
JOB DESCRIPTION 
The Special Partnership Trust: An ambitious, inspirational partnership of outstanding learning. 
	Job Title: 
	Assistant Headteacher 
(Curriculum, Teaching and Learning)

	Salary/Range:
	L6– L12


	Hours:
	Full time 
1st September 2026

	Base: 

	Lampard Community School

	Responsible to:
	Head Teacher





	Main Purpose of Job:

	Summary:
To work with the Headteacher and Senior Leadership Team in all aspects of leadership and management and to take responsibility for all aspects of the Curriculum, Teaching and Learning.




	Main Duties and Responsibilities:

	The Assistant Headteacher is to take a central leadership role in assisting the Headteacher, Local Governing Body and Special Partnership Trust to develop the school in line with its shared values and improvement priorities. 

The Assistant Headteacher is to be a dynamic lead teacher with successful teaching experience across a range of need and ages; proven experience of developing a curriculum to meet the needs of a wide range of SEN learners, specifically those with SLCN and interaction needs in a large, dynamic setting and will be a key person in the Senior Leadership Team. The Assistant Head role will encompass deputising for the Headteacher/Deputy Headteachers when required. The ‘Job Description’ is a guide to the duties and qualities of the prospective Assistant Headteacher and will be agreed on appointment. The functions and specific responsibilities below are to be undertaken in conjunction with the duties of an Assistant Headteacher as defined in the Teachers’ Pay and Conditions Document. 

Specific Whole School Responsibilities:

The Assistant Headteacher will provide strategic leadership for the school’s work on curriculum development, aligned to the Trust’s SEN pathways and take lead responsibility for developing and maintaining high standards of teaching and learning across the school. To contribute to the development of effective data systems for target setting and tracking student progress across KS1-4, and for statutory reporting.
To ensure that curriculum provision across the school is fit for purpose and appropriate to meet the range of student needs, that the learning environment and delivery is personalised to facilitate learning, and that students are challenged academically.

Strategic Leadership Responsibilities: 

1. Strategic Leadership of the Curriculum
· Lead the design, implementation and evaluation of a coherent, ambitious curriculum that meets the needs of all learners.
· Ensure the curriculum is sequenced effectively, enabling pupils to build knowledge and skills over time.
· Monitor curriculum quality across all subjects/phases and support leaders to refine and develop their subject curricula.
· Ensure the curriculum reflects statutory requirements, accreditation pathways and school priorities.
· Lead curriculum adaptation to ensure equitable access for all students.
· Oversee the development and organisation of class timetables, ensuring effective curriculum coverage, appropriate balance across subjects, and efficient deployment of staff.

2. Teaching and Learning
· Lead the development of high-quality teaching and learning across the school.
· Establish and maintain clear expectations for effective pedagogy, lesson design and classroom practice.
· Model excellent teaching and provide coaching and mentoring to staff.
· Monitor teaching through lesson visits, learning walks, book looks and student voice.
· Ensure teaching is responsive to students’ needs and supports progress, engagement and independence.

3. Assessment and Progress
· Oversee the development and implementation of assessment systems that accurately measure student progress.
· Ensure assessment is used effectively to inform teaching, planning and intervention.
· Monitor progress across cohorts and groups, identifying trends, strengths and areas for improvement.
· Support staff in using assessment data to adapt curriculum delivery and improve outcomes.

4. Professional Development
· Lead and coordinate professional development related to curriculum and pedagogy.
· Design and deliver training that improves teaching quality and staff expertise.
· Support subject and phase leaders to develop their curriculum leadership skills.
· Promote a culture of collaborative professional learning, reflection and research-informed practice.

5. Quality Assurance
· Develop and implement a robust quality assurance cycle for curriculum and teaching.
· Analyse evidence from monitoring activities to inform school improvement priorities.
· Provide clear feedback and support to leaders and teachers to improve practice.
· Contribute to the School Improvement Plan and Self-Evaluation.

6. Leadership and Collaboration
· Work closely with the Headteacher and Senior Leadership Team to drive school improvement.
· Line manage subject or phase leaders as directed by the Headteacher.
· Support the development of middle leadership capacity across the school.
· Foster strong collaboration between staff to ensure consistency in teaching and curriculum delivery.

7. Inclusion and Pupil Outcomes
· Ensure teaching and curriculum design remove barriers to learning.
· Promote strategies that support engagement, independence and wellbeing.
· Monitor outcomes for vulnerable groups and ensure appropriate interventions and support are in place.

8. Accountability and Reporting
· Report to the Headteacher and Governors on curriculum quality, teaching standards and pupil outcomes.
· Lead and coordinate the end-of-year academic reporting process to parents/carers, ensuring reports are clear, accurate and reflect pupils’ progress, attainment and personal development.
· Contribute to Ofsted readiness and the presentation of curriculum intent, implementation and impact.
· Ensure policies relating to curriculum, teaching and assessment are up to date and implemented effectively.


In addition to these specific whole school responsibilities, all senior leaders within the Special Partnership Trust are expected to actively support and contribute towards Trust wide improvement priorities. This role has a teaching commitment. 

The Assistant Headteacher will be a model professional setting an excellent example to teaching and support staff. He/she will work in close partnership with the Headteacher, SLT and The Special Partnership Trust in actively and demonstrably promoting enrichment, entitlement and achievement through building and implementing agreed school policies. 

The Assistant Headteacher will lead by example of his/her practice, and by positively encouraging and supporting all members of staff. He/she will work with the Headteacher, SLT and The Special Partnership Trust to ensure that the school offers a high-quality education and learning experiences for all children.
 
In particular, the Assistant Headteacher will be required to:

Leadership and Management:
1. Work in very close partnership with and support the Headteacher in the effective day to day management of the school and school community: developing and implementing health and safety policies, hosting and organising whole school events, parents evening, and responding to the views, needs and requests of children, staff, parents, governors and visitors.
2. Work with the Headteacher, staff and governors in the development, implementation and review of school improvement plans including regular monitoring and evaluation of standards and quality of provision supporting school governance by attending meetings where appropriate and ensuring that all governors are able to play an active and informed part in school management and development
3. Contribute to the professional development of staff through the provision of support, coaching and mentoring, demonstrating effective practice and good advice.
4. Work with the whole staff to develop a strong learning environment that has at its centre high expectations of learning, work, performance, academic achievement and behaviour. 
5. Plan, develop and implement the curriculum alongside the Headteacher. Work closely with staff to articulate this vision in the development of an ambitious and relevant curriculum. 
6. Lead staff meetings and training sessions as necessary to ensure good practice.
7. Demonstrate a commitment and dedication the school, exploring possibilities of further growth and opportunities for Lampard Community School.
8. Take a leading role in the senior management team by having special responsibility for ensuring that the school assesses and monitors the progress and achievement of all children and groups of children and report to the Headteacher/Governors/Trustees. The Assistant Headteacher will be responsible for collating evidence for specific sections of the school’s Self Evaluation Form especially those relating to standards and attainment.
9. Ensure collaborative working with external agencies including health, social care and therapy teams to effectively meet the needs of all pupils. 
10. Contribute to the Line management of all staff including Performance Management appraisals; lesson observations and feedback, holding staff to account to ensure all staff maintain high professional standards in accordance with the Teachers/TA and HLTA standards. 
11. Lead teachers and Middle Leaders / post-holders to ensure that all teaching and learning and assessment policies and protocols are in place and up to date and where possible recognised and validated quality assurance awards are secured.
12. Line manage staff effectively to ensure that they fulfil the requirements of their role/s. Hold termly progress meetings to ensure students are making good progress and to identify any issues - organising interventions where needed. 
13. Assist the Headteacher with the management of staff absence including HR meetings and back to work interviews, as required.
14. Set an example of personal integrity and a highly professional attitude to work, assisting all staff to maintain positive attitudes, good working relationships and excellent team spirit. 
15. Provide leadership in the development and management of all teaching and learning and in the creation and maintenance of high quality, stimulating, well-resourced and child friendly learning environments. 
16. Assist in the line management of classroom-based personnel including managing and developing roles to ensure the provision of high-quality interventions and support for children’s progress, achievement, well-being and good behaviour. Attend multi-agency meetings when required.  
17. Ensure effective communications and smooth day to day running so that good preparation is in place for educational visits, visitors or special events and all staff are clear about their roles and responsibilities, working as a team. 
18. Lead CPD for whole school priorities and classroom-based staff ensuring their needs are identified and met through quality training opportunities within available resources. This includes managing the Inset program and providing / sourcing training opportunities for whole, groups of and individual staff.
19. With the Headteacher, share responsibility for the induction and deployment of new staff, voluntary help, work experience students, trainee teachers/ students and parents/ carers working in classrooms and throughout the school ensuring all safeguarding requirements are met and that their work in school supports the learning and well-being of all children. 
20. Ensure that there is a very safe, secure, effective and inspiring environment for all users. With the Headteacher, be aware of Health and Safety regulations, carry out regular risk assessments and always keep the school’s Health and Safety policy current, under review and accessible to and used by all staff.

Strengthening Community/Engaging parents
1. Promote and model good relationships with parents and carers, which are based on partnerships to support and improve students’ learning and achievement.
2. Identify individualised strategies to work more closely more closely with parents of particularly vulnerable students e.g. for reasons of attendance, academic progress or emotional and behaviour difficulties. 
3. Ensure that all parents of students are fully informed about targets, achievement and progress. 
4. Contribute to the development of the school as a community within the community, strengthening partnerships with families, neighbours, our local and wider community, other schools, services and the local authority.
5. Seek opportunities to invite parents and carers, community figures, businesses or other organisations into the school to enhance and enrich the school and its value to the wider community. Contribute to the development of the education system by sharing effective practice, working in partnership with other schools and promoting innovative initiatives.
6. Contribute to policies and practices which promote equality of opportunity and tackle prejudice and discrimination, support staff well-being and work-life balance and help to ensure we provide access to opportunities for growth, achievement and success for all adults and children in school. 
7. Contribute to the development of a curriculum which provides students with opportunities to enhance their learning within the wider community; to achieve economic well-being and to make an active contribution.



	General/Other duties and responsibilities:

	· To ensure that students’ needs are prioritised and to have a clear sight of how this role impacts on the academy’s and the trust’s students at all times  
· To act as a Trust team member and provide support and cover for other staff where needs arise inclusive of occasional work at other sites within a reasonable travel distance
· To be aware of and adhere to all Trust policies and procedures 
· To be responsible for your own continuing self-development and attend meetings as appropriate
· To undertake other duties appropriate to the post that the Headteacher may from time to time ask the post-holder to perform. 



	Person Specification:

	Prerequisite:
Satisfactory enhanced DBS check and references.

Experience:
· Have a proven track record of strategic leadership and contributing to wholes chool improvement.
· Demonstrate a passion for inclusive education and improving life chances for children with complex and additional needs.
· Be an excellent classroom practitioner, with experience across a range of needs and ages.
· Have strong experience of SEND leadership, EHCP processes and statutory frameworks.
· Be confident using assessment and data to evaluate impact and improve outcomes.
· Be a credible, calm and inspiring leader, able to motivate, challenge and support others.
· Demonstrate strong interpersonal skills and the ability to work effectively with parents, governors and external professionals.
· Embody trauma-informed and attachment aware practice.

Essential:
· Qualified Teacher Status (QTS).
· 10+ years teaching experience, ideally within both mainstream and special settings.
· Proven experience in SEN curriculum design and development.
· Relevant leadership experience within a school with evidence of impact on outcomes for students.

Skills:		
· Able to work as part of the senior leadership team and lead on whole school initiatives.
· Ability to analyse data to identify patterns and drive improvement.
· Highly developed interpersonal skills - able to communicate effectively with children, parents, governors, external professionals and colleagues.
· A proven ability to develop and empower others through mentoring, coaching and high skilled reflective practice.
· Able to liaise effectively with agencies, build good working relationships and rapport with colleagues.
· Able to manage assessment systems across the school and use a range of data sources to make judgements and identify next steps 
· Excellent written and verbal communication and able to help the school raise standards of achievement.
· Confident in use of ICT as a teaching, learning, communication and administrative tool
· Able to multi-task and to effectively manage a wide and extensive portfolio
· Able to effectively manage children’s behaviour in a positive way and to promote good relationships 
· Competence in developing positive behaviour cultures, staff training, restorative approaches and early identification of barriers.

Personal Qualities & Attributes
· Creative, warm, engaging, transparent and intelligent
· Well organized, calm and very positive, confident and assuring
· Able to quickly engage and build appropriate relationships with children, staff and parents.
· High levels of emotional literacy
· Able to lead, encourage, inspire, motivate staff 
· Dependable and reliable, with an excellent record of attendance (above 97%).
· Willing to go the extra mile, have high levels of stamina, energy and determination
· Effective, experienced team leader/member and a model of professionalism
· Flexible, able to respond quickly to changes and think on your feet
· Commitment to inclusive education
· Embodies trauma informed and attachment aware approaches




	Special Conditions related to the post:

	The Special Partnership Trust is committed to safeguarding, promoting the welfare of children and to ensuring a culture of valuing diversity and ensuring equality of opportunities.

Successful applicants must be suitable to work with children and will need to undertake the following before commencing employment: 

· Enhanced Disclosure & Barring Service (DBS) Certificate with barred list information
· Receipt of two satisfactory employer references one of which must be from your current or most recent employer
· Satisfactory verification of relevant qualifications
· Satisfactory health check 
All new employees may be required to undertake mandatory training required by the Trust.





