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JOB DESCRIPTION

Art, Design & Technology Technician, Grade 3

The post holder will report to the Head of Faculty.  Apart from other colleagues in the school, the main contacts of the job are: Head Teacher, teaching staff, other support staff and students.

Main Purpose of the Job:

To provide a comprehensive and responsive support service for the Art, Design & Technology Faculty to meet the demands of the curriculum.

To make a key contribution to the development and support of the provision of Art/Design and Technology within the school by providing safe and effective equipment and resources for use within classrooms and practical examinations.

Main Duties

1. To provide practical support to the teachers and students within the Art, Design and Technology Faculty (which includes Art, Photography, Resistant Materials, Food & Textiles) by responding efficiently to requests for assistance, equipment and resources, ensuring that this meets the required expectations of the teaching staff. 

2. To provide practical support to the teaching staff within the Art, Design and Technology Faculty with lesson preparation, classroom support, and extra-curricular activities and projects.

3. To ensure that all duties are carried out within health and safety regulations, and to keep up to date with all new regulations and requirements with regard to health and safety within the School and the classroom.

4. To assist in maintaining clean and safe classrooms and technical spaces, ensuring that equipment and resources are cleaned and cleared after classes, ensuring that equipment is cleaned and maintained throughout the school term, and inspection / maintenance logs are kept up to date.

5. To keep an inventory of equipment used by the departments, and to organise services and repairs in conjunction with the Facilities Manager.

6. To audit materials in classrooms and storage rooms, to arrange the orderly and secure storage of stock and supplies, and to assist in ordering materials and replenishing stock.

7. To produce displays for the Art, Design and Technology Faculty.

8. To support the teaching staff in preparing for practical examinations as required, ensuring that any confidentiality requirements are upheld.

9. To undertake First Aid Training and support the First Aid Rota including acting as a First Aid responder as required
10. To work as part of a team to support colleagues and contribute to the vision and ethos of the school.

11. To undertake personal development to improve own practice

12. To assist with pupil welfare duties including the supervision of students at social times under the agreed system for the school to ensure the safety and welfare of students.

13. To assist with school administrative duties including exam invigilation as part of the agreed system for the school. 

14. Through personal example, open commitment and clear action, ensure diversity is positively valued, resulting in equal access and treatment in employment, service delivery and external communications.

Where the postholder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be fully considered.

Person Specification

Art, Design and Technology Technician

For this job we are looking for:

Good understanding of Art, Design and Technology, including Food and Textiles, or an aptitude for learning the relevant aspects of these subjects.

Experience of food and textiles specialisms and the use of ICT in these areas.

Experience of using specialised food and textiles equipment, although full training will be given.

Ability to understand and respond to instructions given by teachers on requirements for lessons and practicals.

An awareness of Health and Safety requirements or an ability to learn these through further training.

An effective communicator, with a high degree of flexibility.

Willingness to abide by the Education and Leadership Trust’s various policies.
Personal Style and Behaviour 

Tact and diplomacy in all interpersonal relationships with the public, pupils and colleagues at work.

Self motivation and personal drive to complete tasks to the required timescales and quality standards.

The flexibility to adapt to changing workload demands and new school challenges.

Personal commitment to ensure services are equally accessible and appropriate to the diverse needs of the service users. 

Personal commitment to continuous self-development. 

Personal Commitment to continuous service improvement. 

Personal commitment to the school’s professional standards, including dress code, at all times
Be willing to consent to and apply for an enhanced check by the Disclosure and Barring Service
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