


WELCOME 
FROM THE HEAD 

Nicola Bull 
Headteacher 

Dear Candidate, 

Thank you for considering this opportunity. We are excited to offer a 

unique opportunity for a knowledgeable and skilled person to join our 

forward-thinking team at Kingsbury Green Academy, a school with 

ambitious goals and ever-improving outcomes. This role is perfect for an 

individual who is eager to contribute to a high-performing educational 

environment. If you are passionate about making a real impact, we 

want to hear from you. We seek candidates who are driven to enhance 

the educational experiences and life chances of our students. 

Since joining Kingsbury Green Academy (KGA) in September this year, I can confidently say 

that it is a vibrant and welcoming place where both staff and students thrive. As an 

experienced headteacher and trust leader, I sought to return to headship at a school that 

fosters a strong sense of community and belonging. I was eager to be part of a school 

dedicated to delivering an ambitious and broad curriculum through excellent evidence­

informed teaching. I was searching for a school which was committed to offering a variety of 

trips, after-school clubs and activities that help students explore their talents and passions. 

Most importantly, I wanted to be in an environment where positive relationships amongst 

staff and students are nurtured through mutual respect. KGA excels in all these areas. 

Behaviour of students is excellent, outcomes for children improve every year, and there is a 

dedicated team of staff and governors working in supportive partnerships with parents and 

students. 

When you join KGA, you also become part of The Ascend Learning Trust (ALT), a 

collaborative network of secondary and primary schools committed to enhancing student 

experiences through the sharing of best practices, pooling resources, and tackling common 

educational challenges. At ALT, staff well-being is a top priority. The trust emphasises 

professional development through exceptional training and coaching while valuing work-life 

balance.We respect your time by never asking staff to complete tasks that don't directly 

benefit our students. 









 

Role summary 
Working in support of the Assistant Headteacher: Inclusion across a range of strategic 
and operational responsibilities, the Associate Assistant Headteacher: SENDCo will be 
responsible for ensuring that all students with special educational needs and 
disabilities (SEND) receive the support and resources they need to thrive academically, 
socially, and emotionally.  You will play a key role in promoting an inclusive school 
environment and supporting the development and delivery of tailored learning plans for 
students with SEND and the development of a nurture provision for those with high 
needs. 
 
Key Responsibilities: 

• Leadership and Management - in support with the AHT: Inclusion: 
o Lead and manage the provision for students with SEND across the 

school, ensuring compliance with relevant legislation and school 
policies. 

o Develop and maintain SEND strategies, policies, and procedures in line 
with the school’s ethos and national requirements. 

o Coordinate the identification, assessment, and support for students with 
SEND, ensuring appropriate interventions and provisions are in place. 

o Work closely with senior leadership and teaching staff to ensure that 
SEND provision is embedded across all areas of the curriculum. 

o Manage and support a team of teaching assistants and other SEND staff, 
providing regular supervision and professional development 
opportunities. 

• Assessment and Planning: 
o Oversee the creation and implementation of SEND plans, One-Page 

Profiles and EHCPs (Education, Health and Care Plans) in collaboration 
with students, parents, and external professionals. 

o Ensure that regular assessments of student progress are conducted, and 
that the necessary support is adjusted accordingly. 

o Monitor and evaluate the effectiveness of SEND interventions and report 
on the impact to senior leadership and governors. 

• Collaboration: 
o Act as the key point of contact for parents, carers, and external agencies 

regarding SEND provision and concerns. 
o Collaborate with teachers, curriculum leaders, and pastoral staff to 

ensure the needs of SEND students are being met in all aspects of school 
life. 

o Work with external agencies (e.g., educational psychologists, speech and 
language therapists) to provide expert support and guidance for students 
and staff. 

o Lead student voice groups to ensure students are actively involved in 
decision-making and so foster sense of ownership, increase engagement, 
and drive school improvement. 



 

• Training and Development: 
o Provide training and professional development for teaching staff on best 

practices for supporting SEND students, ensuring inclusive teaching 
strategies are embedded throughout the school. 

o Keep up to date with the latest SEND research and initiatives, sharing 
relevant knowledge and resources with the wider school community. 

o Undertake training opportunities that will deepen understanding of the 
role 

• Compliance and Reporting: 
o Ensure that the school meets all legal requirements and guidelines 

related to SEND provision. 
o Maintain accurate records for SEND students and ensure documentation 

is up to date. 
o Report regularly to the Headteacher and governing body on SEND 

matters, including student progress, achievement, and challenges. 

PERSON SPECIFICATION 
 
Key Skills and Qualifications: 

• Qualified Teacher Status (QTS) and a relevant qualification in SEND. 
• Proven experience working in a secondary school setting with students who have 

a range of SEND needs. 
• Strong knowledge of the SEND Code of Practice and national SEND legislation. 
• Excellent communication skills, with the ability to liaise effectively with staff, 

parents, and external professionals. 
• A commitment to inclusive education and a passion for supporting students with 

diverse learning needs. 
• Strong organisational and leadership skills, with the ability to manage a team 

and oversee multiple priorities. 
• Ability to analyse data and monitor student progress to assess the effectiveness 

of interventions. 

Desirable Attributes: 

• Experience in a SEND leadership role, with a track record of improving SEND 
provision in a secondary school setting. 

• Experience working with students who have complex or high-level needs, 
including students with autism, ADHD, and/or social, emotional, and mental 
health (SEMH) needs. 

• Knowledge of relevant software systems for managing SEND provision (e.g. 
Provision Map, tracking tools etc.) 










