Job Description: Special Educational Needs and Disabilities Coordinator (SENDCO)
Location: Pinchbeck East CE Primary Academy & Spalding Academy and Nursery
Non-Teaching Role | Member of Senior Leadership Team 
Salary: 

	Core Purpose of the Role
The SENDCO will lead, develop, and coordinate the provision for pupils with Special Educational Needs and Disabilities across both Pinchbeck East CE Primary Academy and Spalding Primary Academy. As a non-teaching member of the Senior Leadership Team, the SENDCO will shape strategic direction for inclusive practice and ensure compliance with the SEND Code of Practice (2015).

The post-holder will champion high-quality SEND provision, work collaboratively with staff, families, external agencies, and senior leaders, and ensure that all children with SEND experience an ambitious, inspiring, and fully accessible curriculum.


	Strategic Leadership & Management
· Provide strategic leadership on all matters related to SEND across both academies.
· Contribute to whole-school improvement planning as part of the Senior Leadership Team.
· Ensure full statutory compliance with the SEND Code of Practice (2015) and related legislation.
· Lead the development of effective SEND policies, systems, and procedures.
· Oversee the deployment and performance of support staff involved in SEND provision.
· Monitor and report on SEND provision to the Executive Headteacher, Academy Monitoring Champion and Trust leadership where applicable.


	Identification & Assessment
· Oversee robust processes for identifying pupils with SEND.
· Coordinate assessments, observations, and referrals in line with statutory requirements.
· Maintain and monitor the SEND Register, ensuring timely reviews and accurate documentation.
· Lead on the creation, quality assurance, and review of Individual Education Plans, support plans and risk assessments.


	Provision & Intervention Planning
· Design and oversee high-quality interventions, targeted support, and personalised learning for pupils with identified SEND.
· Ensure that provision is evidence-based, regularly evaluated, aligned with pupil need and recorded on Insight.
· Work with class teachers and support staff to embed inclusive classroom practice.
· Coordinate access arrangements, reasonable adjustments, and specialist support.


	Collaboration With Staff & Leadership
· Provide regular coaching, guidance, and professional development for teachers and support staff.
· Support staff in understanding their responsibilities with regard to SEND pupils.
· Promote a culture of high expectations, inclusion, and early intervention across both settings.


	Working With Parents, Carers, and Multi-Agency Partners
· Build strong, positive relationships with parents and carers, ensuring they are fully involved in decision-making.
· Lead on referrals and liaise with external agencies, including Educational Psychologists, health professionals, social care, and specialist outreach services.
· Coordinate annual reviews, multi-agency meetings, and EHCP processes.


	Monitoring, Tracking & Reporting
· Use data and assessment to evaluate the effectiveness of SEND provision.
· Monitor the progress and attainment of pupils with SEND, ensuring timely interventions where needed.
· Provide regular reports to SLT and the Trust on SEND outcomes and provision quality.


	Safeguarding & Pupil Wellbeing
· Work closely with Designated Safeguarding leads to ensure that SEND needs are considered in all safeguarding decisions.
· Support the pastoral and emotional wellbeing of pupils with additional needs.


	Professional Expectations
· Uphold the vision, values, and Christian ethos of Pinchbeck East CE Primary Academy, and the values and expectations of Spalding Primary Academy.
· Maintain up-to-date knowledge of SEND legislation, research, and best practice.
· Model exemplary professional conduct, confidentiality, and inclusive practice.
· Attend Trust network events and development opportunities.


	Essential Qualifications & Experience
· Qualified Teacher Status (QTS) 
· National Award for SEND Coordination or National Professional Qualification for SEND (or willingness to work towards it).
· Experience working within SEND leadership or coordination.
· Strong knowledge of the SEND Code of Practice (2015) and current legislation.


	Additional Notes
· The role is non-teaching but requires visibility in classrooms, with pupils, and with staff.
· The SENDCO will be expected to travel between both academies as required.




