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Job Category:  Teaching - Leadership Yhere learning comes firs
Reports to: Director of Education

Purpose of the Role

o The effective leadership, management and administration of the school as a member ofthe
Community Inclusive Trust

e Ensuring the achievement of the highest possible standards of teaching and learning
within the school so that every child is supported in achieving their fullest potential

¢ Representation of the School and its interests within the wider community at all levels and
within the Community Inclusive Trust

¢ Meeting the National Standards for Head Teachers as published by the DfE

¢ Contributing to the development of the CIT SEND arm

Key Duties and Responsibilities

¢ Maintaining a broad and balanced curriculum which is up to date, meeting all statutory requirements
relevant to all students and is sufficiently flexible fo accommodate changing needsand the
requirement of the National Curriculum

e Developing a high standard of teaching and learning throughout the School by monitoring,
encouraging, training and personal example

e Advising and assisting the Local Schools Board and Trust Board, attending meetings and providing
such information as is necessary

e Implementation of development plans approved by the SEND lead.

e Ensuring the effective management and deployment of teaching and support staff together with
appropriate systems of delegation and discipline through the management structure of the school

e Achieving effective communication and liaison with teaching and other staff and their representative
organisations

¢ Monitoring and evaluating the work and organisation of the school with a view to achieving
improvements where appropriate

o Ensuring provision of effective professional staff development and in-service fraining programme

e Supervising and participating in Performance Management under the relevant regulations

e Promoting effective systems for the social and pastoral development of students and staff and their
safety and well being

o Ensuring that all policies and systems are implemented so as to achieve equal opportunities for alland
that the School is fully inclusive

o Developing and further strengthening existing relationships with pupils, parents, staff, relevant statutory
bodies and the wider community. Promoting mutual understanding and support for theaims and
performance of the School

e Providing efficient and effective management, allocation, control and monitoring of the human,
financial and material resources of the School fogether with the conservation and proper use of
School buildings, grounds and equipment

o Effectively managing the school budget and following the Trust financial procedures and scheme of
delegation at all fimes

o Fulfilling such other requirements as are included in the condition of employment of Head Teachers,
specified in the current School Teachers’ Pay and Conditions Documents



It is expected that a Headteacher will meet the relevant DfE Headteachers’ Standards.

School culture

establish and sustain the school’s ethos and strategic direction in partnership with those responsible for
governance and through consultation with the school community

create a culture where pupils experience a positive and enriching school life

uphold ambitious educational standards which prepare pupils from all backgrounds for their next
phase of education and life

promote positive and respectful relationships across the school community and a safe, orderly and
inclusive environment

ensure a culture of high staff professionalism

Teaching

establish and sustain high-quality, expert teaching across all subjects and phases, built on an evidence-
informed understanding of effective teaching and how pupils learn

ensure tfeaching is underpinned by high levels of subject expertise and approaches which respect the
distinct nature of subject disciplines or specialist domains

ensure effective use is made of formative assessment

Curriculum and assessment

ensure a broad, structured and coherent curriculum entitlement which sets out the knowledge, skills and
values that will be taught

establish effective curricular leadership, developing subject leaders with high levels of relevant expertise
with access to professional networks and communities

ensure that all pupils are taught fo read through the provision of evidence-informed approaches to
reading, particularly the use of systematic synthetic phonics in schools that teach early reading

ensure valid, reliable and proportionate approaches are used when assessing pupils’ knowledge and
understanding of the curriculum

Behaviour

establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules and
routines, which are understood clearly by all staff and pupils

ensure high standards of pupil behaviour and courteous conduct in accordance with the school’s
behaviour policy

implement consistent, fair and respectful approaches to managing behaviour

ensure that adults within the school model and teach the behaviour of a good citizen

Additional and special educational needs and disabilities

ensure the school holds ambitious expectations for all pupils with additional and special educational
needs and disabilities

establish and sustain culture and practices that enable pupils to access the curriculum and learn
effectively

ensure the school works effectively in partnership with parents, carers and professionals, to identify the
additional needs and special educational needs and disabilities[footnote 10] of pupils, providing
support and adaptation where appropriate

ensure the school fulfils its statutory duties with regard to the SEND code of practice

Professional development

ensure staff have access to high-quality, sustained professional development opportunities, aligned to
balance the priorities of whole-school improvement, team and individual needs

priorifise the professional development of staff, ensuring effective planning, delivery and evaluation
which is consistent with the approaches laid out in the standard for teachers’ professional development
ensure that professional development opportunities draw on expert provision from beyond the school,
as well as within it, including nationally recognised career and professional frameworks and
programmes to build capacity and support succession planning



Organisational management

ensure the protection and safety of pupils and staff through effective approaches to safeguarding, as
part of the duty of care

prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness and probity
in the use of public funds

ensure staff are deployed and managed well with due attention paid to workload

establish and oversee systems, processes and policies that enable the school to operate effectively
and efficiently

ensure rigorous approaches to identifying, managing and mitigating risk

Continuous school improvement

make use of effective and proportional processes of evaluation to identify and analyse complex or
persistent problems and barriers which limit school effectiveness, and identify priority areas for
improvement

develop appropriate evidence-informed strategies for improvement as part of well-targeted plans
which are redlistic, timely, appropriately sequenced and suited to the school’s context

ensure careful and effective implementation of improvement strategies, which lead to sustained school
improvement over fime

Working in partnership

forge constructive relationships beyond the school, working in partnership with parents, carers and the
local community

commit their school to work successfully with other schools and organisations in a climate of mutual
challenge and support

establish and maintain working relationships with fellow professionals and colleagues across other
public services to improve educational outcomes for all pupils

Governance and accountability

understand and welcome the role of effective governance, upholding their obligation to give account
and accept responsibility

establish and sustain professional working relationship with those responsible for governance

ensure that staff know and understand their professional responsibilities and are held to account
ensure the school effectively and efficiently operates within the required regulatory frameworks and
meets all statutory duties

Conduct

Headteachers are expected to demonstrate consistently high standards of principled and professional
conduct. They are expected fo meet the teachers’ standards and be responsible for providing the
conditions in which teachers can fulfil them.

Headteachers uphold public trust in school leadership and maintain high standards of ethics and
behaviour. Both within and outside school, headteachers:

build relationships rooted in mutual respect, and at all times observe proper boundaries appropriate to
their professional position

show tolerance of and respect for the rights of others, recognising differences and respecting cultural
diversity within contemporary Britain

uphold fundamental British values, including democracy, the rule of law, individual liberty and mutual
respect, and tolerance of those with different faiths and beliefs

ensure that personal beliefs are not expressed in ways which exploit their position, pupils’ vulnerability or
might lead pupils to break the law

As leaders of their school community and profession, headteachers:

serve in the best interests of the school’s pupils

conduct themselves in a manner compatible with their influential position in society by behaving
ethically, fulfilling their professional responsibilities and modelling the behaviour of a good citizen
uphold their obligation fo give account and accept responsibility



e know, understand, and act within the statutory frameworks which set out their professional duties and
responsibilities

o take responsibility for their own continued professional development, engaging critically with
educational research

e make a positive contribution to the wider education system

General

The postholder is expected to fully engage with the Trusts performance management process.

To demonstrate the core values of the school and Trust at all times.

To attend staff meetings and Trust-based INSET as required.

The postholder is required to carmry out the duties in accordance with our Health & Safety policies and

procedures

¢ To maintain af all fimes the utmost confidentiality with regard to all reports, records, personal data relating
to staff and pupils and other information of a sensitive or confidential nature acquired in the course of
undertaking duties for the Trust, with due regard to General Data Protection Regulations.

¢ The duties and responsibilities in this job description are not exhaustive. The postholder may be required to

undertake other duties that may be required from time fo time within the general scope of the post. Any

such duties should not substantially change the general character of the post. Duties and responsibilities

outside of the general scope of this grade of post will be with the consent of the postholder.

Signed: Date:

CIT is committed to safeguarding and promoting the welfare of children and young people and expectis all
staff and volunteers to share this commitment. This post is subject to references and an enhanced DBS
disclosure check. Applicants will also be subject to a Social Media presence check.



