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JOB DESCRIPTION

Job Title:		Deputy Headteacher

Salary Grade:	Leadership Scale 20-24

Hours/Weeks	Hours by arrangement with Management to meet the needs of the Trust. 

Location:	The Westwood Academy and any school sites associated with the Trust

Line Manager:	Headteacher

Tenure:	Permanent

Core Purpose:

The appointment is subject to the current conditions of employment for Class Teachers contained in the School Teachers' Pay and Conditions Document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation. 

This job Description may be amended at any time following discussions between the Headteacher and member of staff, and will be reviewed annually.


Main Purpose:

In addition to the requirements of a Class Teacher:

The Deputy Headteacher under the direction of the Headteacher, will take a major role in:

· Formulating the aims and objectives of the school.
· Establishing policies for achieving these aims and objectives.
· Managing staff and resources to that end.
· Monitoring progress towards the achievement of the school’s aims and objectives.
· Collaborative partnerships.
· Professional development.

If the Headteacher is absent, the Deputy Headteacher will deputise, as directed by the governing board.

The Deputy Headteacher will also be expected to fulfil the professional responsibilities of a Headteacher, as set out in the School Teachers’ Pay and Conditions Document (STPCD).
Qualities:

The Deputy Headteacher will:

· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct.
· Build positive and respectful relationships across the school community.
· Serve in the best interests of the school’s pupils.


Duties and Responsibilities:

Strategic Leadership of Behaviour and Culture

Under the direction of the Headteacher, the Deputy Headteacher will:

· Lead the development, implementation and review of the whole-school behaviour policy in line with our values of kindness and respect.
· Embed a culture of high expectations, consistency and positive relationships across the school.
· Monitor and evaluate behaviour systems to ensure impact, fairness and equity.
· Analyse behaviour data to identify trends and implement targeted interventions.
· Oversee rewards and sanctions systems, ensuring alignment with our ethos of ambition and resilience.
· Line manage Heads of Year and Student Support Team.
· Coordinate alternative provision, supported transfers and offsite directions where required.
· Engage with parents, carers and external partners to support positive outcomes for students.
· Work proactively with KMAT leaders.

Strategic Leadership of Safeguarding

· Act as Designated Safeguarding Lead (DSL),
· Ensure safeguarding practice is fully compliant with statutory guidance, including Keeping Children Safe in Education (KCSIE).
· Maintain robust safeguarding systems, reporting procedures and accurate record keeping.
· Lead safeguarding training and ensure all staff understand their responsibilities.
· Work effectively with external agencies including social care, early help services, the police and the local authority.
· Ensure a proactive, vigilant and child-centred safeguarding culture built on kindness and reflection.
· Oversee online safety and child protection processes.
· Participate in Safeguarding supervision in line with the KMAT Policy.
Whole School Leadership
· Deputise for the Headteacher in their absence.
· Contribute to strategic planning, self-evaluation and school improvement priorities.
· Lead on aspects of inspection readiness and compliance.
· Support staff development through coaching and performance management.
· Promote a culture of professional reflection and continuous improvement.
· Uphold and model the school values in all interactions.
· Work in close  partnership, with the SLT, fostering a strong culture of teamwork by collaborating effectively and providing strategic support and guidance across their respective areas of responsibility.
[bookmark: _Hlk42519662]The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy and Code of Conduct.

This job description is intended to provide a broad outline of the accountabilities and responsibilities only. The post holder will need to be flexible in developing the role in conjunction with the line manager. The post holder may be asked to carry out any other delegated duty or task that is in line with their post.

The Trust reserves the right to alter the content of this job description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Child Protection and Safeguarding:
· Kenilworth Multi Academy Trust recognises the responsibility it has under Section 175 of the Education Act 2002, to have arrangements in place to safeguard and promote the welfare of children.
· As a member of staff, you have a professional duty to operate within this policy and practice to adhere to the Trust’s safeguarding arrangements.

Data Protection:
· To be aware of the Trust’s responsibilities under the Data Protection Act and General Data Protection Regulations for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with these as relevant to this role.

Confidentiality:
· You are expected to treat all information acquired through your employment, both formally and informally, in strict confidence.  There are strict rules and protocols defining employee access to and use of the Trust’s databases.  Any breach of these rules and protocols will be regarded as subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as alleged bad practice or mismanagement.


Signed …………………………………………………..Date…..…..…………………….. 
(Post-holder)


Signed……………………………………………………Date……………..……………….

Person Specification
Essential
· Qualified Teacher Status (QTS).
· Minimum of three years senior leadership experience in a secondary school.
· Proven impact in improving behaviour, culture and/or safeguarding outcomes.
· Strong knowledge of safeguarding legislation and statutory guidance.
· Demonstrable experience of leading and developing staff.
· Strong analytical skills and strategic thinking.
· High levels of integrity, resilience and emotional intelligence.
Desirable
· Experience as DSL or Deputy DSL.
· NPQSL, NPQH or equivalent leadership qualification.
· Experience contributing to inspection processes.
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