










Job Description for Assistant Headteacher – Inclusion

Purpose 
The Assistant Headteacher: Inclusion is a senior leadership role with strategic 
responsibility for ensuring that all students—particularly those with SEND and those 
who are vulnerable and otherwise disadvantaged—benefit from an ambitious, 
inclusive, high-quality education. The post holder will lead whole-school inclusion, 
oversee specialist and targeted provision, direct the effective use of funding, and drive 
measurable improvements in outcomes for the school’s most vulnerable learners. 

Reporting to: Senior Deputy Headteacher 

Principle Responsibilities: 

Leadership 
and strategy 

• Provide whole-school leadership on inclusion, ensuring compliance with statutory
SEND, equality, and safeguarding duties.

• Foster a culture of ambition, equity, and high expectations for inclusive practice.
• Use evidence, data, and research-informed practice to evaluate need, lead

intervention strategy, and close gaps.

Removing 
Barriers 

• Hold strategic accountability for the progress, attendance, behaviour, and wellbeing
of students who need additional support.

• Ensure funding is planned, allocated, and spent effectively, in line with national
guidance.

• Create, deliver, monitor and evaluate the impact of the Inclusion Strategy, reporting
regularly to SLT and governors.

• Lead whole-school strategies to remove barriers, close attainment gaps, and raise
achievement for learners.

Development 
& Delivery of 
the Inclusion 
Base 

• Lead the planning, implementation, and ongoing development of the school’s
Inclusion Base, including location, environment, curriculum, and staffing.

• Ensure the Inclusion Base delivers a high-quality curriculum, excellent teaching,
strong behaviour systems, and personalised support.

• Monitor impact on student outcomes, engagement, and inclusion, and ensure
provision aligns with whole-school standards.

Leadership of 
SEND 
Provision 

• Line-manage the SENDCo ensuring high-quality provision, effective TA deployment,
communication, and accountability via the monitoring of the impact.

• Oversee the identification, assessment, and monitoring of students with SEND,
ensuring practice meets statutory and best-practice expectations.

• Ensure outstanding provision for students with EHCPs, including high-quality
Annual Reviews and collaborative work with families and external agencies.

• Lead training and quality assurance to ensure excellent inclusive teaching and
adaptive practice across the school.

• Undertaking the SENCo duties for students with complex needs

Oversight of 
the Advanced 
Enhanced 
Learning 
Provision 
(AELP) 

• Provide strategic leadership of the school’s Advanced Enhanced Learning Provision
(AELP), ensuring it is effectively designed, staffed, and delivered.

• Line-manage the AELP Lead and wider AELP team, setting high expectations for
practice, curriculum quality, behaviour, and outcomes.

• Oversee the curriculum, resourcing, and operational systems of the AELP to ensure
they meet the needs of learners requiring enhanced support.



  

 

• Monitor the progress, engagement, and wellbeing of students accessing the AELP, 
ensuring high-quality interventions and measurable impact. 

• Ensure the AELP integrates effectively with whole-school systems while maintaining 
appropriate specialist approaches. 

Quality of 
Education for 
Vulnerable 
Learners 

• Work with curriculum leaders to ensure teaching and curriculum design meet the 
needs of all students. 

• Lead whole-staff training on inclusion, adaptive teaching, the graduated approach, 
and evidence-based intervention. 

• Contribute to whole-school quality assurance processes, particularly in relation to 
SEND, inclusion, and targeted support. 

Additional 
Leadership 
Responsibiliti
es 

• Support the Reset Room and equivalent behaviour support provision, including 
contributing leadership time as required. 

• Contribute to evening events, parent engagement, staff development, and other 
activities expected of senior leaders. 

• Undertake any additional leadership tasks reasonably requested by the 
Headteacher, in line with school priorities and the duties associated with senior 
leadership. 

General 
Expectations 

 

• Model exemplary leadership, professional conduct, confidentiality, and 
commitment to safeguarding. 

• Uphold and promote the school’s values, policies, and inclusive ethos. 
• Work collaboratively with families, governors, external agencies, and school staff to 

ensure exceptional provision for all learners. 

Other Specific 
Responsibiliti
es 

• Other areas of responsibility will be decided in discussion with the Headteacher 
• Comply with any reasonable request from the Headteacher to do work of a similar 

level that is not specified in this JD 
• This job description (JD) may be changed by the Headteacher in consultation with 

you to reflect or anticipate changes in the job commensurate with the grade and job 
title. 

 

PERSON SPECIFICATION FOR ASSISTANT HEADTEACHER (Inclusion) 
 
Personal attributes required 
 
Essential: 

• A ‘can do’ attitude  
• The ability to be an innovative, independent and strategic thinker   
• Creative and proactive in finding solutions  
• Flexible and adaptive to changing needs and priorities  
• Resilient, calm and tenacious under pressure 
• Passionate about inclusive practice and equality of opportunity  
• Relentless in finding ways to remove any barriers to success  
• Insightful, analytical and effective problem-solving skills 
• Excellent communication skills and evidence of being able to build and sustain effective 

working relationships with staff, students, governors, parents and the wider community 
• Commitment to the protection/safeguarding of all students  



  

 

• Self-reflective practitioner who always seeks to improve  
• Ability to see the ‘big picture’ in relation to whole-school priorities and improvement 
• A well-reasoned educational philosophy in tune with the school ethos 
• Willingness to contribute to the extra-curricular life of the school  
• An excellent sense of humour  

 
Competence - Knowledge, Abilities, Skills & Experience 
 
Essential: 

• Be an innovative and enthusiastic teacher  
• Evidence of impact on student outcomes with a proven track record of total commitment to 

helping every student achieve their very best and make progress 
• Experience of leading significant whole school developments with evidence of impact 
• Sophisticated understanding of what constitutes excellence in behavioural pedagogy and 

classroom pedagogy 
• Proven understanding and use of data to analyse patterns in performance over time with 

intervention that raises achievement for whole school, teams and individual students 
• Ability to lead colleagues effectively and hold staff to account  
• Highly self-motivated, able to energise and motivate others  
• Effective ICT skills 
• Ability to work strategically and operationally to tight deadlines 

 
Desirable: 

• Insightful understanding of national, international and research developments 
 
Qualifications, Training & Experience 
 
Essential: 

• Degree   
• Qualified Teacher Status (QTS) 
• Proven success at Middle Leadership level 
• Experience of leading SEND in a school setting 
• Experience of supporting alternative pathways for students 
• SENDCO Qualification, either NPQ SENDCo or NASENCo (or be in the process of obtaining the 

qualification) 
 
Desirable: 

• Further relevant professional studies e.g. Masters 
• Potential for Headship 

 
 
 








