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West SILC – Working in Partnership to Make a Difference

We aim for all our students to: 
· Develop confidence, independence and self-esteem.
· Actively contribute to their own learning.
· Develop respect for themselves and others.
· Enjoy and achieve their full potential.	 
We believe that all learners should have the opportunity to work and play alongside their mainstream peer group.

Job Title: POST 16 HLTA
Job Title: Associate 
Grade:	SO1 HLTA 

Hours: 37 hours, term time only 

Status: Permanent  
			
Accountable to: Powerhouse - PLC Pathway Lead		

Start date: September 2026

Main Purpose of the Role

The Higher-Level Teaching Assistant (HLTA) will take a leading role in the day-to-day delivery of learning for a small post-16 class of learners with significant learning, communication and sensory needs.
Working closely with the wider team, therapists and wider multidisciplinary team, the HLTA will support learners to develop communication, independence, confidence, safety awareness and skills for adult life through highly personalised learning experiences.
The HLTA will lead learning activities, support the implementation of individual EHCP outcomes and help create a communication-rich, nurturing and engaging environment where learners can develop as much independence as possible and actively participate in their local community.

Key Responsibilities
· Take a leading role in the daily organisation and delivery of learning within a small specialist post-16 class.
· Plan, prepare and deliver learning activities with support from the Pathway lead.
· Lead small group and whole-class sessions to develop communication, independence and preparation for adulthood skills.
· Develop the learning environments to become as engaging, personalised and meaningful as possible for the class.
· Support learners to develop functional communication through personalised approaches including visual supports, symbols, communication boards, AAC, objects of Reference, use of sign and Intensive Interaction.
· Promote learner choice, self-advocacy and participation in all aspects of College life.
· Support learners to develop independence within daily routines including personal organisation, food preparation, peer to peer communication, decision-making and community participation.
· Lead community-based learning opportunities that develop learners' understanding of personal safety, road safety, awareness of the wider community and confidence in unfamiliar environments.
· Support learners to access meaningful real-life experiences within the community.
· Deliver sensory-informed and regulation-focused approaches which enable learners to engage successfully in learning.
· Work closely with therapists and other professionals to implement communication, sensory and therapeutic programmes.
· Monitor learner progress against EHCP outcomes and personalised targets.
· Contribute to assessment and target setting for the class. 
· Organise and maintain engaging, accessible and communication-friendly learning environments.
· Establish positive and trusting relationships with learners, families and professionals.
· Support positive behaviour through proactive and relational approaches.
· Contribute to learner’s EHCP annual review paperwork with support from the Pathway lead including attending and contributing to meetings.
· Contribute to learner’s reports.
· Contribute to the wider ethos, aims and development of the PLC pathway
· Attend staff meetings, training and CPD opportunities and Parent’s evenings.
· Safeguard and promote the welfare of all learners.
· Assist in developing work experience, career pathways, and practical life skills opportunities.
· To comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.
· To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· To contribute to the overall ethos/work/aims of the school.






Any Special Conditions of Service: 
There is a requirement to submit to an enhanced DBS background check. There may be a need to occasionally work outside of school hours and off school premises, as required by the school. Term time working. 

This job description is subject to change at any time, with prior discussion with the employee, in line with the requirements of the school.

Signed.................................................... (Principal) Date: ……………………….

I acknowledge that I have seen and received a copy of the above job description.
Signed........................................................	Date: ………………………...
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Job Specification: Post 16 HLTA 
NB.  Essential criteria are the qualities that candidates must have to do the job. Desirable criteria are the extra qualities that will enhance a candidate’s job performance and aid short listing. Ensure that your written application and your performance through the selection process demonstrates these:

	Criteria
	Essential
	Desirable

	Qualifications
	· Have excellent literacy and numeracy skills, to at least Level 2 (GCSE grade A-C or 4 and above, Functional Skills level 2 or equivalent) – this is non-negotiable – must have
· Experience equivalent to HLTA standards
	· HLTA qualification or equivalent
· Relevant SEND qualifications

	Experience 
	· Experience working with learners with SEND 
· Experience leading learning activities and small groups
· Experience supporting learners with communication difficulties
· Experience supporting learners with learning difficulties and/or autism
· Experience contributing to EHCP outcomes and breaking down into smaller steps
	· Experience within a special school
· Experience working with post-16 learners
· Experience of AAC, Makaton or Intensive Interaction
· Experience of sensory-informed practice
· Experience using Evidence for Learning


	Experience in supporting Communication and Learning
	· Ability to adapt learning to meet individual needs
· Understanding of communication as the foundation for learning
· Ability to promote independence and learner voice
	· Knowledge of SCERTS or Total Communication approaches
· Experience implementing therapy programmes

	Personal Qualities and Attributes
	· Warm, nurturing and relationship-focused
· Patient, resilient and reflective
· Able to remain calm under pressure
· Flexible and solution-focused
· Committed to inclusion and preparation for adulthood
· Ability to work effectively with teachers, therapists, families and other professionals
· 
	· Experience leading a class team
· Working collaboratively with outside agencies.
· Experience working within multi-disciplinary teams
· 

	Safeguarding & Equality
	· Commitment to safeguarding, promoting the welfare of children and young people, equality, and promoting a safe learning environment
· Enhanced DBS checks
	· Experience contributing to safeguarding planning and behaviour support strategies, individual pupil risk assessments
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