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Eckington Business Centre 2,	8 Gosber Street, Eckington,	Sheffield, S21 4DA


 

Job description and person specification: SEND Teaching Assistant
 
Job title: SEND Teaching Assistant

Location: Westfield Infant School		

Salary: Grade 7
 
Hours: 22 hours per week
 
Contract type: Fixed Term until 31.8.26 or until the child leaves school.  The role requires you to work inset days

Reporting to: Adrian Whitham/Headteacher

 
Main purpose
The SEN teaching assistant (TA) will:
· Provide learning and care support for pupils with special educational needs (SEN)
· Work with the teacher to plan and deliver activities
· Support pupils with routines, transitions and behaviour management





Duties and Responsibilities 
 
Supporting pupils 
· Build positive relationships with pupils, promoting high self-esteem and independence 
· Adapt communication style to respond to pupils according to their individual needs 
· Support pupils with their social, emotional and mental health needs, escalating concerns where appropriate 
· Promote high standards of behaviour, responding to incidents in line with the school’s behaviour policy and guidelines on physical intervention 
· Assist with the development and delivery of individual education and support plans

  Teaching and learning 
· Contribute to the planning of differentiated learning activities for individual or small groups of pupils with special educational needs (SEN), delivering activities inside or outside the classroom 
· Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential in all areas of learning
· Effectively communicate work set by class teacher to the child and ensure that s/he understands the task and expected outcomes. 
· Respond effectively to the child’s questions about his/her learning activities. 
· Use IT skills to advance pupils’ learning  
· Through observations, provide regular feedback to teachers on pupil progress, attainment and barriers to learning 
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment
· Monitor, record and report on progress and attainment 
· Supervise a class if the teacher is temporarily unavailable 
· Contribute to the overall ethos, aims and work of the school
· Undertake any other relevant duties given by the class teacher or SEN co-ordinator (SENCO)
· Deliver support and intervention programmes when appropriate. 
· Promote the social and emotional development of pupils, which may include support at playtimes. 
· Promote inclusion of all children within the classroom and school. 



Working with staff, parents/carers and relevant professionals
· Share knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision 
· Communicate effectively with parents and carers under the direction of teachers
· Contribute to meetings with parents and carers by providing feedback on pupil progress, attainment and barriers to learning, as directed by teachers 
· Collaborate and work with colleagues and other relevant professionals within and beyond the school
· Develop effective professional relationships with colleagues
  	 
Behaviour and Emotional 
· Work closely with the class teacher to contribute to the management of child’s behaviour, maintain order and an appropriate working environment, including implementation of the school’s behaviour policies. 
· Feedback to teachers on the behaviour of children during the lessons. 
· To assist with supporting children with their behaviour on the playground where necessary.
· To implement support programmes to develop the child’s emotional development. 
 
Health and Safety 
· Ensure that the health, safety, and welfare of children is maintained. 
· Deal with problems and emergencies in accordance with the school’s policies and procedures. 
· Provide comfort and immediate care to children in case of minor accidents and report serious incidents to appropriate people. 
 
General duties
· Accompany teaching staff and children on educational visits and sporting events. 
· To undertake playground duties as requested. 
· Have knowledge of and implement the school’s policies and procedures. 
· Undertake any administrative duties relevant and appropriate to the post. 
· Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional development to improve personal effectiveness 
· Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school

 

Safeguarding 
1. Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
2. Promote the safeguarding of all pupils in the school



Other Duties 
· Be committed to the safeguarding and promotion of the welfare of children and young people
· Form positive professional relationships and work in partnership with colleagues throughout the Trust.  
· Contribute to the overall ethos/work/aims of the school
· To willingly engage with CPD and training as required by the Trust.   
· To treat all aspects of the role with the strictest confidentiality.  
· Be aware of and comply with policies and procedures in relation to child protection, health and safety, confidentiality, equality and diversity, data protection, and dealing with concerns as appropriate.  
· Any other duties that are reasonably required.  

In addition to the above, the post holder is required to perform such other duties consistent with the purpose of the job, as required by the Trust. This job description is a guide to the major area and duties for which the jobholder is accountable. However, as the Trust develops the jobholder’s obligations may vary and develop.  


PERSONAL SPECIFICATION 
 
	 
	 
ESSENTIAL 
	 
DESIRABLE 
 

	QUALIFICATION 
	At least GCSE English and Maths at least Grade 4 (previously grade 4)
 
 
	Teaching Assistant qualification. 
 
Relevant training over last two years 
 
Training in Positive Play. 
 
First Aid qualification. 
 

	EXPERIENCE 
	
 Experience working in a school environment or other educational setting
Experience working with children / young people with special educational needs (SEN)
Experience planning and delivering learning activities

	Has experience of leading playground activities. 
 

	KNOWLEDGE and skills
	· Good literacy and numeracy skills 
· Good organisational skills 
· Ability to build effective working relationships with pupils and adults
· Skills and expertise in understanding the needs of all pupils
· Knowledge of how to help adapt and deliver support to meet individual needs
· Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils
· Excellent verbal communication skills 
· Ability to work as part of a team and to be flexible in their approach to daily routines
· Active listening skills 
· The ability to remain calm in stressful situations 
· Knowledge of guidance and requirements around safeguarding children
· Good IT skills, particularly using IT to support learning
 
	Awareness of need to encourage child to solve own problems and offer help only when appropriate. 

experience of using age-appropriate approaches to learning and behaviour within the context of the child’s level of understanding. 


	Personal qualities
	· Enjoyment of working with children
· Sensitivity and understanding, to help build good relationships with pupils
· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
· Commitment to always maintaining confidentiality
· Commitment to safeguarding pupils’ wellbeing and equality
· Resilient, positive, forward looking and enthusiastic about making a difference
· Capacity to inspire, motivate and challenge children and young people
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