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October 2024
	JOB DESCRIPTION

	Job Title:  Art and Design Tutor

	Service Area: Academic

	Line Manager: Director of Studies

	

	Full-Time/ Part-Time: Part-time (2/ 3 days per week)
	Working Hours: 8:30am to 5:15pm


	Job Purpose:  

International School of Creative Arts, an independent specialist art school, is looking for an innovative, inspirational Art and Design Tutor to successfully support deliver the core lessons to ISCA students.

	Responsibilities:

· Planning, preparing lessons in line with individual needs of students and across art and design subject areas.
· Be familiar with a range of different learning resources and specialist art equipment.
· Clean studios and organise materials.

· Attend trips and support the teaching, organisation of transport and extension activities, attending to welfare matters of students.

· Communicate with all members of ISCA staff regarding important matters (education, boarding, welfare and administration).

· Contribute to the wider curriculum and participate in extra-curricular activities.

· Work towards and contribute to the aims and objectives of the School’s and department’s development plan.
· Participate in the School's Performance Management programme and Continuing Professional Development programme to ensure your own professional and personal development in relation to the School's objectives.

· Participate in the School's annual monitoring and reporting requirements to ensure effective management and administration of the curriculum.

· Undergo regular lesson observations and participate in regular in-service training (INSET) as part of continuing professional development (CPD).
· Maintain professional standards at all times. 

· Safeguard the wellbeing of students in line with School policy.
· Carry out all duties with an awareness and understanding of the Safeguarding requirements within the area of responsibility. 
· Work complies with all safeguarding policies and procedures that apply to the role. Behaviours and actions support the safeguarding of children, young people or adults with care and support needs as appropriate.

	Rehabilitation of Offenders Act

“This organisation is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment” 
This post is exempt from the Rehabilitation of Offenders Act 1974. Applicants are therefore not entitled to withhold information about convictions, which for other purposes are ‘spent’ under the provision of the Act. 

We are committed to carefully screening all applicants who will work with children, young people and adults with care and support needs [delete where applicable]. All applicants will be expected to undertake employment checks, a Disclosure & Barring Service check and provide previous employment references.


	PERSON SPECIFICATION

	CATEGORY
	CRITERIA
	Essential = E or Desirable = D
	HOW ASSESSED



	Qualifications
	· Educated to degree level

	E


	Application / Interview

	Knowledge, Skills and Experience
	· Be passionate, pro-active and enthusiastic about teaching art and design 

· Well organised 
· Ability to work independently

· Ability to work collaboratively in a small team and team teach

· IT knowledge 


	E
E

E
E

	Application/Interview
Application / Interview




Teaching observation
Application /interview



	Other Requirements
	· Enhanced DBS Check.

· Knowledge of confidentiality.

· Knowledge of Safeguarding children and young people 
	E

E

E
	Interview

Interview

Interview
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