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JOB DESCRIPTION FOR A Deputy DESIGNATED SAFEGUARDING LEAD (DSL) 
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This job description will be reviewed annually and may be amended at any time following discussion between the Head Teacher and  member of staff.
PLEASE NOTE: this needs to be in addition to any other Job descriptions e.g. AHT/DHT 
Work with others
• work with the Senior Leadership Team to ensure safeguarding is at the heart of the school ethos and that all staff are supported in knowing how to recognise and respond to potential concerns.
• liaise with the Head Teacher to keep them informed of any safeguarding or issues especially ongoing enquiries and police investigations
• as required, liaise with the local authority case manager or the designated officer at the local authority if a concern has arisen regarding a member of staff
• liaise with staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with relevant agencies
• act as a source of support, advice and expertise for staff.

Manage referrals
The DDSL should:
• refer cases of suspected abuse to Children’s Social Care, and support staff who have raised concerns about a child or have made a referral to Children’s Social Care
• where there are concerns about radicalisation, to make referrals to the Channel programme and offer support to other staff who have concerns about radicalisation (England and Wales only)
• refer cases to the police where a crime has been or may have been committed.

Undertake training and develop knowledge
In addition to formal training, the DDSL should keep knowledge and skills up to date via online training, e-bulletins, opportunities to network with other DSL/DDSLs, and attend locally arranged briefings.
These opportunities should be taken up at least once a year but more regularly if possible so that the DDSL:
• understands the referral and assessment process for early help and intervention
• knows about child protection case conferences and reviews and can contribute to these effectively when required
• ensures that all staff have access to and understand the school’s child protection policy
• is aware of the needs of any vulnerable children ie; those with special educational needs, young carers and those receiving support from the local authority including a child in need, a child on a child protection plan or a looked after child
• keeps detailed, accurate and secure records of concerns and referrals
• understands the role of the school in terms of the Prevent duty where required
• attends refresher and other relevant training
• encourages a culture of listening to children and taking account of their wishes and feelings in terms of what the school does to protect them.
Raise awareness
The designated safeguarding lead’s role is to:
• work with the Academy Council to ensure the school’s child protection policy is updated and renewed annually and that all members of staff have access to it and understand it
• provide regular briefings and updates at staff and Academy Council meetings to help ensure that everyone is kept up to date on latest policy developments and reminded of their responsibilities
• ensure the child protection policy is available publicly and that parents are aware of the policy and that schools may make referrals to children’s social care if there are concerns about abuse or neglect
• link with the Local Safeguarding Children’s Board to keep up to date with training opportunities and the latest local policies.

Record keeping
It is also the designated safeguarding lead’s responsibility to keep detailed, accurate and secure written records of safeguarding concerns. These records are confidential and should be kept separately from pupil records. They should include a chronology of concerns, referrals, meetings, phone calls and emails.
Where children leave the school or college, ensure their child protection file is transferred to the new school or college as soon as possible. This should be transferred separately from the main pupil file, ensuring secure delivery and confirmation of receipt should be obtained.

Training of other staff
It is the role of the deputy designated safeguarding lead, working with the DSL and head teacher, to ensure all staff:
• have induction training covering child protection, an understanding of safeguarding issues including the causes of abuse and neglect.
• are able to identify the signs and indicators of abuse, respond to disclosures appropriately and respond effectively and in a timely fashion when they have concerns.
.
Filtering and monitoring
Understand the filtering and monitoring systems and processes in place in the school, including how to manage them effectively and escalate concerns when identified
Make sure that the filtering and monitoring systems and processes block harmful and inappropriate content without unreasonably impacting teaching and learning
Review filtering and monitoring provision at least annually 

Further information
• Keeping Children Safe in Education
• Working Together to Safeguard Children
• National guidance for child protection in Scotland
• Safeguarding and child protection in schools
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	Qualifications 
and experience
	GCSE (or equivalent) in English and maths
Degree or eqyuivalent	Comment by Sharron Philpot: or degree equivalent? Unsure what this could be but can we use vocational or other qualifications? Not precious, just a question...

	Skills and knowledge
	Successful leadership and management experience in a school or other relevant organisation
Experience of managing safeguarding in a school or other relevant organisation, including: 
Building relationships with children and their parents, particularly the most vulnerable 
Working and communicating effectively with relevant agencies
Implementing and encouraging good safeguarding practice throughout a large team of people
Demonstrable evidence of developing and implementing strategies to help children and their families
Experience of handling large amounts of sensitive data and upholding the principles of confidentiality
Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of schools and other agencies
Ability to work with a range of people with the aim of ensuring the safety and welfare of children 
Awareness of local and national agencies that provide support for children and their families
Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings, and document safeguarding concerns
Good IT skills, including previous use of [insert any particular administrative systems your school uses. e.g. safeguarding monitoring software, information management systems]



	Personal qualities
	· Effective communication and interpersonal skills
· Ability to communicate a vision and inspire others
· Ability to build effective working relationships with staff and other stakeholders
· Commitment to ensuring the safety and welfare of children 
· Commitment to upholding and promoting the ethos and values of the school
· Integrity, honesty and fairness
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to equality
· Add any further qualities needed
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