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Senior Site Operative
Salary Scale: C1. Point 12-17
Contract: Permanent
Hours:  37 per week – All Year Round
Hours of work:  To be discussed, flexibility preferred but can vary between hours of 7am- 6pm
Responsible to: Facilities Manager

Role:
The Senior Site Operative is responsible for the day-to-day operational management of the 
school premises, supporting the Facilities Manager in ensuring that all school sites 
are safe, secure, compliant and well maintained, contributing to a safe and welcoming 
environment for pupils, staff, and visitors.

Whilst retaining a hands-on role in repairs, maintenance and site operations, the Senior Site 
Operative will take responsibility for operational compliance, routine health and safety 
checks, contractor coordination, maintenance scheduling and emergency response 
arrangements, acting as the lead site representative in the absence of the Facilities 
Manager.

The postholder will supervise and coordinate the work of site staff, allocate
and monitor workloads, oversee contractors on site, and lead the delivery of maintenance, 
repair, security, lettings and facilities services. They will be responsible for organising
undertaking and monitoring planned preventative maintenance, reactive repairs and minor  
improvement works, ensuring that premises and equipment are maintained to a high 
standard. 

Key Responsibilities:

· Support the Facilities Manager in the operational management of premises, maintenance, security and cleaning functions.
· Create and maintain a safe, productive and well-organised working environment across the school.
· Undertake and oversee routine maintenance, repairs, security checks and specialist premises tasks as required.
· Provide practical support for site operations, maintenance activities and emergency responses alongside management responsibilities.
· Carry out minor repairs, maintenance works and specialist premises duties where appropriate.
· Lead by example through direct involvement in premises, facilities and site management activities as required.
· To assist in conducting and reviewing risk assessments relating to premises, security, health and safety, fire safety, vandalism and arson prevention 
· Support and promote compliance with all health and safety, safeguarding, security and statutory requirements.
· Support the implementation and day-to-day operation of fire safety systems, emergency procedures, alarm systems, CCTV and site security arrangements.
· Coordinate emergency call-out arrangements and provide emergency access to school premises when required, alongside Facilities Manager and wider site team.
· Deliver, co-ordinate and monitor maintenance programmes, repairs, refurbishment projects and specialist facilities, including specialist equipment.
· Coordinate contractor access; and monitor works on behalf of the Facilities Manager as required.
· Monitor contractor performance and quality standards and provide information to support budget monitoring.
· Provide operational information and recommendations to support maintenance planning, budget monitoring and resource allocation.
· Coordinate and supervise day-to-day lettings operations.
· Coordinate site operations including deliveries, specialist cleaning and facilities services.
· Maintain accurate records, compliance documentation, audits and statutory testing schedules.
· Allocate, supervise and monitor the work of site staff and provide day-to-day operational leadership.
· To assist the Facilities Manager to supervise, recruit, induct, train, appraise and develop site staff.
· Liaise effectively with senior leaders, governors, contractors, external agencies, police and other stakeholders.
· Provide specialist advice and guidance on premises, facilities, health and safety and compliance matters.
· Promote positive working relationships and maintain high standards of customer service for pupils, staff, visitors and contractors.
· Contribute to the overall ethos, aims and development of the school.
· Undertake any other duties commensurate with the grade and responsibilities of the post.
In addition:
· Keep abreast of current guidance, requirement and good practice; complying with health and safety policies and procedures
· Promote and ensure the health and safety of pupils (staff and visitors) at all time
· Develop good working relationships with outside agencies and stakeholders –pupils, parents/carers, teachers and professionals
· Present a positive personal image, contributing to a welcoming school environment
· Comply with the policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure equal opportunities for all
· Contribute to the overall ethos/work/aims of the school
· Participate in training and other learning activities and performance development as required
· To undertake any other duties that are commensurate with the post
· To be responsible for safeguarding all pupils and promoting their welfare by adhering to all child protection procedures. 
· All duties are undertaken in accordance with the provisions of the Local Agreement for Superintendents.

Any Special Conditions of Service: 
There is a requirement to submit to an enhanced Criminal Records Bureau background check. There may be a need to occasionally work outside of school hours and off school premises, as required by the school. No smoking policy. 

This job description is subject to change at any time, with prior discussion with the employee, in line with the requirements of the school.
Signed.................................................... (Head Teacher) Date: ……………………….
I acknowledge that I have seen and received a copy of the above job description.
Signed........................................................                           Date: ………………………...

Broomfield SILC is committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment.  This post is exempt from the Rehabilitation of Offenders Act 1974; pre-employment checks will be carried out; references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies. 
image1.png




image2.png




image3.png
Broomfield ,’;7:'3',

.\.




