St John’s Church of England Primary School

Post Title: Lunchtime Supervisor / Midday Assistant
Responsible to: Headteacher
Location: St John’s Church of England Primary School
Hours of Work: 1 hour 30 minutes per day (12:00 – 1:30 p.m.), Monday to Friday, term time only
Grade / Salary: Bucks Pay Range 1B
1. Job Purpose
To supervise pupils during the lunchtime period, ensuring their safety, welfare and good behaviour, both in the dining hall and in the playground. The post holder will contribute to the smooth running of lunchtime arrangements, promote positive play, and uphold the school’s Christian ethos and values in all interactions with pupils and staff.
2. Main Duties and Responsibilities
Dining Hall Supervision
Supervise pupils during lunch in the dining hall, ensuring a calm, orderly and safe environment.
Support pupils in collecting meals, using cutlery, and maintaining good table manners.
Encourage healthy eating and positive social interaction.
Assist younger pupils with their meals as necessary.
Wipe tables, clear spillages and maintain cleanliness and hygiene throughout the lunch period.
Ensure pupils move safely and sensibly to and from the dining hall.
Playground and Indoor Supervision
Supervise pupils in the playground, classrooms or other designated areas during lunchtime.
Encourage active, safe and inclusive play, promoting positive behaviour in line with the school’s behaviour policy.
Deal promptly and fairly with minor behavioural or safety issues, referring more serious matters to senior staff.
Supervise children’s transition back to class at the end of the lunch break.
Pupil Welfare and First Aid
Attend to minor injuries or accidents and ensure appropriate first aid is provided.
Report all incidents, accidents and safeguarding concerns to the appropriate member of staff and complete required documentation.
Be aware of pupils with medical or dietary needs and ensure their safety is maintained at all times.
Teamwork and Communication
Work collaboratively with other lunchtime supervisors and school staff to ensure effective supervision and a positive lunchtime experience for all pupils.
Communicate clearly and respectfully with pupils, colleagues, and parents where appropriate.
Attend team meetings and relevant training as required by the school.
General Responsibilities
Uphold the school’s Christian values and promote a positive ethos across the school community.
Comply with all school and ODBST policies, including those relating to safeguarding, health and safety, behaviour, and equality and diversity.
Maintain confidentiality at all times.
Undertake any other duties that are reasonable as directed by the Headteacher
3. Person Specification
	Criteria
	Essential
	Desirable

	Qualifications / Training
	No formal qualifications required.
	Basic First Aid or Safeguarding Training.

	Experience
	Experience of working with or caring for children.
	Previous experience in a school or childcare setting.

	Knowledge / Skills
	Good communication and interpersonal skills. Ability to promote positive behaviour and inclusion. Awareness of health, safety and hygiene.
	Understanding of child development and playground supervision techniques.

	Personal Attributes
	Reliable, punctual and trustworthy. Calm, caring and patient manner. Able to work effectively as part of a team. Commitment to safeguarding and promoting the welfare of children.
	Willingness to participate in ongoing training and development.


4. Safeguarding Statement
St John’s Church of England Primary School is part of the Oxford Diocesan Bucks Schools Trust (ODBST). The Trust and the school are committed to safeguarding and promoting the welfare of all children and young people, and expect all staff and volunteers to share this commitment. All posts within the school are subject to an enhanced Disclosure and Barring Service (DBS) check, identity checks, and satisfactory references in accordance with ODBST and statutory safer recruitment guidelines.
