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Bobby Moore Academy


Bobby Moore Academy is an all through school, providing a world-class education for the children of east London. A school characterised by ambition and drive it is transformational in its impact on their life chances and we all as a community stand firm in our belief that; 

We are the drivers of social mobility.
We address social injustice head on.
We are architects of aspiration.
We are unrelenting in our focus on academic achievement.
Our expectations are uncompromising.
We craft good character.
We are custodians of the ‘master key’

We are situated across two iconic sites on the Queen Elizabeth Olympic Park, and our Secondary phase is now heavily oversubscribed. We are building partnerships with the new East Bank development, including the BBC, UCL, V&A East which is bringing incredible opportunities to the young people of East London.

Since the school was founded in 2017, we have set ambitious academic standards backed up by exciting enrichment opportunities, whilst nurturing and caring for the wellbeing of every child. At capacity, our two sites will accommodate over 1500 pupils, including a Sixth Form. 
Built on the legacy of the 2012 London Olympic and Paralympic Games we enjoy world beating facilities including a competition standard 400m running track, full size football pitch and field events space, Astro-turf pitch, and state of the art classrooms and school buildings.  Taking leadership inspiration from our namesake and the 1966 World Cup winning team we are inspired to generate transformational change for the young people in our care. 
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About the David Ross Education Trust

The David Ross Education Trust (DRET), of which the Bobby Moore Academy is part, has a passionate belief that by offering young people an outstanding range of opportunities they will discover what they can excel at and thus transform their life chances.

Such an ethos demands that at Trust and individual school level, we bring together best practice from across the independent and state sectors, to ensure high expectations and outcomes for pupils. In practice, this ethos is driven through four core values, the rules by which our community will thrives:
· Aspiration – Always aiming high
· Ambition – Being the best we can be
· Courage – Nothing holds us back
· Respect – Always leading by example
We are an equal opportunities employer, and as with all roles within Bobby Moore Academy, we welcome and strongly encourage applications from candidates representing ethnically diverse communities.

Benefits of working at Bobby Moore Academy

· World-class facilities
· Comprehensive training, coaching, and mentoring available. We are a school that is
· passionate about the science of learning and implementing evidence-informed practice
· Supportive working culture
· Competitive salary
· Free staff gym on site
· Interest free loans for season tickets and bicycle purchase
· Access to the London Marathon Community Track
· Local staff discount at the View Tube café
· Opportunities to attend Park events
Job Purpose


This is a key role within the Academy to support the Assistant Principal and Sixth Form Team to raise levels of achievement and standards of behaviour by promoting a strong sense of positive identity within the year group and a sense of belonging across the academy.
To promote the academy’s ethos and values within the Year Scholar body. 
To operate as part of the team and be an integral member of the year steam and assist with any relevant activity which supports the overall aims and objectives of the academy improvement plan. 
Main areas of responsibility



· Alongside other pastoral staff, support the pastoral wellbeing of all scholars in the Sixth Form;
· Support the Head of Sixth Form and Heads of Year in communications with scholars, parents and agencies as required;
· Provision of a first point of contact with scholars, parents, external agencies and universities;
· Receiving visitors, speakers and prospective scholars and organising tours for prospective students;
· Ensure relevant data for the Census is shared with necessary staff;
· Producing and manipulating data and reports as required;
· Using MIS software, track and evaluate attendance and punctuality data, liaising with tutors and parents to improve these through the Attendance Monitoring process. Identify patterns to inform appropriate action;
· Monitor, intervene, praise and sanction scholar conduct within the Sixth Form communal areas;
· To support the process of scholar applications and admissions, and ensure a fully coordinated process is operated, ensuring that staff and scholars are fully prepared for admission start dates. Liaise with support staff and other schools to support the procedures and documentation;
· Assist with the coordination of the Year 11-Sixth Form interview and induction process including supporting the Sixth Form Open Evening and induction when required;
· Promote the 16-19 Bursary within the Sixth Form and assist with the administration and application processes for this;
· Contribute to the Higher Education application process by setting up, managing and co-ordinating the UCAS Reference tracker. Assist with training scholars in the application process and assist with ensuring applications are completed to a high standard. Process applications to deadline;
· Maintain accurate and up-to-date records of students and produce reports and statistics as required e.g. leavers, retention and scholar destinations;
· Contribute to the design and implementation of the wider Careers Education, Information and Guidance programme, as well as the Personal, Social, Health and Economic (PSHE) Education programme;
· Alongside the Heads of Year, support the organisation of the Work Experience programme, communicating with employers and tracking and monitoring scholars’ placements;
· Routine administration to include distribution of internal and external Sixth Form mail, photocopying and related liaison with relevant staff, scholars and parents;
· Liaise with the Examinations Officer with regard to the organisation of examinations and dissemination of examination entry information;
· Contribute to the Sixth Form area on the school website and improve social media presence for Sixth Form;
· Assist with the organisation of Sixth Form events, trips and visits, such as Year 13 Prom and UCAS exhibitions;
· Be available to support on both A Level and GCSE Results Days in August each year;
· Be current in immediate first aid training;
· Any reasonable task as directed by the Head of Sixth Form and Heads of Year.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The Trust will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

This post requires an Enhanced DBS Clearance check.








Person Specification

	Area of Focus
	What do we need? (Essential)
	What do we want? (Desirable)
	How will we assess?

	Qualifications
	GCSE (or equivalent) in English and maths at grade B or above
Competent with computers and other technology
Good administrative and organisational skills

	Qualified to degree level
Considering undertaking Initial Teacher Training in the future (up to 3 years)
Excellent communication skills, orally and in writing, including the skills to undertake graduate study associated with training to be a qualified teacher
Able to deal with minor incidents, first aid, and the personal health and hygiene of the pupils
	- Application

	Experience
	Experience of working with young people in a paid or voluntary capacity
	Experience of working in a secondary / academic setting
	- Application
-  Interview
- References

	Knowledge and Skills
	Passionate about the potential of every scholar
Able to establish and maintain excellent working relationships with staff, scholars and parents
Able to follow instructions accurately but make good judgments and lead when required
Able to understand and implement particular strategies and methods to help scholars to improve their learning and enjoyment of learning including leading specific interventions after training
Able to understand and implement the necessary routines and patterns to establish good behaviour in the school
Understands the importance of confidentiality and discretion
Commitment to the safeguarding and welfare of all scholars
	Proactive, reflective and committed
Motivated to continually improve standards and achieve excellence
	- Application
- Interview
- References

	Character and Ethos
	Aligned with BMA’s commitment to transformational education 
Values-driven with a strong moral purpose
Motivated, enthusiastic and flexible
Willingness to give and receive constructive feedback
Excellent interpersonal skills
Reflective practitioner, with a commitment to self-improvement
Communicates well with scholars
Commitment to co-curricular education
	
	- Application
- Interview
- References










[image: ][image: ]The academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
How to Apply

For more information, please visit www.bobbymooreacademy.co.uk

If you would like to discuss this opportunity further, in confidence, or to arrange a visit please contact the Principal, Sarah Donnelly, via principal@bobbymooreacademy.co.uk

To apply please visit www.dretjobs.co.uk 

Thank you for your interest in our school. We look forward to receiving your application.
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