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	Person Specification – PFM Compliance and Site Officer 

	
	Essential
	Desirable

	Skills and Experience 
	
	

	Experience of working within a school, public sector or comparable operational environment.
	√
	

	Experience of managing or monitoring external contractors.
	√
	

	Experience of working within a PFI environment.
	
	√

	IOSH Managing Safely qualification or willingness to obtain.
	
	√

	Knowledge of Fire Safety legislation.
	
	√

	Knowledge of Health and Safety legislation and good practice.
	√
	

	Experience of compliance monitoring and record keeping.
	√
	

	Excellent organisational and administrative skills.
	√
	

	Full UK driving licence
	√
	

	Ability to prioritise competing demands and work independently.
	√
	

	Strong communication and relationship management skills.
	√
	

	High level of IT competence, including Microsoft Office.
	√
	

	Ability to maintain confidentiality and exercise professional judgement.
	√
	

	Experience of GDPR compliance.
	
	√

	Experience of education sector compliance requirements.
	
	√

	Understanding of safeguarding requirements for contractors.
	
	√

	First Aid at Work qualification or willingness to undertake training.  
	
	√

	Personal Attributes
	
	

	Excellent attention to detail.
	√
	

	A proactive and solution-focused approach.
	√
	

	Strong organisational skills.
	√
	

	Professional credibility and confidence.
	√
	

	The ability to work collaboratively with a wide range of stakeholders.
	√
	

	Calmness under pressure.
	√
	

	A commitment to maintaining high standards of compliance and operational excellence.
	√
	

	Safeguarding
	
	

	Commitment to promoting and safeguarding the welfare of children and young people.
	
√
	

	Satisfactory Enhanced DBS clearance

	√
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