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Philosophy 
· To monitor the spiritual and moral guidance of students in line with the Catholic ethos of the college and mission statement. 
· To know each and every student within the allocated Year group, academically and pastorally. 
· To support each and every student in the allocated Year group. To meet with them and discuss progress. 
· To intervene directly with each and every student as appropriate. 

Daily 
· To have an oversight of pastoral care for the allocated Year group, including student groups (especially PP/SEND students) and their subsequent needs. 
· To have an awareness of achievement and conduct on Arbor related to the students within the Year group. To implement the rewards and sanctions policy. 
· Complete daily welfare calls as per the attendance policy.  
· To be a point of contact for parents (after the Formation tutor) 
· To visit the allocated Year group daily to engage with students and monitor the content and delivery of the Formation programme. 

Weekly 
· To meet with the pastoral team every Tuesday 8:25 – 8:35 am. To feedback to the Hub lead responsible for pastoral development on a weekly basis to summarize actions from the week. 
· To meet with Formation tutors every Thursday 8:25 – 8:35 am. 
· Complete Earliest Help meetings following ‘Amber’ letters. 
· Liaise with EWO regarding attendance concerns. Ensuring that the attendance policy is fully implemented.  
· To monitor attendance and punctuality issues as appropriate. Ensuring attendance policy is fully implemented re interventions. 

Half-termly 
· To meet with all students and discuss their academic and pastoral progress. 
· To meet with parents of students with student learning plans to review strategies alongside the SENCO. 
· To intervene with students following all data points. 

Additional 
· To check the reports for the allocated Year group. 
· To be present at Year group Celebration of the Word/ events as appropriate and as per the calendar. 
· To oversee transition and induction of new students. 
· To plan and prepare a definitive and effective Formation programme for their year group according to the needs of the students, college and community. 
· To embed literacy, numeracy, British Values and student voice into the programme as appropriate. To ensure healthy schools, anti-bullying are embedded into the programme. 
· To plan and prepare a vibrant, engaging, cohesive and progressive RSE/ Citizenship curriculum and relevant schemes of learning for Year 7-11. 
· To liaise with Mr Richards/Mrs Walker relation to the IAG programme. 
· To liaise with RSE/PD lead to ensure a coherent and consistent programme. 
· To ensure consistency to Formation time across the college for their year group. 
· To support collective worship as an integral part of the Formation programme in conjunction with Mr R Smith and Mr Sellars. 
· To carry out student and parent voice in relation to the effectiveness of the programme. 
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Person Specification 
Head of Year
	Criteria
	Measured by 

	Experience 
· Experience of pastoral leadership or demonstrable potential to take on year group responsibility 
· Experience of line management or training of staff or the potential to do this 
· Experience of delivering good and outstanding lessons as a consequence of underlying sound pedagogy 

	I 

	Qualifications/Training 
· QTS 
· Evidence of post qualification training and development, with an emphasis on recent evidence of continual professional development 
· Ideally, some evidence of further study at a Post Graduate level 

	AF/I 

	Knowledge/Skills 
· Full working knowledge of relevant Policies/Practices and external regulations 
· Ability to relate well to children and adults 
· Ability to persuade, motivate and negotiate 
· Ability to work constructively as part of a team 
· A track-record of supporting and trusting their colleagues to develop their autonomy 
· Ability to organise, lead and motivate other staff 
· Good communication skills 
· Ability to influence others positively 
· Good organising, planning and prioritising skills 
· Methodical with a good attention to detail 
· Good understanding and ability to use relevant technology 

	AF/I 

	Behavioural Attributes 
· Models the core principles of the College and demonstrates the attributes listed in the leadership by example section of this document 
· Commands respect from colleagues, has gravitas and authenticity 
· Committed to the needs of the pupils, parents and other stakeholders and challenges barriers and blocks to providing an effective service 
· Demonstrates a “can do” attitude including suggesting solutions, participating, trusting and encouraging others and achieving expectations 
· Is adaptable to change/embraces and welcomes change 
· Acts with pace and urgency being energetic, enthusiastic and decisive 
· Has the ability to learn from experiences and challenges 
· Demonstrates resilience 
· [bookmark: _GoBack]Is able to take direction positively 

	AF/I 





AF	-	Application form	I	-	Interview

Note 1:
In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children will need to be demonstrated these will include:

· Motivation to work with children and young people.
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.
· Emotional resilience in working with challenging behaviours and
· Attitudes to use of authority and maintaining discipline.
