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Maiden Erlegh Trust

	Job Description

	Role
	Trust Careers Adviser
	School/Department
	Maiden Erlegh Trust 
Central Team

	Grade

	MET Grade 7, Spinal Point 25 to 29 
	Reports to
	Trust Lead for Careers and Destinations

	Job evaluation code
	CEN042
	Date of evaluation
	April 2022

	Purpose

	· To uphold the Trust values and ethos and collaborate positively with colleagues in the Trust at all times. They will model excellent professional conduct and practice at all times. 
· To provide impartial quality careers education, information, advice and guidance to students across the Maiden Erlegh Trust schools.
· To support students so that they have access to a wide range of opportunities and experiences to explore Key Stage 4, Post-16 and Post-18 pathways.
· The support with the compliance of the Gatsby Benchmarks for good careers provision.

	Scope

	Main contacts: 
Trust Lead for Careers and Destinations, Trust Schools Local Careers Leads, Heads of Year, SENCOs, support staff, external agencies and parents/carers
	Staff responsibilities: 
None
	Financial accountability: 
None

	Accountabilities
	· To deliver quality one-to-one bespoke careers interviews for students in Key Stage 4 and 5 and providing personalised careers action plans to allow young people to progress and manage their own futures.
· To prioritise support for vulnerable (PP, YC, LAC, EHCP) students in Years 8 -13.
· To support in ensuring that destinations are ambitious and aspirational, promoting equality of opportunity for all and challenging stereotypes. 
· To support in researching and signposting careers, options pathways, and support organisations to meet young people’s needs.
· To deliver awareness assemblies on work-readiness, preparedness for the world of work and destination pathways including university, apprenticeship, gap year and employment routes.
· To support students at key transition points by delivering small group sessions or larger presentations on aspects of careers guidance and topics related to personal development.
· To deliver information and guidance to parents at key points in the year.
· To support and contribute to the Trust CEIAG strategy and careers education activities e.g., Trust Careers Fair, where appropriate.
· To signpost local labour market information, current skills gaps, and STEAM opportunities to students and parents.
· To support the Trust’s work experience placement programme in Key Stage 4.
· To support the development of careers education resources and the careers support platform (Unifrog).
· To contribute to staff careers training, guidance, and support so that colleagues are equipped to deliver quality provision.
· To support the Trust NEET prevention strategy by ensuring all students have an ambitious and appropriate destination post-16 and post-18 and to support the destination tracking of students in Years 11, 12 and 13.
· To provide advice and guidance on examination days.
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