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[image: ]Main Purpose
To provide a safe, engaging, and supportive environment for children attending the breakfast or after-school club, ensuring their wellbeing while delivering a range of enjoyable and age-appropriate activities.

Key Responsibilities

· Supervise and care for children attending the breakfast or after-school club. 
· Plan, organise, and deliver a variety of structured and free-play activities (e.g. arts and crafts, sports, games, homework support). 
· Prepare and serve simple snacks (and breakfast items if part of a breakfast club), ensuring food hygiene standards are followed. 
· Be aware of and manage children’s dietary requirements and allergies.
· Ensure the safety and wellbeing of all children at all times, following safeguarding and health and safety policies. 
· Maintain a positive, inclusive, and respectful environment. 
· Support children’s social, emotional, and behavioural development. 
· Set up and tidy away equipment and activity areas before and after sessions. 
· Ensuring the club environment is clean, safe, and well resourced, and reporting or addressing any maintenance issues as needed.
· Manage behaviour in line with school policies. 
· Administer first aid where required and report any incidents appropriately. 
· Liaise effectively with parents/carers regarding collection and any relevant updates. 
· Keep accurate registers and records of attendance. 
· Work collaboratively with colleagues and wider school staff.
· Participate in training and other performance development as required 

The school is committed to safeguarding and promoting the well-being and safety of all pupils and expects staff to share this ethos. Enhanced DBS checks are required for this post.

[image: SIAMS logo]Please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. It is not a comprehensive list of all tasks that the postholder will carry out.
This job description may be amended at any time in consultation with the postholder.
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