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  JOB DESCRIPTION 

	Post Title:

	Play Leader Extended School Clubs
	Grade : 
	BEX 06.4

	Responsible to: 

	Assistant Head Teacher / SENCo

	Responsible for:

	[bookmark: _heading=h.gjdgxs]Other SEND support staff in the classroom 

	Main purpose of the job:


	
To manage, lead, and develop the school’s play and extended clubs provision, ensuring the delivery of high-quality, safe, and inclusive out-of-school activities.
The post holder will be responsible for the operational management of the service and the line management of Out of School Activities Assistants, ensuring provision meets the physical, emotional, cultural, intellectual, and social needs of all children attending.


	Duties and Responsibilities:


	· To plan, organise, and oversee a programme of purposeful, stimulating, and age-appropriate play and enrichment activities delivered before and/or after school and during holiday periods where applicable.
· To line manage Out of School Activities Assistants, including recruitment support, induction, supervision, performance management, and ongoing staff development.
· To ensure that all staff work in accordance with school policies, statutory guidance, and best practice in play and childcare provision.
·   To ensure the health, safety, and welfare of children, staff, and visitors, maintaining a safe environment and addressing any concerns promptly.
· To ensure safeguarding and child protection procedures are fully implemented, acting immediately on any concerns in line with the Children Act 1989 and school safeguarding policies.
· To maintain effective communication with parents/carers, school staff, and relevant external agencies regarding the provision.
· To monitor attendance, maintain accurate records, and contribute to service evaluation, reporting, and improvement planning.
· To identify training needs for self and staff, attend relevant training, and support continuous professional development within the team.
· To contribute to the strategic development, quality assurance, and sustainability of the school’s extended play services.





	Resource’s 


· Responsibility for play equipment and resources
· Oversight of ordering and stock control
· Input into budget management where appropriate


	Job Activities

	
· Leadership and line management of staff
·  Planning, delivery, and evaluation of extended play activities
· Compliance with safeguarding, health and safety, and equalities legislation
·  Liaison with parents, carers, school staff, and LA services
· Supporting the development and continuous improvement of extended services

	Signed by:

	Post holder:
	Date:

	
	Line Manager:

	Date:

	Last review date 
	

	Next review date
	



Please note: this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the postholder will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.
This job description may be amended at any time in consultation with the postholder. 
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PERSON SPECIFICATION    

	Qualifications and training 


	Essential
· Relevant childcare, playwork, education, or youth work qualification (Level 3 or equivalent), or significant relevant experience.
Desirable
· Paediatric First Aid qualification (or willingness to undertake).
· Safeguarding and child protection training.
· SEND-related training.


	Experience and knowledge


	
Essential
· Experience working with children in a play, childcare, or school-based setting.
· Knowledge of safeguarding and child protection procedures.
· Understanding of inclusive practice and behaviour management.
Desirable
· Experience of leading or supervising staff.
· Experience of extended schools or out-of-school provision.


	Skills and personal attributes


	
Essential
Ability to lead, motivate, and support staff.
Strong communication skills with children, parents, and colleagues.
Ability to organise activities, resources, and routines effectively.
Calm, professional approach to managing behaviour and safeguarding concerns.




image1.jpg




