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Job Description  

	Job Title: 
Terms & Conditions: 
Pay Scale/ Grade: 
Post term: 
Hours:
	Inclusion Lead
Teacher Pay and Conditions
MPs / UPS
Permanent
Part Time 

	Responsible to: 
Line Managing:         
Work Base: 
Cost Centre: 
	HeadTeacher
NA
Trust Schools
Trust Schools




	Job Purpose – As a member of the leadership team, take a strategic lead in developing and evaluating inclusive practice within the school and to oversee the day-to-day operation of the school’s SEND, safeguarding, pupil premium and EAL policies.
To accelerate progress and raise the standard of achievement of children identified as having SEND, children who are looked after, children eligible for the pupil premium, children from traveler families and any other children identified as vulnerable or disadvantaged ensuring all pupils can thrive.
To increase staff confidence and competence in inclusive and adaptive teaching for all pupils.
To ensure pupil entitlement to the National Curriculum for all learners.



	

	Key Task – Main Duties and Responsibilities: Inclusion.

	
· Ensure SEN code of conduct is followed effectively, and all appropriate SEN records are maintained
· Take a lead on aspects of the school self-evaluation and the School Development Plan (SDP) which relate to SEND, EAL, Pupil Premium and inclusive provision. 
· Support and develop colleagues in relation to identification of additional needs, inclusive practice and SEND/ EAL through advice, guidance and organisation of in-service training.
· Track pupil progress and set targets for raising achievement among the groups of pupils identified above using a wide range of data and evidence.
· Monitor and evaluate the effectiveness of SEND/ EAL provision through an evaluative provision management cycle. 
· Work alongside colleagues to develop appropriate schemes of work and individualised programmes for identified children. 
· Manage and develop the schools Nurture Nest provision as part of the whole school approach to nurture.
· Maintain and distribute the SEN and Pupil Premium registers.
· Manage and evaluate the effectiveness of SEND provision through an evaluative provision management cycle.
· Administer and interpret a range of specialist assessments with support from the Teaching Assistants as appropriate.
· Liaise with parents of children with SEND and identified children as listed above.
· Collaborate with outside agencies to raise the achievements of identified children. 
· Complete referrals to outside agencies and provide information as required.
· Update and review SEND, Pupil Premium and Access policies.
· Prepare educational advice to meet statutory obligations re. Educational Healthcare plan (EHCP) or Additional Funding (AF) 
· Work closely with the Behaviour Lead to develop practice and provision for pupils as needed.
· Update the Headteacher and governing body on the effectiveness of provision for children with SEND/ EAL and those identified children listed above, including an annual audit.
· Work alongside the headteacher to allocate and monitor a resource budget, including the schools delegated SEND and pupil premium budgets to ensure effective curriculum access for all pupils.
· Line manage and co-ordinate the work of the School Engagement Lead and Nurture Lead.
· Line manage and co-ordinate the work of Teaching assistants in conjunction with the Deputy Head and phase leaders.
· Take responsibility for the induction and appraisals of School Engagement Lead.Nurture Lead an Teaching Assistants.
· Be the designated adult for children who are ‘looked after’


	Key Task – Main Duties and Responsibilities: Safeguarding

	
· Be the lead designated safeguarding lead for child protection (DSL) and lead the DSL team.
· Manage day-to-day safeguarding concerns with support from deputy DSLs.
· Promote a robust safeguarding approach and culture of vigilance throughout the school.
· Attend all relevant safeguarding meetings as required and provide reports/ requests for information as needed.
· Ensure record keeping on CPOMS is accurate, up to date and effective.
· Lead ‘At risk children’ (ARC) meetings. 
· Develop and promote multi-agency work.


	Key Task Teaching and Learning

	
· Those duties listed in the current Teachers’ Pay and Conditions document. 
· Monitor teaching and learning activities, including planning and pupil work and through Learning walks and lesson observations.
· Model good inclusive teaching and support colleagues as appropriate.
· Promote effective use of responsive teaching strategies throughout the school. 
· Evaluate the impact of inclusive and adaptive teaching. 
· Evaluate the impact of support staff in accelerating progress and raising achievement.
· Ensure all staff are up to date with teaching and learning strategies that promote effective inclusive practice.
· Undertake some targeted group teaching as required.


	Key Task Team Working and Collaboration

	
· Work closely with all team members to ensure consistency and continuity of approach. 
· Contribute to out-of-school activities e.g. parents’ consultations, open evenings, school trips and productions as may be expected by the Head Teacher.
· Assist in the promotion of the corporate life of the school and the personal, social and emotional well-being of all pupils within the school.
· Contribute to the selection and professional development of other teachers and support staff including the induction and assessment of new teachers.


	Key Task – Personal Development

	
· Regularly review the effectiveness of your teaching and assessment procedures and its impact on pupils’ progress, attainment and well-being.
· Be responsible for improving your teaching through participating fully in training and development opportunities identified by the school or as a development objective from your appraisal.
· Plan and deliver INSET for staff in relation to inclusion, overcoming barriers to learning, and statutory responsibilities.
· Attending trust, local and county-wide networks and sharing good practice. 
· Keeping abreast with national and local developments for safeguarding and for children with SEND, EAL, those eligible for the pupil premium, children who are looked after and pupils from traveler families.  
· To be aware of and follow guidelines and procedures relating to child protection and safeguarding, health and safety and security, data protection and GDPR, appropriate use of ICT, reporting concerns to the appropriate staff.



	Key Tasks – Health & Safety

	
· Take appropriate responsibility for one’s own health, safety and welfare and the health and safety of all pupils, visitors and work colleagues in accordance with the requirements of legislation and school policies and procedures.
· Take responsibility for raising concerns with an appropriate line manager in a timely fashion. This always includes adhering to all safeguarding policies and procedures.








































	Person Specification
Inclusion Lead


	
	Essential
	Desirable

	Qualifications Criteria

	· Qualified teacher status.
· First degree or equivalent.
· SENCo qualification e.g NPQ SENCo


	· Evidence of further educational qualifications and recent professional development relating to SEND and disadvantaged pupils.

	Experience
	· Evidence of successful school teaching in more than one key stage.
· Experience of contributing to school improvement and leading aspects of the curriculum at whole school level.
· Experience of working with children and families from a range of backgrounds.
· Experience of improving the quality of teaching and learning for groups of pupils through processes of monitoring and support.
· Evidence of planning and leading staff development activities.
· Experience of being a designated safeguarding lead.
· Experience of working with a range of external agencies.
	

	Knowledge & Skills
	· Good understanding of how opportunities can be made to adapt, enrich and enhance the curriculum to address the needs of all pupils.
· Good understanding of the features of excellent teaching and learning and the importance of the school culture and ethos in securing high standards.
· Awareness of effective leadership and management in relation to school improvement, inclusion, SEND, EAL and Pupil Premium matters.
· Good understanding of effective strategies for establishing and maintaining high standards of behaviour.
· Understanding of the role of parents and the local community in inclusive practice and school improvement and how this can be promoted / developed.
· Knowledge of a range of SEND.
· Knowledge of different external agencies relating to SEND and disadvantage and alternative provision.
· Confident user of IT.

	

	Personal attributes

	· Outstanding and reflective practitioner.
· Organised, efficient with time management.
· Ability to communicate clearly both orally and in writing.
· Ability to establish and maintain effective relationships with all members of the school community.
· Be approachable and flexible.
· Have a good personal presence and sense of humour.
· Ability to enthuse and motivate.
· Think creatively to solve problems and identify opportunities.

 
	






