[image: ]Teaching and Learning Assistant Job Description

Role Purpose
To support a child or groups of children under the supervision of the class teacher and the Special Educational Needs Co-Ordinator (SENCO).  

You will be responsible to your class teacher, SENCO and Headteacher.

Key Accountabilities

Under the direction and supervision of the teacher:

1. To assist in the delivery of educational work programmes for pupils.
· Aid children to learn
· To have read the Education, Health and Care Plan (EHCP) and Individual Pathway Plans for all children in the year group in order to understand the background to each child and the targets set
· Have knowledge and understanding of targets for groups
· Facilitate and support the learning as planned by the class teacher and make suitable adjustments where necessary
· To assist in the delivery of specific educational work programmes for children and to take initiative to devise supplementary resources, in consultation with the class teacher when required
· To support implementation of advice from external professionals e.g. Occupational Therapy/Educational Psychology
· Take an active role in motivating and encouraging pupils
· Assist in the production and adaption of differentiated resources to support the group/individual’s needs

2. Discuss with, and report back, to the teacher on the planning and assessment of pupil’s work.
· Read, understand and have a working knowledge of plans for the lessons you are supporting, and fully understand your role
· Provide detailed feedback to the teacher in relation to the pupils’ progress in the group you facilitated
	
3. Work as part of a team to ensure that the well-being, behaviour and personal development of the children enhances their learning opportunities and life skills.
· To support and promote inclusion so that those with additional needs can learn alongside peers.
· Work as part of a team to ensure that the wellbeing, behaviour and personal development of the children enhances their learning opportunities and life skills.
· To deliver planned sensory and movement breaks.
· Use the identified behaviour management strategies to ensure children are well managed
· Develop pupils’ self-esteem and self confidence
· Support all aspects of school life
· Take initiative and show a willingness to ‘learn on the job’
· Establish and maintain an appropriate learning environment with the teacher, including assisting with mounting and displaying pupils’ work and adding to working walls
· Where necessary, accompany children around the school premises during transitions, and at drop off and collection times, to ensure their safety.

4. Maintain confidentiality inside and outside the workplace.
· Be aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences
5. Understand and apply school policies.
· Model and promote high standards of behaviour around the school
· Work within the framework of the school’s agreed policies and procedures. 
· Promote the school’s vision, values, attitudes and good pupil behavior
· Dealing promptly with conflict and incidents, encouraging pupils to take responsibility for their own behavior, in line with established behaviour management policy including the use of Restorative Approaches when appropriate.
6. Safeguarding 
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· Promote the safeguarding of all pupils in the school
· Ensure all incidences are accurately documented following school policies and procedures.


Competencies

1. Good, proven level of written and spoken English (GCSE at least Grade 4 (previously Grade C)
2. Good, proven level of numeracy (GCSE at least Grade 4 (previous Grade C)
3. Basic IT skills essential
4. Able to follow instructions
5. Able to plan and prioritise regular and irregular tasks
6. Able to clarify and explain instructions to children
7. Able to motivate children to learn
8. Able to assist with the organisation of the learning environment
9. Able to undertake routine tasks under the direction of a teacher
10. Able to maintain pupil records and files
11. Able to work effectively with adult team members
12. Able to maintain confidentiality
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