	[image: image1.png]= Selihull

&/ METROPOLITAN
s mx® BOROUGH COUNCIL



Job Description and
Person Specification 


	[image: image2.png]&

Hazel Oak School





	This authority has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and adults at risk, and requires all staff and volunteers to share this commitment.


SECTION A: Specific Role Profile
	Post Title
	Assistant Head Teacher for Behaviour & Attendance
	Post No
	

	Directorate
	Education (SEND)

	Division
	School

	Band and Salary 
	Leadership Scale 8-12  £63,688 - £70,275

	Responsible to
	Headteacher

	Location
	Hazel Oak School

	DBS Check 
	Enhanced check required


	Full Time, Permanent Contract
	Full time, permanent


	Role Purpose

	To provide professional leadership and management for the school in conjunction with the Head Teacher and Deputy Head Teacher, ensuring success and improvement for the school, high quality education and personalised learning for all its pupils and high standards and achievement in all areas of the school’s work.
The post holder may also be required to be responsible for all aspects of administration, management, control and discipline of the school in the absence of the Deputy Head Teacher / Head Teacher.
Duties and responsibilities of the post may change over time as requirements and circumstances change.  The person in the post may also be required to carry out such other duties as may be necessary from time to time.
This job description is to be performed in accordance with the provisions of the School Teachers’ Pay and Conditions Document and within the range of teachers’ duties set out in that document as relevant to the post holder’s title and salary point. The post is otherwise subject to the conditions of service for school teachers in England and Wales and to locally agreed conditions of employment to the extent that they are incorporated in the post holder’s individual contract of employment, copies of which are available on request.

	Role Responsibilities

	The post requires you to act as a class teacher as directed by the Head Teacher, teaching a broad curriculum to pupils in all key stages, depending on applicant’s background and experience. 

· Strategic lead for behaviour management and pupil support
· Strategic lead for attendance and related compliance
· Strategic lead for the Pastoral Team
· Strategic planning, monitoring and analysis of whole school improvement in partnership with the Senior Leadership Team (SLT)
· Lead for neurodiversity 
· Strategic lead for secondary phase
· Appraisal and coaching responsibilities 
· Line management responsibilities
· Whole school initiatives – as directed by HT

· To act as Designated Safeguarding Lead

· Lead for pupil voice
· Supporting staff professional development in school, and as part of the school’s training and outreach service
· Oversight of pupil transport needs

· Undertake the role of Team Teach Trainer

· To deliver a 20% teaching timetable 

· To maintain an awareness of your personal and professional needs with regard to your continuing efficiency as an active member of staff and contributor to school improvement, with due regard to Teacher Standards and all related behaviours.
· To make an active contribution to the life of the school and demonstrate a ‘can do’ attitude, demonstrating growth mindset in the face of change to consistently support the school’s mission, vision and values.
· To uphold the school’s commitment to equity, diversity, inclusion and belonging of all adults and pupils.
· Maintain high expectations of staff and pupils. 
Any other appropriate duties as and when required by the Head Teacher 


Section B: Person Specification
	
	Essential Criteria
	Desirable Criteria
	Measured By

A-application

I-interview

T-task

	Education & Qualifications
	Qualified Teacher Status


	· Qualification in SEN

· Qualification or further evidence of study in an area relevant to SEN
· National Professional Qualifications 
· Teach Team trained


	Certificates


	Experience & Knowledge

	Substantial, successful leadership and management in a middle or senior position.
	Experience in leading a subject area, department or phase.
	A, I

	
	Experience of teaching pupils with speech, language and communication difficulties.
	Wider experience in EYFS / KS1-5
	A, I

	
	Understanding of the management of behaviours that challenge from a trauma informed and restorative perspective.
	
	A, T


	
	Practical knowledge and expertise in supporting pupils with complex needs, including complex Autism.
	Knowledge and understanding of the 6 principles of Nurture
	A, I

	
	Experience of successfully managing teaching teams to improve outcomes.
	Experience using TEACCH approach
	A, I

	
	A working knowledge of autism and its impacts on daily teaching and learning and preparation for adulthood.
	Training in Makaton
	A, I

	
	Knowledge and understanding of recent DfE statutory guidance including ‘Working Together to Improve School attendance'

	Experience of successfully implementing systems to remove barriers to attendance
	A, I, 

	
	Practical knowledge and experience of implementing the SEND code of practice, ensuring compliance with SEND law.
	
	A, I

	Skills & Abilities
	Evidence of delivering successful adaptive teaching and learning.
	
	A, I, T

	
	Effective communication and interpersonal skills.
	Coaching and mentoring experience
	I

	
	Ability to manage challenging conversations sensitively, when holding others to account.
	
	A,I

	
	A commitment to supporting the positive ethos and values of the school.
	
	A

	
	A practical understanding and experience of managing your own time, resilience and wellbeing.
	
	A, I

	
	Ability to lead and manage change, with a solution focused approach.
	
	A, I

	
	Experienced in evidence collection, data analysis and reporting to stakeholders.
	Experience of using an MIS and/or DfE attendance systems.
	A, I

	
	Commitment to own continuous professional development.
	
	A

	Core Behaviours
	Excellence - With enthusiasm, you work to deliver a high quality service to meet customer, organisational and personal expectations.  You adopt a ‘can do’ attitude in all of the work you deliver, ensuring it meets the needs of current and potential customers. Demonstrate a growth mind set. 
	Interview

	
	Simplicity - You actively seek ways to prevent over-complication or confusion, by adopting the most simplified approach to work. You communicate clearly and concisely, ensuring that the message is understood by all.  
	Interview

	
	Trust and Respect -You are aware of your impact on others including confidentiality.  You value openness and listen carefully to understand the views of others.  You promote the values of diversity and actively work to minimise any harm caused to others in order to foster an environment of mutual trust and respect. 
	Interview

	
	Working Together - You work with others to reach a common goal; sharing information, supporting colleagues and searching out expertise and solutions from relevant partners and/or the communities we serve.
	Interview

	
	Responsibility - You take ownership for your work and you use your initiative to deliver.  You are accountable for your own performance and development and you take responsibility for your actions and decisions.
	Interview

	
	Commitment to equity, diversity, inclusion and belonging in all areas and to demonstrate this consistently to all stakeholders
	A

	
	Commitment to, and understanding of all aspects of safeguarding.
	A, I


	Compiled/Reviewed by
	A Simms

	Date
	September 2026


Section C: Additional Information
Safeguarding

Solihull Council is committed to keeping children, young people and adults at risk safe.  The post holder is responsible for promoting and safeguarding the welfare of the children, young people and adults at risk for whom she/he is responsible or comes into contact with.

Health and Safety

Health and safety laws require all employees to help the Council maintain and improve health and safety standards. This means that the post holder must take reasonable care of his/her own and others’ health and safety and co-operate with any reasonable request to support the Council, managers and other employees, in meeting their health and safety legal responsibilities. Line managers have additional responsibilities to ensure that policies, procedures and safe systems of work are implemented on a daily basis.  

All duties and responsibilities must be carried out in line with the Council’s Corporate Health and Safety Policy and any local safety procedures.

Information Management

As an employee of the Council, the post holder will be expected to manage information in accordance with standards outlined in the Corporate Records Management and Information Security policies. They will ensure that information used is held and transmitted securely in a manner commensurate with its sensitivity, and that it complies with the provisions of the Data Protection Act 1998.

The post holder will be accountable for ensuring that he/she is aware of relevant Council policies and that all duties and responsibilities are carried out in line with the appropriate policies and procedures.
Equal Opportunities

Solihull Council is committed to equal opportunities and expects all staff and volunteers to recognise and value differences.
Solihull Behavioural Framework

The Council expects all employees to conduct themselves in a way that is consistent with the values and behaviours set out in the Solihull Behavioural Framework.

Mobility

Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer to any post appropriate to their grade at such a place as in the service of the Council they may be required.

Variations to Job Descriptions

Due to changing customer demands, duties and responsibilities are likely to vary from time to time and the Council therefore retains the right to amend job descriptions to reflect changing requirements.
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