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	Job Title:
	Early Years Educator

	Nursery/School:
	

	Weeks:
	

	Hours of work:
	

	Salary:
	

	Responsible to:
	Line Manager



	Role:
	Support and work as part of the Nursery team

	Purpose:
	To actively participate and work as part of the nursery school team, to assist officers and teachers in providing education and care for children, aged 0 -5 years, their families and carers. 

This role involves supporting children as a key person, working alongside others and being able to work using initiative and/or under the guidance of the Early Years Teachers. Our ideal person will also be patient, caring and enthusiastic.



Responsibilities and Accountabilities:
· To implement plans of the Early Years Foundation Stage curriculum by working with individuals and groups of children both indoors and outdoors, in order to provide safe, stimulating and appropriate learning and play experiences which promote children’s social, emotional, physical and intellectual learning and development. 
· To contribute to making observations and assessments, ensuring ongoing records for children (including particular individuals or groups) in the setting, in consultation with other team members, to provide for children’s individual needs. 
· To support working with parents and children together, encouraging and involving parents/carers in children’s learning and other Early Years foundation stage activities. 
· To report any cause for concern regarding a child’s health or welfare to the designated senior member for Protection/Safeguarding Children. 
· To promote the safety and well-being of pupils and help to safeguard children by following the requirements of Keeping Children Safe in Education and Child Protection Policy
· To record any accidents to children, and report this to the senior member of staff and parents, where appropriate. 
· To keep your knowledge of current working policies, practices and regulations up to date.
· To implement support plans and interventions for children with Special Educational Needs ensuring their full integration into the nursery.
· To plan and organise guided learning and group times that contribute to children’s learning and development, referring on any issues to senior person.
· To resource and manage areas of the nursery provision.
· To encourage good team working relationships attending regular team and staff meetings, training days, and sessions for parent meetings/consultations where appropriate.
· To accompany colleagues to home visits to children and their families, in consultation with other team members, as and when required.
· To use effective behaviour management strategies consistently in line with the school’s policy and procedures to manage behaviour effectively and ensure a good and safe learning environment.
· To be responsible for reading the staff communication and deployment board prior to work and be ready in your workplace for your start time.

Key Person Responsibilities:
· To build a positive, professional relationship with the family of each child. 
· To share information about the child’s progress, development and pastoral needs as required. 
· To liaise closely with parents/carers, informing them about the nursery and its curriculum and encouraging parents’ involvement. 

Health and Safety: 
· To help ensure records are properly maintained and updated, e.g. daily attendance register, accident, and incident book etc. 
· To ensure that the welfare and safety of children is promoted within the nursery and that any child protection/ safeguarding concerns are always appropriately and immediately acted upon in accordance with the school’s policies and procedures. 
· Maintain the highest level of cleanliness and hygiene in all nursery areas. 
· Take shared responsibility for the care, maintenance and security of all equipment and toys within the nursery. 
· To contribute to and to help implement all nursery policies and procedures, e.g., register and signing out procedures, child protection, health and safety, confidentiality, food safety, setting hygiene etc. 
· To help ensure that the nursery is a safe environment for children, staff, and others, that equipment is safe, standards of hygiene are high, and safety procedures are always implemented. 

Continuing Professional Development:
· In conjunction with your line manager, take responsibility for personal professional development, keeping up to date with research, which may lead to improvements in the day-to-day running of the nursery.
· Undertake any necessary and identified professional development taking full advantage of any relevant training and development available. 
· Maintain a professional portfolio of evidence – evaluating and improving own practice. 

Child Protection and Safeguarding:
· To report any cause for concern regarding a child’s health or welfare using the CPOM’s system and report to DDSL.
· The post holder will have a shared responsibility for the safeguarding of all children. The post holder also has an implicit duty to promote the welfare of all children. 
· Promote and implement safeguarding and child protection procedures.

The post holder will undertake any other duties commensurate with the grade of the post, in consultation with line manager.
This job description is subject to review and may be changed following consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Federation in relation to the post holder’s professional responsibilities and duties.


Foundations for Children Nursery Schools Federation is committed to safeguarding and promoting the welfare of children, and all staff are expected to share this commitment. You will be expected to report any concerns relating to safeguarding of children in accordance with agreed principles. If your own conduct in relation to safeguarding of children gives cause for concern, the Local Authority’s agreed safeguarding procedures will be followed.
All staff will be subject to an enhanced check with the Disclosure & Barring Service.
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