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Job Description for
KINGFISHER
ASSISTANT

Post:			Kingfisher Assistant
Salary and grade: 	 
Hours:			
Name:                         	
Responsible to:		Kingfisher phase leader
Overall purpose:
· To implement the School Club and Behaviour policies, ensuring the security, safety, welfare and good conduct of pupils throughout the duration of the club and overseeing their safe exit from the premises 

Key Accountabilities
· To actively promote the School’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place  
· To maintain awareness of and commitment to the School’s Equal Opportunity Policies in relation to both employment and service delivery  
· To fully comply with the Health and Safety at Work Act 1974 etc, the School’s Health and Safety Policy and all locally agreed safe methods of work  
· At the discretion of the Head Teacher, such other activities as may from time to time be agreed consistent with the nature of the job described above  
· To work with colleagues to achieve service plan objectives and targets  
· To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs  
· To ensure the safety and wellbeing of all pupils in line with the school’s safeguarding policy and KCSIE, reporting all concerns to a DSL using the appropriate means. 

PRINCIPAL RESPONSIBILITIES/DUTIES  
· To supervise pupils in all areas of the Kingfisher Club setting
· Ensure that pupils work/play together in a structured and secure environment
· Ensure play equipment is safe for use and clean
· Assist with the planning of play activities
· To work with and support the Supervisor to ensure adequate and healthy food is provided
· To supervise pupils in while eating
· To ensure the care of pupils who are injured or unwell
· Giving comfort to distressed pupils
· To uphold the School’s Behaviour Policy, including treating pupils with respect and consideration
· To supervise physical activities for pupils in playground/field areas
· Liaise with parents/carers to notify of any concerns
· Ensure a smooth and timely start to the day and end to the club and supervise the safe exit of pupils from the site
· At the discretion of the Kingfisher Club Supervisor, such other activities as may be agreed consistent with the nature of the job described above

The school’s Kingfisher Assistants will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.
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Whilst the job description above endeavours to provide a clear outline of the duties of the post holder, additional appropriate responsibilities may be determined in light of the needs of the school and at the discretion of the Headteacher. 

The job description will be reviewed annually to reflect or anticipate changes in the job requirements in response to the needs of the school.  
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