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LADYBIRD FOREST PRE-SCHOOL
Registered Name: Ladybird Forest Pre-School Ampthill

Russell Lower School                                                                                                          Pre-School Manager: Amanda Sanders
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Queens Road
                                                                                                                             Telephone Number: 01525  406703

Ampthill 
                                                                                                                    e-mail: enquiries@ladybirdpre-school.org.uk

Bedfordshire                                                                                                                  e-mail: admin@ladybirdpre-school.org.uk

MK45 2TD
                                                                                                                        website: www.ladybirdpre-school.org.uk

Job Description: Pre-School Practitioner

Job title:
 Pre-School Practitioner 

Responsible to: Pre-School Deputy/Pre-School Lead/Pre-School Manager
Qualifications:  Level 3 or working towards Level 3

Purpose of the job: To work as a key-person and as part of the Pre-School team under the direction of the Pre-School Deputy/Leader/Manager to provide safe, high quality education and care for young children.

Main Duties
1. To assist with the planning of the curriculum.
2. To help to set up the Pre-School for the daily programme and to help tidy away at the end of the session.
3. To act as a key person to a small group of children, liaising closely with parents/carers and ensuring each child's needs are recognised and met.
4. To carry out online learning journal observations (Tapestry) on all children in the setting, when appropriate or as directed. To pass on information to the relevant key persons.
5. To carry out detailed online learning journal observations (one per term) and complete child’s profile and leavers report on your own allocated children.  To prepare for and attend parent’s evenings.
6. To advise the Lead Practitioner of any concerns e.g. over children, parents or the safety of equipment, preserving confidentiality as necessary.
7. To teach children, offering an appropriate level of support and stimulation.
8. To lead, when required, inside or outside play. 
9. To attend staff meetings.
10. To attend in-service training courses and meetings as required. Keep up to date with the policies and legislation affecting the Pre-School. 
11. To take part in Pre-School special events as directed by the Pre-School Leader/Manager. This must include the Christmas play, sports day, AGM, Open Day and the leaver’s party and two other additional events. 
12. To keep completely confidential any information regarding the children, their families or other staff that is acquired as part of the job.
Person specification:
Essential criteria:

· Experience working with children

· Level 3 qualification in Early Years or working towards Level 3 qualification
· Current Paediatric First Aid certificate.
· Sound understanding of child development and of children’s needs.
· Ability to plan and implement a Pre-School curriculum.
· Ability to work with parents and to encourage their involvement.
· Ability to work as a team.

· Commitment to equal opportunities and understanding of religious and cultural diversity.
· Ability to write clear reports.
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