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Job Description
Pastoral Assistant 

Job Description
Role: Pastoral Assistant
Setting: Kings Meadow School
Reports to: Headteacher / Relationship /Behaviour Lead

Purpose of the Role
To support the school’s relational and therapeutic approach to behaviour by working with pupils, staff and families to improve behaviour, engagement and inclusion. The Pastoral Assistant plays a key role in embedding the school’s behaviour and relationships policy, supporting pupils with SEMH needs, and ensuring robust systems for behaviour, safeguarding and alternative provision. Working as part of the wider pastoral team, the role contributes to ensuring that all pupils—particularly the most vulnerable and disadvantaged—are supported to develop the skills needed to become safe, successful and responsible citizens.

Key Responsibilities
Behaviour & Relational Practice
· Support the consistent implementation of the school’s relational approach to behaviour. 
· Model and promote positive language, co-regulation and de-escalation strategies. 
· Support staff to apply the behaviour policy consistently and effectively. 
· Provide guidance and in-the-moment support for managing complex behaviour. 
Positive Behaviour Systems & Culture
· Champion a culture of positive behaviour reinforcement across the school. 
· Lead and support reward systems, ensuring consistency and impact. 
· Monitor and track positive and negative behaviour data, identifying patterns and supporting improvement. 
· Promote restorative approaches and the use of positive language. 
· Be a key champion in the teaching of acceptable behaviours (TAB)
· Support and develop anti-bullying strategies, including pupil leadership opportunities. 


Targeted Pupil Support
· Deliver 1:1 and small group interventions focused on behaviour and emotional regulation (e.g. Protective Behaviours, Zones of regulation, ELSA). 
· Support pupils to develop self-regulation, resilience and social understanding. 
· Develop, implement and review Behaviour Support Plans (BSPs). 
· Support staff and pupils with 1:1 plans including social stories, TAB, comic strip conversations
· Provide support at key points in the day for pupils at risk of dysregulation. 
Reintegration & Inclusion
· Lead and coordinate reintegration following suspension or time out of school. 
· Develop and review reintegration plans with pupils, families, staff and relevant professionals. 
· Monitor progress and adapt support to ensure successful reintegration. 
· Support multi agency coordination including social work and youth services.
Alternative Provision (AP) Coordination
Coordinate all aspects of alternative provision, including: 
· Referrals and placements 
· Communication with providers including commissioning agreements and pupil information and EHCP targets
· Monitoring attendance, progress and safeguarding 
· Maintain accurate and compliant documentation. 
· Ensure placements are purposeful, reviewed regularly and support reintegration. 
Physical Intervention Monitoring & Compliance
· Monitor and review all physical interventions and use of reasonable force. 
· Ensure all incidents are accurately recorded, reported and analysed. 
· Identify trends and contribute to improving practice. 
· Ensure practice is safe, proportionate and aligned with policy and training. 
Training & Staff Development
· Act as a Team Teach or Norfolk Steps tutor (or willingness to train). 
· Deliver training and coaching to staff on behaviour, de-escalation and safe handling. 
· Promote consistency and confidence in behaviour practice across the school. 
Preparation for Adulthood & Responsible Citizenship
· Contribute to the PSHE curriculum, particularly around behaviour, relationships and life skills. 
· Support pupils in developing skills to become responsible, respectful citizens. 
· Organise and coordinate learning opportunities with external professionals (e.g. PCSOs, nurses, community services). 
· Promote understanding of safety, relationships, wellbeing and community. 
Health, Safety & Medical
· Act as a First Aider (or be willing to train). 
· Support pupils with medical conditions and needs. 
· Maintain and contribute to medical care plans. 
· Ensure staff are aware of relevant medical information where appropriate. 
Pastoral Team, Families & Attendance
· Work collaboratively as part of the pastoral team, alongside the Family Support Worker and Wellbeing Officer. 
· Support the development of strong relationships with families and carers, particularly those who may be vulnerable or harder to engage. 
· Contribute to strategies to improve and sustain good attendance, addressing barriers alongside families and professionals. 
· Ensure a joined-up approach to behaviour, wellbeing and family support. 
Safeguarding (DDSL Responsibility)
· Act as a Deputy Designated Safeguarding Lead (DDSL) to support the DSL in managing safeguarding concerns, including: 
· Recording and reporting concerns 
· Contributing to safeguarding decisions and actions 
· Maintain a high level of professional curiosity and vigilance. 
· Promote a culture of proactive safeguarding and early intervention. 
Recording, Monitoring & Systems
· Maintain accurate and high-quality records relating to: 
· Behaviour incidents and interventions 
· Physical interventions 
· Alternative provision 
· Pupil support plans 
· Support analysis of behaviour and pastoral data to inform decision-making. 
General Responsibilities
· Uphold the school’s values of inclusion, respect, community and empowerment. 
· Maintain confidentiality and professionalism at all times. 
· Engage in ongoing professional development.









Additional:
· To have high expectations of all pupils, respect for their social, cultural, linguistic, religious and ethnic backgrounds and a solid commitment to raising their individual achievements.
· To comply with all policies relating to safe working practice, GDPR and Equal Opportunities
· Be prepared to be first aid trained
· A driving licence is required for this role
· Be prepared to complete MIDAS Training
· Be responsible for improving your own professional practice through observation, evaluation, supervision and training.

This Job Description reflects the major tasks of this post and identifies the level of responsibility at which the post holder will be required to work. In the interests of effective working this may be reviewed from time to time to reflect changes in needs of the students and operational requirements of the school.

Creating Tomorrow Multi Academy Trust is committed to safeguarding children, promoting the welfare of all pupils and expects all staff and volunteers to share this commitment.  Enhanced clearance from the Disclosure and Barring Service will be undertaken for the successful candidate.
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