Person Specification for Site Manager 
	CRITERIA

	Essential
	Desirable

	


Experience
	· Managing a team 
· Experience of supervising premises staff and contractors
· Experience in general building maintenance
· Building maintenance 
· Security, including alarm systems 
· Computer literate with good working
· knowledge of ICT including the use of Microsoft Office.

	· Previous experience of working in a school environment 

	Qualifications

	· Driving Licence  
	· First Aid training 

	

Skills and Knowledge
	· Good knowledge of health and safety regulations and legislation 
· Knowledge of safeguarding procedures in a school environment
· Good understanding of COSHH, fire safety and risk assessments
· Good organisational skills
· Strong leadership skills with the ability to inspire and develop team members 
Ability to plan, organise and prioritise  
	· Skills in effective resource management and deployment.

· Experience of a  range of basic tools, machinery and equipment.
.

	



Personal Qualities
	· Commitment to promoting the ethos and values of the school and getting the best outcomes for all students 
· Commitment to acting with integrity, honesty, loyalty and fairness to safeguard the assets, financial probity and reputation of the school 
· Ability to work under pressure and prioritise effectively 
· Punctual with a good attendance record.
· An excellent communicator, verbally and in writing.
· Commitment to maintaining confidentiality at all times 
· Commitment to safeguarding and equality 
· Embraces change well 
· Deals with difficult situations effectively 
· Able to work flexibly and out of school hours as required
· Committed to CPD.
	· Sense of humour!

	Physical Requirements
	· Be reasonably fit to carry out the duties of the job 
· Able to carry out some manual handling and lifting 
	


 

	
	
	



