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[bookmark: _Hlk204177641]JOB DESCRIPTION 
[bookmark: _Hlk219722938]Post Title: 	SEND, Learning Development & Intervention Manager	
Salary:	SO2 SCP 26-28	
Hours of Work:	37 hours TTO + 10 days
[bookmark: _Hlk204262793]Working pattern: 	Monday to Thursday 8:00am to 4:00pm, Friday 8:00am to 3:30pm
Post Status:	Permanent  
Disclosure level:	Enhanced
Responsible to:	SENCo

Role Overview
Support the SENCo in delivering statutory SEND provision, lead and develop the PLA team, oversee and evaluate interventions, and work with colleagues, families, and external agencies to ensure inclusive practice and strong outcomes for students with SEND.

Responsibilities
· To support the SENCo & Deputy SENCo in ensuring that the school carries out its statutory duties regarding all students with SEND in the school.
· To oversee the development and implementation of all SEND interventions, using research to propose new interventions to meet the academic and emotional needs of students.
· Accurate tracking and monitoring of SEND interventions and regular analysis using meaningful data to evaluate their effectiveness and impact. 
· Direct line management of the Pastoral and Learning Assistant (PLA) team to ensure their skills are maximised and developed to support student progress and integration.
· Collaboratively work with the SENCo to deploy capacity and develop skills in the PLA Team to ensure they are impactful in the classroom, around school and in delivering interventions. 
· Collaboratively work with the Pastoral Team to support and uphold high standards of behaviour, to ensure clarity of communication and consistency of implementation for agreed reasonable adjustments and pastoral support. 
· To collaborate and communicate effectively and in a timely manner with other internal colleagues to support inclusion - meaning high standards of attendance, education, safeguarding and holistic support for learners with SEND. 
· To be a key worker for some of our most complex and vulnerable students with SEND needs. 
· To work with students with SEND who are persistently disruptive or at risk of exclusion to support their positive engagement with school culture. 
· Make contributions to STAC (strategic team around child) meetings, identifying appropriate interventions and support to implement and reporting on their impact over time. 
· To liaise with external agencies including the CLA team, CSC, SEND team, CAMHS, Educational Psychology Service.
· Supporting the transition of pupils with SEND from Year 6, in year transfers and applications and to support the transition of students with SEND to their next steps post-16. 
· Developing strong links with external agencies, parents/ carers and partner schools/pupil’s home schools as appropriate.
· Taking on any additional responsibilities as directed the Head of School consummate with the role.
PERSON SPECIFICATION – SEND, Learning Development & Intervention Manager
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	Relevant Level 3+ qualification in education, SEND, or child development
	
	*
	A/C

	Working knowledge of the SEND Code of Practice
	*
	
	A/I

	Additional specialist SEND training (e.g., autism, SEMH, literacy / numeracy interventions)
	
	*
	C/I

	Understanding of a range of SEND needs and appropriate interventions
	*
	
	I

	
	
	
	

	EXPERIENCE
	
	
	

	Experience working directly with students with SEND
	*
	
	A/I

	Experience overseeing or delivering interventions
	*
	
	A/I

	Experience analysing data to evaluate impact
	*
	
	A/I

	Experience supporting behaviour and inclusion
	*
	
	I/R

	Experience liaising with external agencies
	*
	
	A/I

	Experience managing or developing staff
	*
	
	A/I/R

	Experience contributing to multi-agency meetings
	
	*
	

	
	
	
	

	SKILLS 
	
	
	

	Ability to lead, support and develop staff
	*
	
	I/R

	Strong communication skills with students, staff, and parents
	*
	
	I

	Ability to analyse data and monitor progress effectively
	*
	
	I

	Strong organisational skills and ability to prioritise workload
	*
	
	A/I

	Ability to work collaboratively across school teams
	*
	
	I/R

	Ability to design and evaluate interventions
	*
	
	I

	Confident in using IT systems (e.g., MIS, tracking tools, Office Suite)
	*
	
	A/I

	
	
	
	

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Demonstrates empathy, patience, and emotional resilience
	*
	
	I/R

	High professional standards and commitment to inclusion
	*
	
	I

	Reflective practice and willingness to learn
	*
	
	I

	Ability to remain calm and solution-focused in challenging situations
	*
	
	I/R

	Positive role model promoting school values
	*
	
	I

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to safeguarding and promoting the welfare of children
	*
	
	A/I



	Key:
A = Application               C = Certificate
I = Interview                     R = Reference




N.B.  We will require an enhanced DBS check for the successful candidate.



[bookmark: _Hlk204177991]Carlton Academy Trust has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.

Carlton Academy Trust is an equal opportunities employer.
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