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Thank you for your interest in applying for the position of Student Welfare and
Safeguarding Officer.

This booklet will give you an insight into who we are, what makes us tick and
why we think we are an exciting and inspiring place to further your career. You
will play a key role in our successful, ambitious and Ofsted Outstanding (2024)
school.

Our school is a modern, diverse, inclusive and dynamic environment, a centre
of excellence in and out of the classroom, and a happy community. At the
heart of everything we do is respect — personally, for each other, for the
environment and, of course, for learning.

Our community is vibrant, friendly and dynamic and we are proud of the open
and supportive relationships between our staff and the students. Despite
being a grammar school, we are not an exam factory. Creativity is not
squeezed out in the push for the traditional view of academic success and our
music, drama, art and design departments are thriving.

We are rightfully proud of the supportive and caring pastoral system that
complements the wealth of learning and extra-curricular activities provided by
the dedicated staff. Our common goal is to help our students grow and
develop into successful young adults, with a pride in their school, and in
themselves.

Staff retention is high. People enjoy working here and | have often heard new
staff members say how invigorating it is to work in a school where the
students want to learn and are hungry for knowledge!

| hope that what you go on to read will inspire
you to apply for this position.

Tina Bond
Headteacher



About ws

Situated in the Chilterns, 20
minutes from central London,
Beaconsfield High is a girls’
grammar school that has been
delivering a highly successful
academic culture for more than 50
years. Currently we have 1269
students on roll from Year 7 to Year
13.

We are proud to be a centre of
academic excellence — see our
latest exam results on page 5 - and
we are one of only 45 schools
nationwide to be recognised as an
Exceptional School. An award
which exemplifies the excellence
and uniqueness of outstanding
schools, including the quality and
consistency of teaching that Ofsted
now expects.

Students are required to achieve
the qualifying score in the 11+
examination and live within the
designated catchment area in order
to join us, and when they do, they
come to us from a variety of
different backgrounds. As one of
only 13 grammar schools in the
area, places are in high demand.

Our students are challenged by
remarkable teaching standards and
benefit from the attention and
respect of highly proficient,
dedicated and conscientious staff.




Leadership, respect, humility and morality, creativity and physical activity are
just some of the additional life skills and behaviours that are taught on a daily
basis.

These and many other aspects of school life were recognised in December
2024 when we were inspected by Ofsted and subsequently rated
‘Outstanding’ in all areas. The report states that pupils “are very proud of
their welcoming and happy school” and their “exemplary behaviour
contributes to the school’s positive culture, as do (pupils’) thoughtful and
respectful relationships with others.”

Inspectors noted that “The curriculum is inspiring and academically rigorous”
and “pupils, including those with special educational needs and/or disabilities
(SEND), embrace the school’s high expectations and enjoy learning”. They
continued, “they are very successful in public examinations and extremely
well prepared for future learning.”

Our Governing Body have also been awarded the prestigious Governor Mark,
a national award supported by the Department for Education and a
recognised kite mark of good practice. It provides external evaluation of the
quality of governance in a school and is an opportunity to demonstrate how a
governing body strives for excellence.



49% 9 - 8 grades at GCSE
71% 9 - 7 grades at GCSE
Q0% 9 - 6 grades at GCSE
y [0]0)4 9 - 5 grades maths

A* and A grades at A-Level 48%
A* - B grades at A-Level 81%

A* - Cgrades at A-Level 93%

Students who have
accepted Oxbridge places 6

Students studying -
medicine and dentistry



Our Vitron and Values

At Beaconsfield High School, education is about unlocking futures. Our vision is to
help every student grow into a young person of character, curious in thought,
courageous in action, and confident in themselves.

Our mission, delivering inspirational learning, limitless ambition and empowering
support, extends not only to our students but to every member of staff who joins
our community. Through a thoughtfully designed curriculum, we combine academic
excellence with enrichment and life skills, enabling our learners to discover their
passions, achieve their potential and step confidently into the future.

We are guided by our cultural pillars: Spur each other on, Choose respect, Be open
to the new, and Back yourself. These values shape how we teach, learn and work
together, creating an environment where both students and staff can thrive.

By joining us, you will be part of a school that aspires to the very best, for our
learners, for our community, and for you as a professional
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Student Leadership Y

One of the defining features of our
school is its commitment to
developing well-rounded students.
Alongside high academic attainment
there is emphasis on curiosity,
confidence and courage. Our
cultural pillars — back yourself, be
open to the new, spur each other
on, and choose respect — underpin
this, encompassing how we
approach learning, progress and
opportunities across all year groups.

Looking ahead, the Senior Prefect
Team and | aspire to further
strengthen integration amongst the
year groups further and ensure
our cultural pillars are embedded in
our community. We want
to foster an environment where
every student feels welcomed
and part of our fantastic
community.

Beaconsfield High School nurtures
a challenging, supportive and inspiri
ng environment where students are
encouraged to challenge themselves
and have limitless ambition. | am
truly honoured to serve as Head Girl
within a community that challenges
and supports every student.

Leyla, 2026 — 2027 Head Girl
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BEACONSFIELD HIGH SCHOOL
L'W'.f[w Amb"f;on Wattleton Road | Beaconsfield

Bucks | HP9 1RR
01494 673043
enquiries@beaconsfieldhigh.school

June 2026

Dear Applicant

Thank you so much for showing interest in our school and the role of Student Welfare and
Safeguarding Officer. We are extremely proud of our school, our students and our staff. We are
excited about our intention to appoint a new, dynamic and inspirational member of the Pastoral team
and look forward to hearing how your skills, attributes and experience can match our needs.

Beaconsfield High School is a happy and high-achieving grammar school in the delightful town of
Beaconsfield. The school is oversubscribed, our students do incredibly well academically at both GCSE
and A-Level, and make good progress each year that they are with us. We are currently ranked 7th
in The Times’ best secondary and grammar schools in the Southeast, with a national rank of 37th. In
December of 2024, Ofsted designated the school as ‘outstanding’ in all areas. The vast majority of
our students go on to higher education, but we pride ourselves on being ‘remarkable’ and support
our students on increasingly diverse pathways, ensuring excellent careers provision.

In school our ‘remarkable’ practice is seen in our approach to performance management, which
operates in accordance with the ethos of our school: professional trust; it is a process focused on
development, not judgments. We are a school dedicated to innovation and research-informed
practice; we have expert teachers excited by their professional development and this makes the
school an inspirational place to work. Year on year in our staff surveys, 100% of our staff tell us they
are proud to work here. As a result, our young people benefit from staff who are energised and
creative and inspire them to reach their potential; our Progress 8 last year was 1.03.

We have spent much time and thought over the last few years on our flexible working offer for staff.
This is an ongoing process, and we are excited by potential future opportunities. Already we are very
accommodating to part time work, give enhanced PPA, and allow PPA to be taken off-site. We also
have flexible meeting time and employ cover supervisors, and over-staff in order to limit cover
requirements for teachers. We have sensible and evidence-based feedback processes to make
marking manageable for teachers. Our staff leave of absence policy is applied generously, and formal
and informal flexible working requests are considered. Being an Academy, we are also able to ensure
that school holidays are generous.

At our school, there is so much positive energy, achievement and ‘buzz’. Our staff give generously of
their time to enable the students to have wonderful and enriching experiences, such as languages
trips, history trips, ski trips, sports tours, music tours, Duke of Edinburgh expeditions, to mention but
a few. Sporting achievements are outstanding, with national medals being won by several of our
teams; hundreds of our students take part in the Duke of Edinburgh scheme and many students take
part in debating competitions, mock trials, young enterprise competitions, drama productions, music
concerts ... the list is endless.

www.beaconsfieldhigh.bucks.sch.uk
Company No: 08679235 | Headteacher: Tina Bond BA (Hons) MA NPQH
Academy Trust Registered Office: Wattleton Road, Beaconsfield, Buckinghamshire, HP9 1RR



We believe that students should feel cared for, and we work very hard to support their wellbeing
through a strong pastoral care framework, and our life skills ethos, called ‘Getting Life-Ready’. We
recognise that happy and confident young people are far more successful in all that they do. There is
something for everyone at our school and the ethos and atmosphere is one of acceptance and mutual
respect.

We have a rolling programme of building development and maintenance, to ensure excellent
facilities for all. We have invested over £3,500,000 in refurbishing some of the older parts of the
school to include a new staffroom, drama studio and cafeteria.

The closing date is Monday 13 July at 9am, with interviews being held as suitable candidates apply.
If you would like to visit our school before the deadline, please contact Sarah Rivers, HR and
Recruitment Officer, via email recruitment@beaconsfieldhigh.school . Please do not worry if you are
unable to visit as this will not form part of the recruitment process.

This is an inspiring place to work. We will provide you with a vibrant, exciting opportunity to develop
your teaching skills in a school dedicated to excellence.

Yours sincerely

b

Tina Bond
Headteacher

www.beaconsfieldhigh.bucks.sch.uk
Company No: 08679235 | Headteacher: Tina Bond BA (Hons) MA NPQH
Academy Trust Registered Office: Wattleton Road, Beaconsfield, Buckinghamshire, HP9 1RR
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Student Welbfare and Safeguarding Officer
Job D&fCh‘Pfc’dll

Job title Student Welfare and Safeguarding Officer

Salary range BPS 5 - £34,319 — £36,975 (£14,226 - £15,337 Pro Rated)

and hours 18.5 hours per week, term time only — Monday, Tuesday and half day Wednesday
Line Senior Deputy Head
Management puty

Purpose of the role

Working in a busy pastoral office, the role primarily involves interacting with students and addressing medical
and mental health concerns. It's crucial to maintain a calm atmosphere, especially during peak periods in the
school day.

Duties and responsibilities

Medical Support and Administration (requirement to be First Aid Trained)

e To have or undergo first aid training and refreshers

e Administering first aid and medication to students and staff in line with the school’s policy

e Ensure that more serious cases are reported and appropriately managed in line with school and Health and
Safety Protocols

e Assistance with the co-ordination of vaccine programme

e Coordinate with ambulances and any other external services (alongside reception and any other person
involved)

e To use school systems and software to accurately log and track medical information about students and
liaise/ communicate with parent(s) if a student is ill and keep accurate records ensuring parents are
informed of their child’s visits to and use of Student Welfare

e Maintain and follow up with any records necessary to ensure medicines and the associated policy are up to
date

e Be the main link for the school nurse service

e Ensure first aid boxes are up to date and Defib units are monitored

e Assist in the updating of the First Aid Policy

Safeguarding and Promoting the Welfare of Children and Young People
e Undertake the relevant training to become a Deputy Designated Safeguarding Lead working as part of the
wider safeguarding team.
e Assist in maintaining of safeguarding records using CPOMS
e Undertake SPA referrals as directed

e Undertake Level 3 safeguarding training/ refreshers in order to maintain DSL




e Liaising with external agencies (as requested)

e Attendance at safeguarding meetings if required

Mental and emotional wellbeing

e To work with colleagues on mental health and emotional wellbeing strategies

e To meet with parents of students as required

e To promote healthy and safe choices e.g. displays, parent mails

e Communicate with appropriate Head of Learning regarding vulnerable students ensuring sharing of

important information

Pastoral Administration

e Ensuring that accurate and consistent records are maintained on school systems in relation to student
behaviour, attendance, phone calls home etc.

e Providing reporting to Heads of Year, identifying trends and areas for review

e Assist in helping distressed students who present at Student Welfare in line with school policies and

protocols.

Health and Safety requirements

e To ensure compliance with working practices within the department to ensure that all Health and Safety
procedures are being adhered to; awareness of site-specific risks, also how to deal with emergencies and
reporting of accidents and/or incidents.

e To complete all training procedures relating to Health and Safety.

e To ensure that practical area, tools, equipment, computer software and materials relevant to the subject

area are kept in an operable and safe manner, and ready for use by staff and students.

General:

e Attend meetings where appropriate.

e To flexibly operate contracted hours to meet the needs of the school.

e Be committed to the school's vision and values.

e Support the wider administration team, including covering areas if required.

e In exceptional circumstances cover Registration or lessons for absent teaching staff.
e Attend and participate in relevant school events as required.

e To undertake any other duties reasonably expected of the role.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual

task undertaken has not been identified.
As per part 7 of the Immigration Act 2016, “the ability to converse with ease with members of the public and provide advice in accurate
spoken English” is an essential requirement for this role.




Student Welfare and Safequarding Officer

Person Specification
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Education and
Qualifications

GCSE Grade C or above in English and Mathematics or equivalent
Recognised relevant qualifications

| Essential

\

Skills and
Abilities

Have a special interest in the emotional, mental and physical wellbeing of
young people

Be a good listener, patient, approachable and caring

Calm and reassuring particularly when under pressure

Able to work as an individual or as part of a team

Adaptable and flexible

Able to form and maintain professional relationships and boundaries with
young people and adults

Able to deal with confidential information in a sensitive manner

Well organised, responsive, practical and resourceful

Ability to converse in English

First aid skills

AN

AN NN NN

TS

Experience and
Knowledge

Able to confidently use Microsoft Word, outlook and Excel
Previous experience of working with young people in an academic
environment

Experience in administering first aid and medication

Experience in record keeping

Experience in using Medical Tracker and CPOMS

AN

AN

Safeguarding
and Professional
Standards

Commitment to safeguarding and promoting the welfare of children and
young people

Understanding of confidentiality, GDPR requirements and professional
boundaries

Commitment to maintaining high standards of health, safety and
compliance within the working environment

June 2026

e  Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken has not been identified.

e This job description will be subject to regular review and the school reserves the right to amend or add to the duties listed in line with the position. All

appointments are subject to DBS check and there is a 6-month probationary period.

e As per part 7 of the Immigration Act 2016, “the ability to converse with ease with members of the public and provide advice in accurate spoken

English” is an essential requirement for this role.
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Beaconsfield High is a great place to work.
Not only do we offer all the things you
would expect, like excellent opportunities
for career development, a great support
network, a team of people dedicated to
staff well-being and numerous staff
training opportunities, we also offer those
little extras that make life that much more
enjoyable.

* Flexible working

* 15% PPA (Teaching Staff)

» Offsite PPA

* Generous Teachers pension
contribution (28.6%)

* Generous Support Staff pension
contribution (22.1%)

e Christmas and end of year socials

* Good Eggs / Christmas Stars — staff
nominated rewards for  those
colleagues who have gone above and
beyond.

* Government approved non-inset
Academy Days - non-working days in
addition to inset days, equating to 3
additional days of holiday.

e Attend your child’s primary school
sports day/class nativity.

* HIIT Classes

* Wisdom (Health Assured) membership

* Travel to exciting places - we offer a
number of very exciting student trips
both national and international, which
staff are encouraged to join.

For more details please view our Becky
High Work With Us booklet in the Policies
and Documents section on this portal.



Pupils are very proud of their
welcoming and happy school. Staff
‘dare’ them ‘to be remarkable’. Pupils
understand that this does not just
apply to academic results. Indeed, it
is more about their character and
becoming a rounded individual.
Consequently, they participate
enthusiastically in the many extra-
curricular activities on offer. They are
keen to contribute to the school
community and so take on
responsibilities willingly.

2024 Ofsted

There are endless opportunities here,
the sky really is the limit!
Student

Not only do staff strive to get the
best out of my daughter
academically, her happiness and
mental well-being is of equal
importance. We are so proud to be
part of the Becky High community.
Parent

The accreditation process has shown
not only that Beaconsfield High
School is an ‘Exceptional School’, but
that it is also highly ambitious,
forward looking and puts the
attainment and  wellbeing of
students at the heart of all it does.
The findings of the review
demonstrate that it is held in high
regard by all its stakeholders and the
students themselves are its best
ambassadors.

Best Practice Network




beaconsfieldhigh.school
01494 673043

recruitment@beaconsfieldhigh.school
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