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Job Description

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

Higher Level Teaching Assistant (HLTA)

Purpose of the Role

To support high-quality teaching and learning across the school by delivering planned lessons, working
with individuals and groups of pupi|s and con’rribu’ring to pupi| progress, aftainment and we”being.

The HLTA will work collaboratively with teaching stafl, support stalf and families o ensure all pupils are
suppodeo| fo achieve their full po’reniia|.

Key Responsibilifies

Teaching and Learning Suppori

The posiho|o|er will:
. Plan, prepare and deliver |earning activities for individuals, groups and whole dlasses.
. Provide feaching cover when requireo|.

. Work collaboratively with teachers to support curriculum delivery.

«  Adaptteaching approaches and resources to meet individual needs.

. Assess, monitor and record pupi| progress.

. Use assessment information to inform future learning.

. Support pupils in accessing the curriculum in line with the SEND Code of Practice.

. |dentify opportunities to improve pupil performance and outcomes.

Working within School

The posiho|o|er will

*  Work collaboratively with teaching staff and other support stalff.
«  Conlribute to p|anning, preparation and evaluation of |earning.
«  Conlribute to meetings and school processes as requireo|.

*  Support colleagues by sharing knowledge, skills and best practice.
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Job Description

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

Sateguarding, Attendance and Pupil Welfare

The postholder will:

o Workinline with school safeguarding procedures and policies at all fimes.
. Promote the welfare, wellbeing and safety of all pupils.

. Suppor’r pupi|s' socia|, emotional and behavioural needs.

. Promote positive behaviour in line with school policies.

. Recognise and respond appropriately to any safeguarding concerns.

. Contribute to a safe, inclusive and supportive learning environment.

Pupi| Engagemen’r and Inclusion
The pos’rno|o|er will:

. Support pupils fo access learning across the curriculum, adapting activities o meet the needs of all
learners, including those with SEND.

. Provide targeted support to individuals and groups of pupils.

. Deliver tailored interventions to support pupil progress and wellbeing.
. Promote independence, confidence and resilience in pupi|s.
. Build positive, supportive relationships that support engagement and learning.

Working with Families

The postholder will:

. Communicate effectively and sensitively with parents and carers.

. Recognise the importance of parental engagement in supporting pupil development.
. Support communication between school and home where appropriate.

. Work with families to support pupil's wellbeing and engagement.
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Job Description

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

Wider Professional Responsibih’ries

The posiho|o|er will

e Confributeto the eihos, values and wider life of the school.

*  Maintain professional relationships with staff, pupils and stakeholders.
*  Parlicipate in meetings, training and professional development.

*  Promote equality, inclusion and high expectations for all pupils.

*  Workwithin school policies and procedures at all fimes.

*  Undertake other duties appropriate fo the role as directed by the Headteacher.

The post holder's duties must be carried out in comp|iance with the school's Sa{eguarding Policies, Equa|iiy Policies,
Information Security Policies, Financial Regulations, Health & Safety at Work Act and all other school policies.
These duties and responsibihiies should not be regaro|ec| as exhaustive or exclusive as the post holder may be requireo| to
underiake other reasonably determined duties within the school, commensurate with the grading of the post, without
changing the general character of the post. The Job Description and allocation of parficular responsibiliies will be reviewed
ona year|y basis and may be amended by the Headteacher at any fime after consultation.

The post holder must always comply with the school's code of condud!.
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Person Specification

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

EDUCATION AND QUALIFICATIONS Essential Desirable Source

A- applicstion
o
HLTA status v A
Meet HLTA standards v A
Evidence of continuous pro{essiona| o|eve|opmeni v A, |
Safeguarding training v Al
First aid fraining v A
EXPERIENCE Essential Desirable ASoulrce
- applicafion
R o
Experience working in a school seffing v Al
Experience working effectively with pupils across a diverse range of abilities v Al
Experience ieaching ino|ivio|ua|s, groups and classes v A
Experience supporting pupil development and progress v Al
Experience of mu|ii—agency working v A, |
Experience of line managing support stalf v A LR

KNOWLEDGE AND SK|LLS Essential Desirable Source

A- application
[ - interview

R - references

Secure understanding of how children learn and progress v AR
Knowledge of HLTA standards v Al
Understanding of safequarding requirements v Al
Knowledge of curriculum including EYFS, phonics and the National Curriculum v Al
Strong literacy and numeracy skills v Al
Effective communication skills v A LR
Good organisation and time management v A LR
Understanding of the SEND Code of Practice 4 Al
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Person Specification

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

PERSONAL AND PROFESSIONAL ATTRIBUTES Essential Desirable ASOPL;F?
I-nferview
R- relorences
Ability o build positive relationships v Al
Able to work independently and as part of a team v A
Reliable, flexible and organised v Al
Empathy and sensifivity towards pupils v Al
Commitment to safequarding and pupil welfare v A LR
Professional infegrity and honesty v AR
Commitment to inclusion and equality v Al
Ability to motivate and inspire others v IR

Additional Requirements
° EnhancecJ DBS c|earance

. Fully supportive references

] Commitment to safe working practices in line with Trust policies

James Montgomery Acaclemy Trust is dedicated to appointing the best possib|e candidates.
The successful candidate for this position will make the education of their pupils their first concern, will be accountable for
achieving the highesf possib|e standards in work and conduct. Act with honesiy and infegrity; have strong subjeci l<now|eo|ge,
keep their knowledge and skills as up-to-date and will be self-critical; forge positive professional relationships; and work with

parents in the best interests of their pupi|s.
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Application Process

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

We are dethed that you are considering app|ying fora position at our school. We aim to ensure that our recruitment process is

fair, transparent and supportive for all candidates.

How to Apply

Candidates should complete the official application form in full, ensuring that all sections are accurate and up-to-date. Your
supporting statement should c|ear|y demonsirate how your skills, experience, and persona| qua|iﬂes meet the requirements outlined
in the job descripiion and person speci{icaﬂon.

Submission of Applications
Completed applications must be submitted by the stated closing date. Applications should be sent via the secure portal within My
New Term.

Shortlisting
All applications will be assessed against the person specification for the role. Shortlisted candidates will be contacted directly with
details of the next stage of the selection process.

Interview and Selection
The selection process may include a combination of inferviews, pradica| fasks, lesson observations, or assessments relevant to the
role. Candidates will be given advance nofice of the format and requirements of the o|ay. If you have any spech(ic access or support

needs, p|ease inform us so reasonable adjusimenis canbe made.

Pre-Employment Checks
Al offers of emp|oymeni are conditional and subjed fo the {o”owing:

*  Safislactory references

*  Verification of identity and right to work in the UK
*  Enhanced Disclosure and Barring Service (DBS) check, inc|uc|ing checks against the Children's Barred List

* Verification of qua|h[icaiions and pro{essiona| slatus where app|icab|e

*  Complefion of a health declaration

*  Any lurther safeguarding checks deemed necessary in line with statutory guidance

Saleguarding Statement
We are committed to sa{eguarding and promoting the welfare of children and young peop|e. We expect all staff and volunteers

o share this commitment. Recruitment processes follow safer recruitment guidehnes and Keeping Children Safe in Education
(KCSIE) statutory requirements.

Data Protection
Personal data provio|eo| &uring the recruitment process will be processecl in accordance with current data protection |egis|a’rion.

Information will be used so|e|y for recruitment purposes.
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