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All Saints Academy  –  Cover Supervisor (EYFS & KS1)
Job Title: Cover Supervisor (must hold a L3 full and relevant EYFS qualification)
Check an early years qualification - GOV.UK
Scale: Grade 4      SCP 7   
Responsible to: Headteacher 
This job description may be amended at any time following discussion between the Headteacher and member of staff, and will be reviewed annually. 
Purpose of job 
· Work under the direction of teaching staff to lead and facilitate learning for pupils. 
· Cover classes in the absence of the teacher, delivering work left by the teacher. 
· Assist with the management of pupils and the classroom. 
· Support children’s social, emotional and mental health needs 
· Safeguard children from harm
· Promote the vision and values of the school. 
Duties and Responsibilities in relation to pupils 
· Establish positive relationships with pupils and their parents/carers. 
· Supervise and provide focused support for pupils, including those with special needs.
· Promote the inclusion and acceptance of all pupils. 
· Assist with the development and implementation of individual education plans (SFPs), behaviour plans and personal care plans.
· Support children’s social, emotional and mental health and well-being. 
· Maintain high standards of classroom practice, hold high expectations for every child. 
· Provide feedback to pupils in relation to progress and achievements under the guidance of the teacher.
· Safeguard all children from harm

Duties and Responsibilities in relation to staff 
· Develop positive relationships with all members of staff 
· Contribute as a team member towards maintaining and developing high standards across school 
· Monitor pupils’ responses to learning activities and accurately record achievements / progress. 
· Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc.
· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with school policy. 
· Provide clerical / administrative support e.g, photocopying, typing, filing.

Duties and responsibilities in relation the curriculum 
· Deliver structured and agreed learning activities/ schemes, adjusting activities according to the needs of the children. 
· Demonstrate good subject knowledge. 
· Prepare equipment/ resources required to deliver agreed learning activities/ schemes.
· Encourage pupils to interact with others and engage positively in learning. 

Duties and responsibilities in relation to site and premises 
· Help maintain a high quality, stimulating and enabling learning environment within the classroom and allocated areas of the school. 
· Adopt an approach of shared responsibility for maintaining high standards within the classroom and wider school.
· Report any health and safety concerns linked to the site and premises. Be proactive in approach. 

Overall
· Be aware of and comply with policies and procedures (e.g Child Protection, health & safety, confidentiality and data protection).
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the vision and values of the school.
· Support the role of other professionals and work as part of a team.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Assist with the supervision of pupils out of lesson times including breaktimes and at lunchtimes.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.
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