and to seek guidance when necessary. An NVQ Level 3 or equivalent qualification is desirable.
Key Responsibilities
Supporting Pupils
· Support learning through one‑to‑one and small‑group activities, including pupils with SEND
· Encourage positive behaviour, engagement, and independence
· Attend to pupils’ physical, emotional, and medical needs, including first aid where trained
· To report immediately any concerns relating to a child using our online platform
Supporting Teaching and Learning
· Assist the teacher in delivering lessons and learning activities across the curriculum
· Help create a positive, inclusive, and well‑organised learning environment
· Maintain and update records of pupil progress and needs
· Communicate effectively with teaching staff and, where appropriate, parents

Supporting the School
· Contribute to meetings, reviews, and school events as required
· Support and guide other Teaching Assistants where appropriate
· Undertake midday supervision duties and playtime duties
Person Specification 
Essential
· To support our Catholic ethos
· GCSE grade C or above (or equivalent) in English and Mathematics
· GCSEs 3 additional subjects
· Follow school policies
· Fit, well and agile to keep up with energetic children
· Friendly and caring
· Patient, understanding and to be curious
· Be a good listener
· Have an excellent sense of humour
· Be ready for anything and be adaptable
· Be able to look on the bright side and smile a lot!
· Be creative and arty
· Have experience working with or supporting children in a school environment
· Good communication, organisation, and teamwork skills
· Be ambitious and aspirational for the children
· Ability to manage workload and follow school procedures
· Be computer literate
· Be aware of dangers in order to keep children safe
· Be reliable and punctual
· Be reflective and be able to accept feedback to improve your practise
· Willingness to undertake training and participate in CPD 
Desirable
· NVQ Level 3 (or equivalent) in Supporting Teaching and Learning
· Experience supporting pupils with SEND
· Knowledge of safeguarding, health and safety, and first aid procedures
Working Conditions
· Based within the school setting, predominantly indoors but there will be some outside learning
· This position will involve, walking, standing and supporting pupils during breaks, trips, or practical activities in all weathers
· All staff have appropriate breaks and we provide free tea and coffee
· Everyone is kind, caring, sociable and supportive of one another and eager for all children to reach their full potential
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