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   DESCRIPTION
   Job Title: 
Assistant Principal – Personal Development                                                                  and Wellbeing 
    
    Location: 
    HUMBERSTON ACADEMY

	Job Purpose:
	To be responsible for leading personal development, wellbeing and a member of the safeguarding team. 

To effectively lead elements of our Academy’s pastoral provision, including devising strategies for improving students’ personal development in order to raise attainment and support the safeguarding of all stakeholders, and line manage one of our faculties at Humberston Academy.

The successful applicant will lead and co-ordinate all pastoral (wellbeing) provision including careers. This is a rewarding role for a driven senior leader who has a student-centred approach to everything they do. There is an expectation that the learning and achievement of all students is of high quality and that they are accountable for achieving the highest possible standards in work and conduct.

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.

	
	

	Reporting To:
	VICE PRINCIPAL for PASTORAL PROVISION

	
	

	Salary:
	LEADERSHIP SPINE (L11-L15) + Teachers Pension



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILITIES 

MAIN RESPONSIBILITIES
· To assist the Vice Principal, together with other members of the Senior Leadership Team, in providing effective leadership and management of Humberston Academy.  
· To provide strategic leadership for all specified whole school initiatives assigned. 
· To monitor and support academic progress, personal development, wellbeing and behaviour of the students across the Academy and lead on the positive wellbeing and safeguarding systems (DDSL).
· Promote high expectations of student behaviour and attitude with specific focus on our warm:strict ethos.
· To line manage Student Services (wellbeing/ welfare team) and First Aid ensuring our students are provided with excellent pastoral and medical care.
· To lead on transition and admissions, ensuring our students transition smoothly to us via casual admissions, FAP or from primary.
· Be able to work with outside agencies within the role (e.g. Cudox, Compass Go and School Nursing Service) to ensure students have access to the right level of pastoral care.
· Be able to work with sixth form, further education and apprenticeship providers to ensure our students are equipped for life beyond Humberston Academy. 
· To lead on our personal development curriculum and personal development booklets: Graduation, Challenge and Competitive Edge, including the organisation of award ceremonies.
· To be a deputy designated safeguarding lead and to be a proactive member of the safeguarding team.
· To lead on restorative practice and the importance of interventions, ensuring there is consistency academy wide (in line with our relational approach).
· To be responsible for identified students who access reduced timetables and external agencies.
· Provide a role model for the academy in setting professional standards
· To line manage a faculty area and be responsible for the monitoring and evaluation of a faculty.
· To line manage colleagues with additional TLR responsibilities assigned.
· To be responsible for identified Heads of Year and ensure tutors are empowered and effective with their pastoral support (SLT link role).
· To support colleagues within the pastoral team (Attendance, Safeguarding Officers and Student Services)
· Ensure training supports priorities within the academy. 
· Use data to inform the strategic deployment of vulnerable students.
· Be responsible for the delivery of specific assemblies and school initiatives (including awareness days/ weeks and step-up days).
· Review areas of responsibilities within the Academy Improvement Plan 
· Prepare for and attend all review meetings required.
· Ensure a positive climate for learning is promoted throughout the Academy
· Responsible for ensuring the Gatsby Benchmarks are met (CEIAG) in line with the completion of Compass Plus evaluations at timely intervals throughout the year.
· To uphold the Quality in Careers Mark and Rainbow Flag Award.
· To ensure a rigorous PHSE curriculum is delivered focusing on SMSC, FBV, RSE and Personal Development and line managing the PSHE lead.
· Review all policies and procedures that you are responsible for, and our school website if up to date for your responsible areas.
· Provide and support effective communication with stakeholders (including parents, governors, external agencies) 

TEACHING 
· Love your subject. Stay invested in it, taking your own professional development seriously. 
· Deliver the curriculum as relevant to the age and ability group/subject/s that you teach.
· Be responsible for the preparation and development of teaching materials, teaching programmes and pastoral arrangements as appropriate.
· Do all you can to ensure that, as a result of your teaching (and tutoring), your students achieve well relative to their prior attainment, making progress as good as or better than similar students nationally and in the Academy.
· Be aware of pupils’ prior knowledge and plan teaching and scaffold appropriately to build on this demonstrating knowledge and understanding of how pupils learn.
· Have a clear understanding of the needs of the pupils you teach, including those with special educational needs; EAL; SEND; and be able to use and teaching approaches to effectively support them.
· Demonstrate an understanding of and take responsibility for promoting high standards of literacy including the correct use of spoken English (whatever your specialist subject)
· Make accurate and productive use of assessment to secure pupils’ progress.
· Give pupils regular feedback and encourage pupils to reflect on progress, their emerging needs, and to take a responsible and conscientious attitude to their own work and study.
· Use formative assessment to determine what students know and adapt teaching plans accordingly. 
· Set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired as appropriate.
· Participate in arrangements for examinations and assessments within the remit of the School Teachers’ Pay and Conditions Document.

PERSONAL DEVELOPMENT, BEHAVIOUR AND SAFETY 
· To strategically lead the provision of personal development for students, celebrate positive behaviour and improve any disengagement with students.
· Support a rigorous data tracking system to support analysis of areas responsible for.
· Liaise with the Data Team in order to inform tutors, teachers and parents/carers of all areas of attendance.
· Ensure tutors have analytical data in order to support students effectively.
· Monitor individual pupil target-setting where required including engagement, behaviour and progress.
· To line manage identified colleagues with responsibility for pastoral provision, such as safeguarding, behaviour and wellbeing.
· To ensure Student Guidance Managers are deployed to support where required.
· To ensure Attendance and Admissions Team are deployed to support where required.
· To ensure Heads of Year are deployed to support where required.
· Establish a safe, purposeful and stimulating environment for pupils, rooted in mutual respect and the academy framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly.
· Have high expectations of behaviour, promoting self-control and independence, whilst understanding that teaching students how to behave is part of our role. 
· Carry out other duties as directed and within the remit of the current School Teachers’ Pay and Conditions Document.
· Be responsible for promoting and safeguarding the welfare of children and young people within the school, raising any concerns following school protocol/procedures.

FACULTY AND LINE MANAGEMENT 

· Effectively line-manage colleagues assigned to you as a Senior Leader for your areas of responsibility and ensure regular meetings occur.
· Co-ordinate the process in its entirety.
· Monitor and challenge professional standards within the Academy and the National Teaching Standards.
· Develop the strategic goals of professional development where required
· Ensure equity in staff development and support
· Follow all academy systems and procedures.
· Complete Professional Development process within the timeframes allocated.
COMMUNICATION AND RELATIONSHIPS
· Communicate with parents and carers over pupils' progress and participate in parent workshops, parents' evenings and other whole school events. 
· Develop and maintain positive relationships with their staff and parent/carers.
ADMINISTRATION 
· Register the attendance of and supervise learners, before, during or after school sessions as appropriate.
· Participate in and carry out any administrative and organisational tasks within the remit of the current School Teachers’ Pay and Conditions Document.
· Participate in the recruitment of new staff.
· Carry out duties throughout the school day.
· Ensure effective staff training and understanding of whole-academy systems and procedures.


PROFESSIONAL DEVELOPMENT 
· Deliver and participate in regular in-service training (INSET), weekly CPD sessions and personalised continued professional development.
· Undertake critical self-evaluation and participate in CPD designed to enhance the quality of teaching or other working practices. 
· Participate in research informed practice and professional reading, maintain up-to-date subject knowledge, and devise and write curriculum materials. 

SAFEGUARDING 
· To be a member of the Safeguarding Team as a DDSL and undertake/deliver all relevant training.
· To do all that you should to ensure that you safeguard and promote the welfare of students in the Academy.

OTHER
· Have a working knowledge of teachers’ professional duties and legal liabilities.
· Operate at all times within the stated policies and practices of the school.
· Establish effective working relationships and set a good example through their presentation and personal and professional conduct.
· Contribute to the ethos of the school through effective participation in meetings and management systems necessary to coordinate the management of the school.
· To make an active contribution to the policies, aspirations and plans of your Department and the Academy.
PERSON SPECIFICATION
Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application.

	
	Essential 
	Desirable 

	Qualifications and Professional Development 
	
	

	· Relevant Subject Degree at BA or above.  
	· 
	

	· Qualified Teacher Status 
	· 
	

	· Evidence of applying continued professional development. 
	· 
	

	Experience 
	
	

	· Understanding of the current curriculum discussions within your subject. 
	· 
	

	· Have taught across the key stages
	· 
	

	· The ability to quickly establish positive relationships with pupils and parents. 
	· 
	

	Skills and Knowledge 
	
	

	· Able to show evidence of the use of technology within teaching.
	· 
	

	· A thorough up to date knowledge of the range of teaching, learning and behaviour management strategies and how to implement them effectively.
	· 
	

	· A thorough understanding of the national curriculum and a range of assessment requirements.
	· 
	

	· A clear understanding of age-related expectations for children within the Primary phases.
	· 
	

	Personal Qualities 
	
	

	· Well-motivated, enthusiastic with a can-do attitude. 
	· 
	

	· Showcase a relational approach.
	· 
	

	· Honesty and integrity. 
	· 
	

	· Good organisation and time management skills. 
	· 
	

	· To be a positive role model to our pupils.
	· 
	

	· Be flexible and resilient in response to a changing educational environment.
	· 
	

	Equal Opportunities 
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	

	Safeguarding 
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	

	Health and Safety 
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 
All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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