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PERSON SPECIFICATION

Job Title: 		Site Services Assistant

Grade: 		G3 

Hours:		32.5 hours per week. 

	Role requirements

	
	Essential
	Desirable
	Measurement

	
Qualifications
	· Good standard of secondary education  
· 3 years clean driving licence (to include D1 category)
· First Aid qualification (or willing to undertake training)
	· Minibus driver accreditation

· Trade qualification
· GCSE English and Maths grade C/5

	A, Certificates


A, I, Certificates
A, I, Certificates

	
Experience
	· Experience of carrying out minor repairs or building projects
· Experience of using power tools

	· Background as craftsman/machinist or able to show proven skill in one or more areas of maintenance
	A, I, R

	



Knowledge & Skills
	· Good level of communication skills, both written and verbal 
· Ability to manage time effectively to complete tasks with attention to detail and to a high standard
· Ability to take direction and work independently
· Good standard of ICT skills
· Good standard of DIY skills
	· Working knowledge of relevant health and safety legislation
	A, I, R

A, I, R


A, I, R

A, I
A, I


	Attributes
	· Effective inter-personal skills to enable professional handling of telephone communications with confidence
· Communicate effectively with pupils, users, parents and other visitors in a friendly way.
· Ability to undertake manual handling tasks
	
	I, R



I, R


I, R

	
Special Requirements
	This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  A satisfactory Enhanced Criminal Record check but the Disclosure & Barring Service (DBS) will be required prior to appointment.
	
DBS



A= Application	  I = Interview	 R = References
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