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RECEPTION TEACHER (EYFS) 
 
JOB DESCRIPTION 

This appointment is subject to the current conditions of employment of teachers contained in the School Teachers’ Pay and Conditions Document, the Education Act 1997, the required standards for Qualified Teacher Status, other current educational legislation and the school’s articles of government.  
 
Babington House School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  
 
This job description may be amended at any time following discussion between the Headteacher and Head of Prep and will be reviewed annually as part of the performance management process.  
 
A. GENERAL RESPONSIBILITIES:  

The postholder will create an enriching, play‑based learning environment where every child feels valued, supported and empowered to explore, discover and thrive. You will plan and deliver high‑quality, imaginative learning experiences that celebrate curiosity, encourage independence and respond thoughtfully to children's individual needs and interests. With a passion for early childhood education and a commitment to outstanding practice, you will model creativity, resilience and reflective learning for the children in your care. 

Beyond the classroom, you will play an active role in the vibrant life of Babington, working closely with colleagues and families to maintain a warm, engaging and aspirational Early Years community.

Responsible to: The Head of Prep 

You will be responsible for:

· Teaching the Reception class in the Prep Department, delivering a full timetable (with appropriate PPA) and maintaining the highest standards of planning, assessment, reporting and pastoral care.
· Helping to produce, implement and review the EYFS schemes of work in order to provide a well-co-ordinated and differentiated learning programme
· Assessing, recording and reporting on the performance of children in Reception at every stage, adjusting teaching strategies as necessary.
· Helping the Head of Department with the preparation of the annual departmental development plan
· Helping to manage resources and equipment ensuring that good practice is followed according to the school’s Health and Safety procedures.

Within these principal responsibilities, the Early Years Teacher is expected to uphold the policies of the school and Early Years Department ensuring, for example, that expectations of a child’s conduct are consistent with the school’s Behaviour and Discipline policy, so that good order and discipline are maintained.


TEACHING AND LEARNING:

· Develop an inclusive and stimulating learning environment that encourages confidence, independence and joy.
· Plan responsive, engaging and developmentally appropriate learning experiences aligned with EYFS principles and early Key Stage 1 progression. 
· Use modelling, scaffolding, quality interactions and play-based, hands-on approaches to support and stretch all learners.
· Support the identification of, and provision for students with additional educational needs within your class.
· Regularly monitor progress of students within the class and reflect this in teaching plans.  
· Regularly evaluate the effectiveness of your teaching and learning as part of the performance management process. 
· Ensure setting of realistic and challenging expectations of students in the class you teach.
· Contribute to curriculum development within the Early Years phase, ensuring breadth, creativity and progression.

RELATIONSHIPS WITH STAFF 

· Contribute positively to a collaborative team culture, supporting planning, reflection and innovation. 
· Work effectively with teaching assistants and support staff, enabling them to play a meaningful role in children’s learning. 
· Develop a good working relationship with the Head of EYFS and work collaboratively together.
· Share expertise, celebrate effective practice and promote constructive professional dialogue. 
·  Support colleagues across the Early Years and Key Stage 1 phase to ensure continuity, high standards and a shared vision for learning.

SUPPORT FOR FAMILIES:

· Build positive, trusting relationships with parents and carers to create strong home–school partnerships. 
· Communicate regularly and professionally about children’s learning, social development and wellbeing. 
· Lead workshops and information sessions that help families understand the EYFS curriculum and approaches to learning. 
· Support parents in recognising the value of play, exploration and enquiry within Early Years education.

EFFECTIVE DEPLOYMENT OF STAFF AND RESOURCES  
 
· Maintain and develop class resources, co-ordinate their deployment and monitor their effectiveness in meeting teaching objectives;  
· Participate in the performance management system and agree objectives based on the school improvement plan, borough and nationally determined targets.  


GENERAL  
 
· Promote the school’s mission, aims, values, ethos, behaviour policy, and other policies. 
· Participate in the designated guidance and direction of pupils, including progress reviews and target setting meetings.  
· Contribute to the delivery of the Personal and Social Education (PSE), Careers, and Health Education programme.  
· Attend assemblies, designated school functions (such as parents’ evenings, Speech Day etc.) and register the attendance of pupils.  
· Provide cover according to the terms of the nationally agreed framework. 
· Contribute to the school’s extra-curricular provision.
· Take on any additional responsibilities which might, from time to time, be determined.  

SAFEGUARDING  

At Babington, safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who meets children and their families and carers has a role to play in safeguarding children. 

To fulfil this responsibility effectively, all practitioners should make sure their approach is child centred, this means that they should consider, at all times, what is in the best interests of the child.  

The post holder must adhere to and always ensure compliance with the school’s Safeguarding and Child Protection Policy. If, while carrying out the duties of the post, the post-holder becomes aware of any actual or potential risks to the safety or welfare of children in the school, they must report any concerns to the DSL.  

For the avoidance of doubt, the duties and responsibilities contained within this job description may change from time to time according to the requirements of the role and it is not intended to have contractual effect. 

Agreed by Headteacher:  ………………………………..…
Date: 

Agreed by Jobholder …………………………………………
Date: 
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PERSON SPECIFICATION


	Area

	Essential


	Desirable


	Qualifications:

	· Recognised and relevant teaching qualification (e.g., PGCE, QTS).
· Strong understanding of EYFS pedagogy and early childhood development.
	· Evidence of  ongoing professional development.

	Experience:

	· Successful teaching
· experience within Reception.
· Experience planning creative, high‑quality, play‑based learning.
· Understanding of play-based, enquiry-led and child-centred learning.
· Understanding of pupil wellbeing and the importance of emotional development.
· Awareness of current educational research and thinking.
	· Experience in an independent  school
· setting.
· Experience leading workshops, events or parent engagement sessions.




	Knowledge and Understanding:

	· Strong knowledge of EYFS principles and progression into Key Stage 1.
· Ability to inspire children through high‑quality teaching.
· Experience of assessment, monitoring and reporting.
· Secure understanding of safeguarding, SEND and statutory responsibilities.
· Ability to build positive relationships with children, families and colleagues.
· Strong communication and IT skills.


	· Experience developing community partnerships.

	Personal 
Characteristics:
	· A commitment to excellence in teaching and learning.
· A sense of fun, imagination and joy in working with young children.
· Enthusiasm, creativity and an ability to inspire curiosity.
· Empathy, warmth and
· a child-centred approach.
· Reflectiveness, openness to mentoring and commitment to professional growth.
· Excellent interpersonal and communication skills.
· Strong teamwork and collaboration skills.
· Professionalism, reliability and strong organisational skills.
· Alignment with the school’s ethos, values and mission.
· Patience, resilience, trustworthiness and adaptability.
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