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WRAP AROUND CARE MANAGER JOB DESCRIPTION


Role Responsibilities
As Wrap Around Care Manager you will have overall responsibility and accountability for leadership of the Wraparound Care provision, including organising rotas of staff, managing levels of staffing to the number of children attending and ensuring the active engagement of the children through the time they use the provision.
Key responsibilities include:
· To plan for Wraparound care provision for pupils from EYFS to Year 2, including scheduling of activities and staff rota planning
· To be involved in the recruitment of the team, ensuring the correct ratios of staff to pupils is maintained, in liaison with the School Leadership Team.
· To ensure the safety of both children and staff in a secure environment in line with school policies and procedures.
· To ensure the highest levels of pastoral care for pupils.
· To take responsibility for promoting a safe, orderly and tidy environment.
· To liaise with external providers where applicable.
· To organise all bookings and payments on the Arbor system and to ensure payments are made by parents in a timely manner
· To provide outstanding communications and excellent parent communications.
· To develop, promote and execute an exciting and enjoyable wrap around care provision.
· To continually develop and improve the wraparound care provision, and work with the Cluster Business Manager/Assistant to maximise  income.
· To develop an affinity with the culture of Falconer’s Hill Infant School and how that can be translated into  Wraparound Care Provision.
· To attend INSET days, completing safeguarding and relevant training.
· To take responsibility for safeguarding during Wraparound Care Provision and liaise with the School Safeguarding Leads regarding safeguarding matters.
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