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[bookmark: job-description][bookmark: the-hollins]JOB DESCRIPTION

[bookmark: job-title]Job Title - Level 4 Higher Level Teaching Assistant (HLTA) – Literacy
[bookmark: grade]Grade - Grade 6 – SCP 15 -22
Hours - Term Time Only 37 hrs./week x 39 weeks per year
Actual Salary - £26,677 - £29,942
[bookmark: responsible-to]Responsible to - Assistant Headteacher – Inclusion, SENDCo, Literacy Lead

[bookmark: job-purpose]Job Purpose
To lead, deliver, monitor, and evaluate high-quality literacy and targeted learning interventions which enable pupils to overcome barriers to learning and make sustained academic progress.
The postholder will have a particular focus on literacy, reading, vocabulary, comprehension, EAL and cognition and learning, using evidence-informed approaches and structured programmes including Lexonik Advance and Lexonik Leap.
The HLTA will work closely with the SENDCo, literacy lead, teaching staff and wider inclusion team to identify pupils requiring additional support, plan appropriate interventions, monitor progress, and evaluate impact.
The role will also contribute to the wider development of literacy and inclusive practice across the school and may lead or deliver other targeted academic interventions according to school need.

[bookmark: key-responsibilities]KEY RESPONSIBILITIES
[bookmark: literacy-intervention-provision]1. Literacy Intervention & Provision
· Plan, deliver and evaluate high-quality individual and small-group literacy interventions.
· Lead and deliver Lexonik Advance and Lexonik Leap interventions, where appropriate.
· Support pupils to develop:
· reading fluency;
· decoding and phonological awareness;
· vocabulary;
· spelling;
· comprehension;
· confidence and independence as readers.
· Use assessment information to identify literacy barriers and select appropriate interventions.
· Adapt interventions to meet the needs of pupils with SEND, EAL, and other barriers to learning.
· Provide targeted support for pupils whose literacy difficulties prevent them from accessing the wider curriculum.
· Evaluate the effectiveness of interventions and make recommendations regarding next steps.
· Maintain accurate records of intervention attendance, assessment, progress and outcomes.
[bookmark: eal-support]2. EAL Support
· Work alongside teaching staff to identify pupils requiring targeted EAL support.
· Deliver individual and small-group interventions for pupils with English as an Additional Language.
· Support newly arrived pupils and those at earlier stages of English acquisition to develop their academic vocabulary, reading, speaking, listening and writing skills.
· Help pupils develop the language required to access the secondary curriculum.
· Support teachers in understanding and responding to the needs of EAL learners.
· Develop and maintain appropriate resources to support EAL pupils.
· Monitor the progress and impact of EAL interventions and contribute to relevant reviews.
[bookmark: melsa-cognition-and-learning]3. MeLSA & Cognition and Learning
· Use MeLSA (Mediated Learning Support Approach) principles to develop pupils’ thinking, learning and independence.
· Plan and deliver targeted interventions designed to improve pupils’ learning skills, metacognition, memory, recall and independence.
· Support pupils to develop strategies for approaching unfamiliar tasks and overcoming barriers to learning.
· Encourage pupils to become increasingly independent and reflective learners.
· Work with colleagues to embed effective mediated learning approaches within classroom practice.
[bookmark: assessment-tracking-impact]4. Assessment, Tracking & Impact
· Use appropriate baseline and diagnostic information to establish pupils’ starting points.
· Set clear intervention outcomes and monitor progress against these.
· Use Lexonik assessment tools and school data systems to record and analyse progress.
· Maintain accurate intervention records, including attendance and outcomes.
· Provide regular feedback to pupils, teachers, the Inclusion team and senior leaders.
· Contribute to provision mapping and reviews of intervention effectiveness.
· Identify when pupils require alternative or additional provision.
[bookmark: supporting-pupils-with-send]5. Supporting Pupils with SEND
· Develop a strong understanding of individual pupils’ SEND needs and barriers to learning.
· Implement strategies identified in pupil profiles, support plans and other relevant documentation.
· Work collaboratively with the SEND team, teaching staff and external professionals.
· Promote inclusive practice and ensure pupils are supported to access the curriculum as independently as possible.
· Contribute to reviews of provision and pupil progress.
[bookmark: wider-intervention-provision]6. Wider Intervention Provision
The postholder may be required to lead or deliver additional interventions according to school priorities, which may include:
· reading and comprehension;
· vocabulary development;
· phonics;
· spelling;
· numeracy;
· study skills;
· memory and recall;
· metacognition;
· homework/study support;
· emotional literacy;
· transition support;
· attendance-related academic support.
The postholder will be expected to develop their skills through relevant professional development and respond flexibly to changing pupil needs.
[bookmark: whole-school-literacy]7. Whole-School Literacy
· Contribute to the development of a strong whole-school reading culture.
· Promote positive attitudes towards reading and learning.
· Share effective literacy strategies with colleagues.
· Support staff CPD through modelling, coaching or sharing good practice where appropriate.
· Contribute to literacy initiatives across the school.
· Work with curriculum areas to promote vocabulary and reading strategies across the curriculum.
[bookmark: organisation-communication]8. Organisation & Communication
· Coordinate intervention timetables effectively, ensuring pupils receive appropriate provision.
· Liaise with teaching staff to minimise disruption to pupils’ curriculum learning.
· Prepare, organise and maintain high-quality intervention resources.
· Communicate effectively with pupils, parents/carers and colleagues.
· Attend relevant meetings and contribute to discussions regarding pupil progress and provision.
· Work independently while recognising when advice or support is required.
[bookmark: classroom-wider-school-duties]9. Classroom & Wider School Duties
· Supervise whole classes during short-term teacher absence where required and in accordance with HLTA expectations.
· Support school activities, events and wider curriculum provision as required.
· Undertake other appropriate duties commensurate with the grade and level of responsibility of the post.
[bookmark: training-professional-development]10. Training & Professional Development
The postholder will be expected to undertake relevant training and maintain professional knowledge in areas including:
· Lexonik Advance and/or Lexonik Leap;
· MeLSA;
· EAL;
· SEND and inclusive practice;
· literacy and reading intervention;
· phonics and vocabulary development;
· safeguarding and child protection;
· relevant school and Trust training.
The school will support appropriate professional development according to the needs of the role and the postholder.

[bookmark: support-for-the-school]SUPPORT FOR THE SCHOOL
· Work within all school and Trust policies and procedures.
· Maintain confidentiality regarding pupils, families and staff.
· Attend staff training and professional development as required.
· Take responsibility for personal health and safety and that of others.
· Promote equality, diversity and inclusion.
· Promote the school’s values and ethos.
· Maintain high standards of professional conduct.
· Promote and safeguard the welfare of children and young people.
· Report any safeguarding concerns in accordance with school procedures.
· Maintain a high level of attendance and reliability.
The above list is not exhaustive. The postholder may be required to undertake other duties appropriate to the grade and responsibilities of the role.




PERSON SPECIFICATION
[bookmark: qualifications]Qualifications
[bookmark: essential]Essential
· HLTA status or equivalent Level 4 qualification, or willingness to work towards this.
· GCSE English and Maths at Grade 4/C or above.
· Relevant experience or qualification in supporting children and young people’s learning.
· Safeguarding/child protection knowledge and training.
[bookmark: desirable]Desirable
· Lexonik Advance and/or Lexonik Leap training.
· MeLSA training or experience of mediated learning approaches.
· Qualification or training in literacy, SEND, EAL or an associated area.
· EAL-specific training.
· Additional relevant intervention training.

[bookmark: experience]Experience
[bookmark: essential-1]Essential
· Experience of working within a school environment
· Experience delivering literacy or targeted learning interventions.
· Experience supporting pupils with SEND and/or additional learning needs.
· Experience working with pupils who have barriers to learning.
· Experience of monitoring and recording pupil progress.
· Experience working effectively as part of a wider school team.
[bookmark: desirable-1]Desirable
· Experience delivering Lexonik interventions.
· Experience supporting EAL pupils.
· Experience delivering structured individual or small-group interventions.
· Experience using MeLSA or similar evidence-informed learning approaches.
· Experience leading interventions or coordinating a programme of support.
· Experience contributing to staff development or sharing good practice.

[bookmark: knowledge-skills]Knowledge & Skills
[bookmark: essential-2]Essential
· Strong understanding of literacy development and barriers to reading.
· Understanding of strategies for supporting pupils with SEND.
· Understanding of inclusive practice.
· Ability to plan, deliver and evaluate effective interventions.
· Excellent communication and interpersonal skills.
· Ability to build positive relationships with pupils.
· Strong organisational and time-management skills.
· Ability to work independently and use initiative.
· Ability to monitor and evaluate pupil progress.
· Good IT and data-management skills.
· Understanding of safeguarding and child protection.
· Ability to maintain confidentiality.
[bookmark: desirable-2]Desirable
· Knowledge of Lexonik Advance and/or Leap.
· Knowledge of EAL strategies and language acquisition.
· Knowledge of MeLSA and mediated learning.
· Understanding of phonics, vocabulary development, reading fluency and comprehension.
· Familiarity with school information and provision-management systems.
· Ability to contribute to or deliver CPD.
· Knowledge of metacognition, memory and independent learning strategies.

[bookmark: personal-attributes]Personal Attributes
[bookmark: essential-3]Essential
· Enthusiastic and passionate about improving outcomes for pupils.
· High expectations of all pupils.
· Patient, calm and approachable.
· Flexible and adaptable.
· Resilient and solution-focused.
· Excellent team player.
· Able to establish positive and professional relationships.
· Committed to equality, diversity and inclusion.
· Committed to professional development.
· Able to demonstrate initiative and take responsibility.
· Committed to safeguarding and pupil welfare.
[bookmark: desirable-3]Desirable
· Passionate about reading and literacy.
· Enthusiastic about developing innovative intervention approaches.
· Confident in sharing expertise and supporting colleagues.
· Committed to developing pupils’ independence and confidence as learners.

Other Requirements
The postholder must demonstrate:
· commitment to safeguarding and promoting the welfare of children;
· commitment to equality, diversity and inclusion;
· commitment to health and safety;
· commitment to professional standards and confidentiality;
· commitment to regular attendance and punctuality;
· willingness to undertake appropriate training and development;
willingness to undertake other reason
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