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JOB DESCRIPTION

Job Title:		Head of Art

Salary Grade:	TLR 2b

Hours/Weeks	Hours by arrangement with Management to meet the needs of the Trust. 

Location:	Kenilworth School and Sixth Form and any school sites associated with the Trust

Line Manager:	AHT

Tenure:	Permanent

Core Purpose:

The appointment is subject to the current conditions of employment for Class Teachers contained in the School Teachers' Pay and Conditions Document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation. 

To ensure the effective development and to raise achievement in Art in line with the School Strategic Development Plan and the Mission and Values.

Responsibility for people (other than employees supervised/managed)
The post has considerable impact on the well-being of individuals or groups both directly and through its contribution to the development of policies which have a direct impact on pupils.

Responsibility for staff: 
The post has some responsibility through advising, guiding, directing and co-ordinating the actions of other staff.

Responsibility for budget: 
The post has no direct responsibility for financial resources

Responsibility for physical resources: 
The post has some responsibility for physical resources in terms of record keeping and the maintenance of data in line with GDPR and Data Protection Act.








Typical tasks, duties and responsibilities:

Job Purpose: 

To ensure the effective development and to raise achievement in Art 
in line with School Strategic development Plan and the Mission and 
Values of the school. 

Responsible to the Assistant Headteacher.

Areas of Responsibility and Key Tasks in Addition to the Requirements of a Class Teacher

a)	Strategic Direction and Development of the key Stage (with the support of, and under the direction of, Line Manager) To:

· develop and implement policies and practices which reflect the school’s commitment to high achievement through effective teaching and learning;
· have an enthusiasm for the subject which motivates and supports other staff and encourages a shared understanding of the contribution the subject can make to all aspects of pupils’ lives;
· use relevant school, local and national data to inform targets for development and further improvement for individuals and groups of pupils;
· develop plans for the subject which identify clear targets, times-scales and success criteria for its development and/or maintenance in line with the school development plan;
· monitor progress and evaluate the effects on teaching and learning by working alongside colleagues, analysing work and outcomes. To ensure provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the Key Stage, in accordance with the aims of the school and the curricular policies determined by the Trustees/ Governing Body CEO and Headteacher of the school.
· act as a Curriculum Lead and be responsible for leading and developing
  this area.

b)	Teaching and Learning To:

· use your own class as an example of high quality teaching and learning in the subject;
· ensure continuity and progression in the subject by supporting colleagues in choosing the appropriate sequence of teaching and teaching methods and setting clear learning objectives through an agreed scheme of work, developed in line with the school development plan;
· establish clear targets for achievement in the subject and evaluate progress through the use of appropriate assessments and records and regular yearly analysis of this data;
· evaluate the teaching of  the subject by the monitoring of teachers' plans and through work analysis, identify effective practice and areas for improvement, and take appropriate action to improve further the quality of teaching;
· develop effective links with the local community including parents, business and industry;
· ensure that teachers are aware of the implications of equality of opportunity which the subject raises.
· help to establish common standards of practice within the department and develop the effectiveness of teaching and learning styles in all relevant curriculum area within the department.
· ensure that opportunities for the appropriate use of ICT is included in schemes of work.
· Ensure that there is effective transition from KS4 to KS5 and that provision for 14-19 meets the needs of all students.
· Oversee the development of literacy within Art.

c)	Leading and Managing Staff To:

·  enable all teachers to achieve expertise in planning for and teaching in the Key Stage through example, support and by leading or providing high quality professional development opportunities;
· ensure that the CEO, Headteacher, SLT and Trustees/Governors are well informed about policies, plans, priorities and targets for the Key Stage and that these are properly incorporated into the school development plan.
· ensure the maintenance of accurate and up-to-date information concerning the relevant curriculum area on the management information system.
· assist in the use of analysis and evaluation of performance data.
· assist in the production of reports on examination performance, including the use of value-added data.
· assist in the of identification exam entries within the department.
· work closely with line manager to ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs.
· Contribute to performance management procedures and to act as appraiser for a group of staff within the department, making pay recommendations to HT as appropriate.
· promote teamwork and to motivate staff to ensure effective working relations.
· Oversee the consistent application of sanctions and rewards for effectives behaviour management within the department.
· ensure the effective efficient deployment of classroom support in the Key Stage.

d)	Effective Deployment of Resources To:

· maintain efficient and effective management and organisation of learning resources, by developing or identifying new resources including ICT applications in the Key stage;
· be aware of and respond appropriately to any health and safety issues raised by materials, practice or accommodation related to the Key Stage;
· maintain efficient and effective management of the expenditure for the Key Stage;
· help colleagues to create a stimulating learning environment for the teaching and learning of  the subject;
· identify resource needs and to contribute to the efficient /effective use of physical resources.
·  co-operate with other departments to ensure a sharing and effective usage of resources to the benefit of the school and the students.
· take on any additional responsibilities which might from time to time be determined. 

e) Developing relationships with parents, the wider community including business and industry:

· Lead the department in developing relationships with parents to involve them in their child’s learning and provide information about the curriculum, attainment and progress towards targets.
· Develop effective links with the local community including business and industry in order to extend the subject, develop wider understanding and support the schools commitment to citizenship and work related learning.
· Ensure that the department develops strong links with the Local Education Authority advisory team and other relevant organisations to explore, develop and share best practice and keep abreast of current developments in subject related curriculum strategies.


[bookmark: _Hlk42519662]The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy and Code of Conduct.

This job description is intended to provide a broad outline of the accountabilities and responsibilities only. The post holder will need to be flexible in developing the role in conjunction with the line manager. The post holder may be asked to carry out any other delegated duty or task that is in line with their post.

The Trust reserves the right to alter the content of this job description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Child Protection and Safeguarding:
· Kenilworth Multi Academy Trust recognises the responsibility it has under Section 175 of the Education Act 2002, to have arrangements in place to safeguard and promote the welfare of children.
· As a member of staff, you have a professional duty to operate within this policy and practice to adhere to the Trust’s safeguarding arrangements.

Data Protection:
· To be aware of the Trust’s responsibilities under the Data Protection Act and General Data Protection Regulations for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with these as relevant to this role.

Confidentiality:
· You are expected to treat all information acquired through your employment, both formally and informally, in strict confidence.  There are strict rules and protocols defining employee access to and use of the Trust’s databases.  Any breach of these rules and protocols will be regarded as subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as alleged bad practice or mismanagement.


Signed …………………………………………………..Date…..…..…………………….. 
(Post-holder)


Signed……………………………………………………Date……………..……………….






Person Specification

	



Personal Qualities, 
Qualifications and Experience



	Measured By

	
	Essential
	Desirable
	Application
	Interview Process
	References

	Qualifications and Training

	1
	Right to work in the UK
	ü
	
	ü
	ü

	

	2
	Qualified Teacher Status
	ü
	
	ü
	ü

	

	3
	A good honours graduate
	
	ü
	
	ü

	

	4
	Evidence of CPD
	ü
	
	
	ü

	

	Professional Experience and Knowledge

	1
	A sound knowledge and creative flair for their own teaching subject

	ü
	
	ü
	ü
	

	2
	A good understanding of strategic planning processes to meet the needs of the department in the medium and long-term future

	ü
	
	ü
	ü
	

	3
	Minimum of four years in teaching
	ü
	
	
	
	

	4
	An understanding of the importance to raise standards within the department.

	ü
	
	ü
	ü
	

	5
	An understanding of effective strategies to lead change and innovation in a department.

	ü
	
	ü
	ü
	

	6
	An ability to analyse and interpret data from internal data systems drawing robust conclusions from it.

	ü
	
	ü
	ü
	

	7
	Ability to apply knowledge to develop strategies for effective communications.

	ü
	
	ü
	ü
	

	9
	Experience of leading a whole school or extra-curricular activity


	
	ü
	ü
	ü
	

	Skills and Abilities

	1
	The ability to lead and work as member of a team in a purposeful manner.

	ü
	
	ü
	ü
	

	2
	Ability to use and interpret data to raise achievement
	ü
	
	ü
	ü
	

	3
	The ability to demonstrate a consistent commitment to high standards

	ü
	
	ü
	ü
	

	4
	Ability to build and maintain a high performing and cohesive team
	ü
	
	ü
	ü
	

	5
	Ability to prioritise a varied workload
	ü
	
	ü
	ü
	

	6
	Have strategic vision for the department
	ü
	
	ü
	ü
	

	7
	Ability to manage change
	ü
	
	ü
	ü
	

	8
	IT Literate
	ü
	
	
	
	

	Strategic Development

	1
	Involvement in development planning 


	ü
	
	ü
	ü
	

	2
	Ability and potential to lead meetings effectively


	ü
	
	ü
	ü
	

	3
	Experience of raising academic standards across the key stages

	ü
	
	ü
	ü
	

	4
	Ability to develop and implement policies and practices which reflect the school’s commitment to high achievement effective teaching and effective learning
	ü
	
	ü
	ü
	

	5
	Involvement in the formulation of departmental and whole school and Trust wide aims, policies and practices

	
	ü
	ü
	ü
	

	6
	Involvement in self evaluation.
	
	ü
	ü
	ü
	



	Teaching and Learning

	1
	An excellent classroom practitioner with a willingness to learn new teaching methods and good track record of success in pupil examination results

	ü
	
	ü
	ü
	

	2
	
Experience of lesson observation and quality assurance


	ü
	
	ü
	ü
	

	3
	Involvement in key areas of the Secondary National Strategy
	
	ü
	ü
	ü
	



	Personal Qualities

	1
	Maintains confidentiality and discretion
	ü
	
	ü
	ü
	

	2
	Rigorous professional approach

	ü
	
	ü
	ü
	

	3
	A determination to deliver and be part of only the very best of learning activities
	ü
	
	ü
	ü
	

	4
	Flexibility and ability to lead an effective team of professionals

	ü
	
	ü
	ü
	

	5
	Creative and imaginative thinker


	ü
	
	ü
	ü
	

	6
	Confident, highly motivated and self sufficient


	ü
	
	ü
	ü
	

	7
	Focuses on school needs and satisfaction
	ü
	
	ü
	ü
	

	8
	Commitment to the safeguarding and welfare of all pupils
	ü
	
	ü
	ü
	

	9
	Promotes and defends equal opportunities
	ü
	
	ü
	ü
	

	10
	This post is subject to an enhanced Disclosure and Barred Service check, social media, overseas and references checks.
	ü
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