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Transforming Lives, Transforming Communities

JOB DESCRIPTION
	Job Title
	Technology Technician

	Base
	Feversham Girls’ Academy

	Reports to:
	Head of Department
	Grade:
	S1 NJC02

	Staff Responsibility for:
	
	Salary
	£24,413 (£17,364 pro rata)

	Additional:
	As assigned
	Term:
	Term time only – 37 hours a week



JOB PURPOSE
To provide technical support services to the school, including the preparation of materials, and setting up equipment for class practical sessions and maintaining equipment for use.
KEY RESPONSIBILTIES AND ACCOUNTABILITIES
1. CORE PURPOSE
General
1.1 Preparation of materials, resources and equipment for practical lessons
1.2 Organizing and maintaining stocks of materials used in technology lessons and keeping stockrooms tidy.
1.3 Maintenance and safe keeping of machinery and equipment
1.4 Monitoring the collection of student contributions, keeping accounts and paying-in to the office
1.5 Tidying away of materials and equipment at the end of lessons/day
1.6 Filing worksheets and printed material, ensuring adequate supply for classes
1.7 Assisting with the preparation of resources including editing, printing digital pictures, labels, laminating, etc
1.8 Contributing to the preparation of display around school
1.9 A willingness to undertake such training as needed to carry out these duties
1.10 A willingness to be flexible regarding times of breaks and lunch arrangements
1.11 Any other duties pertaining specifically to the department’s needs
1.12 To be accountable to the Head of Department
1.13 To support and respect the school’s Islamic ethos.

Textiles

1.14 Preparation of materials and equipment for practical lessons, cutting fabrics, fabric paints, threading machines, setting-up computers an printers in preparation for use
1.15 Cleaning and keeping tidy dye sink and dyestuffs
1.16 Clearing away equipment and materials after use
1.17 Keeping stockroom tidy
1.18 Providing students with materials from the stockroom during lessons
1.19 Maintenance and safe keeping of equipment and resources
Food Technology

1.20 Ensuring a clean supply of tea towels, dishcloths, washing-up liquid for each food technology workstation
1.21 Collecting ingredients from supermarket
1.22 Hygienic maintenance of work surfaces, food supplies and equipment
1.23 Cleaning and maintenance of cookers, ovens, fridges, washer, tumble drier and dishwasher
1.24 Preparation and weighing ingredients for demonstrations
1.25 Support for non-specialist teachers
1.26 Collecting student contributions for ingredients used, counting and paying in to the office
1.27 Maintenance of small equipment, mixers, digital scales, etc.
1.28 Keeping aprons clean

Graphics
1.29 Preparation of materials and equipment including cutting card paper and measuring out paints, crayons, etc.
1.30 Clearing away such materials after use
1.31 Ensuring an adequate supply of resources for all department staff at the start of lessons
1.32 Keeping sink area clean and tidy
2. LEADERSHIP
2.1 No direct leadership supervision over other members of staff

3. SUPERVISION AND GUIDANCE
3.1 No direct supervisory responsibilities
3.2 Carry out any other reasonable duties given by Head of Department.

This appointment is with the Trust as employers.  The job description forms part of the contract of employment of the person appointed to this post.  It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future.  The appointment is subject to the terms and conditions outlined in the contract of employment.


PERSON SPECIFICATION

	
	
	
	Assessed by:

	
No
	
CATEGORIES

	
Essential/ Desirable
	
App
Form
	
Interview/Task

	ESSENTIAL UNDERSTANDING, SKILLS AND BEHAVIOURS

	1. 
	Understanding of Islamic belief and practices
	E
	
	

	2. 
	Understanding of the faith communities in Bradford 
	E
	
	

	3. 
	Experience of teaching and working with secondary aged pupils
	E
	
	

	4. 
	Excellent written communication and presentational skills
	E
	
	

	5. 
	Excellent information organisational skills
	E
	
	

	6. 
	Research and analysis skills
	E
	
	

	7. 
	Excellent administration (e.g. filing, photocopying, resource and diary management)
	E
	
	

	8. 
	Excellent IT skills (such as Excel, PowerPoint, design and publication preparation)
	E
	
	

	9. 
	Excellent team working and collaboration skills.
	E
	
	

	10. 
	Able to prioritise and self-organise and help the organisation of the Islamic Ethos department
	E
	
	

	11. 
	Able to work effectively in support of senior leaders, diverse teachers and pupils.  
	E
	
	

	12. 
	Able to work unsupervised
	E
	
	

	13. 
	Able to work to tight deadlines
	E
	
	

	DESIRABLE QUALIFICATIONS AND SKILLS

	14. 
	Good level of general education
	E
	
	

	15. 
	Food hygiene Certificate.
Experience or any relevant Health and Safety qualifications.


	D
	
	

	PERSONAL QUALITIES

	16. 
	A passionate commitment to the Academy’s vision, values and goals and the ability to meaningfully reflect and promote them.
	E
	
	

	17. 
	Commitment to delivering after-school and pre-exam sessions as required, in addition to other opportunities for learners
	E
	
	

	18. 
	A strong belief in the value of education in developing citizens
	E
	
	

	19. 
	Highly organised, literate and articulate
	E
	
	

	20. 
	Highest levels of professional and personal integrity
	E
	
	

	21. 
	A strong commitment to inclusion and overcoming barriers to learning and achievement
	E
	
	

	22. 
	Personal resilience, persistence and perseverance
	E
	
	

	23. 
	Commitment to the pursuit of continuous professional development by oneself and others
	E
	
	

	24. 
	Supportive of iExel Education Trust’s (FET) overarching vision, values and mission.
	E
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