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Job Title: Lunchtime Assistant 

Reporting To: Head of School 

Scale / Salary 
Range /Contract 

NJC Scale Point 3: £24,796 Annually (FTE) 
The actual salary is £3,747.91 per annum based on 
working 6.67 hours per week, term time only. 
Hours of work: 11.45am to 1.05pm – Monday to Friday. 
Permanent role.  

   

Core Purpose 

To provide a professional food service to the pupils and staff at the school.  

Core Duties: 

• Comply with Food Hygiene and Handling standards. 
• Comply with Health and Safety regulations. 
• Prepare the dining area for service, which may include moving and/or setting up 

furniture and trolleys, cleaning putting away after service. 
• Prepare the service area, hot cupboards, and other equipment. 
• Assist in the preparation, heating and serving of food beverages. 
• Clean catering areas to regulated standards. 
• Wash dishes, cutlery, tumblers, jugs, serving utensils, containers, tables, and all other 
     catering equipment in the catering environment. 
• Clean catering areas to regulated standard. 
 

Other specific duties: 

 

• To continue personal professional development as required. 
• Attend staff and other meetings and participate in staff training and development events as 
       required. 
• To actively engage in the performance review process.   
• All support staff may be used to perform appropriate duties as and when required by the  

Head of School, commensurate with the salary grade of that post if it is higher than    
employee’s current salary. 
To adhere to the school’s policies and procedures with particular reference to Child 
Protection, Equal Opportunities, Teaching and Learning and Health and Safety.  

• To work in the best interests of the Trust, school, pupils, parents and staff. 
 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each 

individual task undertaken may not be identified.  Employees will be expected to comply with any 

reasonable request from a manager to undertake work of a similar level that is not specified in this 

job description. 

This job description is current at the date shown, but, in consultation with you, may be changed by 

the Trust to reflect or anticipate changes in the job commensurate with the grade and job title.  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                       

ATTRIBUTES ESSENTIAL DESIRABLE 

Qualifications & Experience 
 

• at least 4 GCSEs or equivalent. 

• experience of working with 
children.  

• Food Safety Level 2 Certificate. 

• Experience of working in a 
catering environment. 

• experience of working 
effectively as part of a team. 
 

• experience of working in a 
school environment. 

 

Knowledge & Understanding 
 
 

• food handling standards. 

• food hygiene standards. 

• understanding of equal 
opportunities for pupils, staff 
and other stakeholders. 

• ability to participate in 
professional development as 
required. 

• understanding of safeguarding 
and child protection issues. 
 

 

Skills & Abilities • ability to communicate 
effectively. 

• work as an effective team 
member and can apply given 
instructions. 

• set high standards and provide 
a role model for pupils and 
staff. 

• well-developed organisational 
skills. 

• demonstrate a willingness to 
take the initiative.  

• seek support and advice when 
necessary. 
 

• willingness to develop own 
understanding and capability 
through advice and training. 

• think clearly in emergency 
situations. 

 

Personal Qualities • reliability, integrity and 
stamina. 

• enjoyment in working with 
children. 

• an excellent record of 
attendance and punctuality. 

• commitment to learning. 
 

 

 

 


