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Person Specification
	Qualifications

	GCSE English and Maths or equivalent at grade 4 (grade C) or above
	Essential
	Application

	Teaching Degree or equivalent
	Not essential
	Application

	Evidence of continued professional development (CPD) and willingness to participate in training and CPD relevant to the role
	Essential
	Application

	Designated Safeguarding Lead (DSL) or Deputy DSL training

	Desirable
	Application

	Experience

	Experience working with children, young people or families in an educational, safeguarding or pastoral setting
	Essential
	Application/Interview

	Experience supporting students who face barriers to education, attendance or wellbeing
	Essential
	Application/Interview

	Experience working collaboratively with external agencies and support services
	Desirable
	Application/Interview

	Experience managing complex or sensitive cases involving vulnerable young people
	Desirable
	Application/Interview

	Experience conducting meetings with parents/carers to address concerns and agree support strategies
	Essential
	Application/Interview

	Experience of attendance monitoring, intervention and improvement work within a school setting
	Desirable
	Application/Interview

	Experience undertaking home visits and community-based engagement work
	Desirable
	Application/Interview

	Experience of leading or supporting statutory attendance processes, including Fast Track procedures
	Desirable
	Application/Interview

	[bookmark: _Hlk210135846]Experience working with colleagues to set goals and support students
	Essential
	Application/Interview

	Experience liaising with multiple stakeholders & wider services
	Desirable
	Application/Interview

	Experience working within a school environment
	Essential
	Application/Interview

	Experience working and collaborating within a team
	Essential
	Application/Interview

	Competent use of ICT including experience of generating data in a clear and concise manner 
	Desirable
	Application/Interview

	Experience using school management systems (E.g. Arbor) & Safeguarding systems (e.g. CPOMS)
	Desirable
	Application/Interview









	Skills and Knowledge

	Excellent communication and interpersonal skills, with the ability to build positive relationships with students, families and colleagues
	Essential
	Application/Interview

	Strong organisational and administrative skills with high levels of accuracy and attention to detail
	Essential
	Application/Interview

	Ability to analyse attendance and safeguarding information to identify trends and determine appropriate actions
	Desirable
	Application/Interview

	Ability to maintain accurate records and produce professional reports and case summaries
	Desirable
	Application/Interview

	Ability to manage a varied workload and prioritise competing demands effectively
	Essential
	Application/Interview

	Ability to work independently and use initiative while contributing effectively to a wider team
	Essential
	Application/Interview

	Competent use of Microsoft Office applications and school information management systems
	Essential
	Application/Interview

	Ability to plan, organise and prioritise to meet deadlines
	Essential
	Application/Interview

	Ability to work without supervision 
	Essential
	Application/Interview

	High attention to detail and accuracy
	Essential
	Application/Interview

	Proficient in Microsoft Office (Word, Excel, Outlook, PowerPoint, Teams)
	Essential
	Application/Interview

	Understanding of safeguarding protocols, data protection and confidentiality
	Essential
	Application/Interview

	Other

	A commitment to the safeguarding of young people
	Essential
	Application/Interview

	The ability to promote and maintain the highest of standards in all aspects of work in the Academy
	Essential
	Application/Interview

	Flexible and adaptable to changing demands
	Essential
	Application/Interview

	Commitment to promoting equality, diversity, inclusion and a sense of belonging
	Essential
	Application/Interview

	Supportive of the ethos and values of the Academy
	Essential
	Application/Interview
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