 	 
 
 

 
Learning Support Assistant LEVEL 2 JOB DESCRIPTION 
 
	Job Title 
	Learning Support Assistant for Pupils with SEN  Level 2 

	Grade 
	Grade 4 SCP 6-7

	Actual Salary
	£21,844 - £22,191

	Location of work 
	Lower and Upper School Sites  

	Directly responsible to 
	SENDCo / Assistant SENDCo 

	Hours of Duty 
	35 hours per week 39 weeks per year 

	Primary Post and Scope of the Job 
	To work with and supervise individuals and groups of pupils with SEN under the direction or instruction of teaching and/or senior staff. To enable access to learning for all pupils considering individual learning needs and provide assistance and support in classroom management and behaviour techniques 

	Role Profile 
	SUPPORT FOR THE PUPIL 
· Establish good working relationships with pupils, acting as a role model. 
· Be aware of and respond appropriately to individual pupil needs ensuring effective interaction. 
· Provide specific support to pupils dependent upon their individual needs ensuring their safety whilst supporting access to learning activities 
· Promote inclusion and acceptance of all pupils. 
· Encourage pupils to interact with others and engage in activities led by the teacher. 
· Promote self-esteem and independence. 
· Provide feedback to pupils in relation to progress and achievement under the guidance and direction of the teacher. 
· Provide personal care as required by the pupil’s needs. 
· With appropriate training, assist with the provision of support for pupils with specialised personal care needs. 
SUPPORT FOR THE SEN DEPARTMENT 
· Provide minimal clerical/administration support (e.g. photocopying, typing, filing) 
· Create and maintain a purposeful, orderly and supportive environment, in accordance with schemes of work and individual pupil plans.   
· In liaison with the teacher, utilise strategies to support pupils in achieving learning goals 
· Report pupil achievements, progress and issues as appropriate in an agreed format. 
· Undertake pupil record keeping as requested. 
· Administer routine tests and invigilate exams as requested 
· Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils to take responsibility for their own behaviour in line with established school policy. 
 
SUPPORT FOR THE CURRICULUM 
· Undertake structured and agreed learning activities/learning programmes, taking into consideration pupil learning styles. 
· Undertake literacy/numeracy programmes, recording achievements and progress and providing appropriate reports and feedback for the teacher 
· Support the use of ICT in learning activities and develop pupils' competence and independence in its use 
· Prepare, maintain and use equipment/resources required to meet the schemes of work, relevant learning activities and assist pupils in their use. 
 
 

	
	SUPPORT FOR THE SCHOOL 
· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned). 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop. 
· Contribute to the school ethos, aims and development/improvement plan. 
· Appreciate and support the role of other professionals 
· Attend relevant meetings as required 
· Participate in training and other learning activities as required 
· Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours 
· Accompany teaching staff and pupils on visits, trips and out of school activities as required 

	General 
	The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.  

	Review Arrangements 
	Yearly Appraisal Process  

	Date Job Description prepared/revised Oct 2024  Prepared/revised by: Suzanne Sutcliffe 
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LEARNING SUPPORT ASSISTANT LEVEL 2 
PERSON SPECIFICATION 
 
	 
	Essential 
	Desirable 

	Knowledge, skills and abilities  
	
	

	Ability to work effectively within a team environment, understanding classroom roles and responsibilities 
 
	x 
	 

	Ability to build effective working relationships with all pupils and colleagues 
 
	x 
	 

	Ability to promote a positive ethos and role model positive attributes 
 
	x 
	 

	Ability to work with pupils at all levels, regardless of specific individual need 
 
	x 
	 

	Good personal numeracy and literacy skills 
 
	x 
	 

	General understanding of basic learning programmes/techniques (within 11-16 age range) 
 
	x 
	 

	General awareness of inclusion within a school setting 
 
	x 
	 

	Effective use of ICT to support learning 
 
	 
	x 

	Understanding of other basic IT technology 
 
	x 
	 

	Understanding of Autistic Spectrum Disorder 
 
	 
	x 

	Experience 
	
	

	Minimum 2 years’ experience of working with and /or caring for children within the 11-16 age range or NVQ II or equivalent in Teaching Assistance preferably within an educational setting 
	 
	x 

	Experience of resources preparation to support learning programmes 
 
	 
	x 

	Experience of working with pupils aged 11-16 in an educational environment 
 
	 
	x 

	Experience of providing personal care to individual students 
 
	 
	x 

	Qualities 
	
	

	To work well as part of a team 
	x 
	 

	Well organised and able to work to deadlines 
 
	x 
	 

	Willingness to participate in relevant training in the literacy/numeracy strategy 
 
	x 
	 

	Willingness to participate in SEN strategies and training 
 
	x 
	 

	Good  communication skills 
 
	x 
	 

	Enthusiastic, positive and friendly with a ‘can do’ attitude 
 
	x 
	 

	Reliable and trustworthy. 
 
	x 
	 

	This post is subject to an Enhanced DBS check 
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